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Bearopoackoi obyacTun
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06 YTBepPXKIeHUH HHCTPYKUHI
s JIMI, Y4acTBYIOIIHX
B OpPraHM3allii W  TpPOBeJeHHH
HTOrOBOT0 COYHHEHHS (M3J10KeHHs)
Ha TepPUTOPHH bearopoackoit
ob.1acTu B 2021-2022 yyebHoMm roay

Ha ocHoBanuu nyHkra 31 Ilopsaka npoBeaeHUs rOCYAapCTBEHHONM HWTOrOBOM
arTecTauMd 1o oO0pa3zoBaTe/bHBIM IporpamMmaM CpeaHero odwmero odpa3zoBaHus,
YTBEPIKAEHHOr0 mnpukazom MuHuctepctBa npocsemieHus Poccuiickoit @enepaunu
u @DexpepanbHol cayxObl 1Mo Hamzopy B cdepe o0pazoBaHuss W HayKH
or 7 Hosbpsa 2018 roma No 190/1512, B coorBercTBMM ¢ MeToaUYeCKUMH
peKOMEeHJalMAMH 10 OPraHU3aLUU | MPOBEJACHUI0 UTOMOBOIO0 COUMHEHHS (M3I0/KEHU)
B 2021-2022 yuyeGHOM roay, HampaBjCHHBIMM NHCbMOM @eepanbHOU CITyKOBI
no Haasopy B cdepe oOpazoBaHuss M Hayku oT 26 oktsa6ps 2021 roaa
Ne 04-416, B uensix CBOEBPEMEHHOW MOArOTOBKH U obecnedyeHUss OOBEKTHMBHOCTH
MPOBEACHUS MTOrOBOrO COYMHEHHUS (M3JI0XKEHMs) Ha Tepputopuu benaropoackoi
obmnactu B 2021-2022 yyeGHOM rojly NpHKa3bIBalo:

1. YrBepauTs:

1.1. MHCTpYKLHMIO /11 PYKOBOAMTENIS MECTa IPOBEJACHHUS UTOMOBOIO COUYMHEHHUS
(u3noxenus) (npunoxexnue 1).

1.2. MHcTpyKuMiO  UIs  pyKOBOAMTENss  o0pa3oBaTe/lbHOWM  OpraHu3alluy,
peanusyrouleit odpazoBaTenbHble MPOrpaMMbl cpeHero obiero obpazosaHus, Ha Oase
KOTOPOHW OpraHu30BaHO MECTO [IPOBEAEHUS MTOrOBOIO COYMHEHHUS (M3JI0KEHUS)
(npunoxenue 2).

1.3. Unerpykuuio  aas  yNOJHOMOYEHHOTO  NPEICTaBHTENss  OpraHoB
CaMOYIIpaBJIEHUsl,  OCYLIECTBJIAIOIUMX  ylpaBiecHWe B  chepe  obpaszoBaHus
MYHHULMINAIbHBIX PAlfOHOB U FOPOJCKUX OKPYToB (MpUiIoKeHHe 3).

1.4, UHCTpyKUHMIO [UId WI€HA KOMMCCHH, OKa3blBalOIIEro HHGPOpMalHOHHO-
TEXHUYECKYHO MOMOLIb, B TOM YHCJIE [0 OpPraHU3allii BUACOHAOMIOICHHUS, TOIYyYEHHIO
KOMIUIGKTOB TEM COYMHEHHH, OpraHu3alMd I[eyaTH TeM COYMHEHHUH, TEeKCTOB
U3I0XKEHUH, MHCTPYKUMHA [U1si YYaCTHMKOB MTOrOBOIO COUYMHEHMS (M3JI0KEHHUs)
U KOMUPOBAHUIO OJJAHKOB HTOIOBOIrO COUMHEHHUA (M3JIOKEeHHS) (pUIoKeHue 4).
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1.5. MHCTpyKIMIO JUIsS 4IEHOB KOMHUCCHH IO NMPOBEACHHIO HTOIMOBOIO COYMHECHUA
(M37I0)KEHHS), YYAaCTBYIOIUMX B OpraHu3alUM TMpPOBEIEHUS HMTOrOBOr0 COYMHEHHS
(M3n107KeHKs ) B ydeOHBIX kKaOuHeTax (MpUnoKeHue 5).

1.6. MHCTpyKUMIO /UIS YJIEHOB KOMUCCHH T10 TMPOBEAEHHIO HTOIOBOr0 COUMHEHHMS
(M3710’KEHMs), YYACTBYIOIUMX B OpPraHW3alM¥ WTOTOBOTO COYMHEHHS (M3JI0XKEHHs)
BHE y4yeOHbIX KaOMHETOB (NpuiIokKeHuUe 6).

1.7. VUHCTpYKUMIO A8 MEAULMHCKOro pabOTHHUKA MeCTa MpOBEAEHHsS UTOrOBOrO
COYMHEHMS (U3J100KeHUs) (MPUIOKEHHUE 7).

1.8. UHctpykuuio s oOuecTBeHHoro HabarojaTtenst TMpU  IPOBEAEHUH
UTOrOBOI'O COUMHEHUS (U3105KeHuUs) (MpuiokeHue 8).

1.9. UHCTpyKUMIO U1  Y4YacTHHKAa HMTOrOBOTO COYMHEHMsS  (M3JI0KEHHS),
3aYUTHIBAEMYIO YJIEHOM KOMHUCCHH II0 TMPOBEACHHUIO MTOrOBOTO  COYMHEHMS
(M3J10)KeHHS), YYacCTBYIOLUMM B OpraHU3allMi INPOBE/ICHHS UTOrOBOIO COYMHEHUS
(u3noxenust) B ydeOHbIX KaOMHeTaxX, Mepej HayaloM MPOBEJEHUS HTOrOBOIO
COYMHEHHU (U3J10XkKeHUs ) (MpuitoxKeHue 9).

1.10. MHCTpYKUMIO NS y4acTHUKA MTOrOBOIO COYMHEHUS K KOMIUIEKTY TEM
UTOroBOro counHeHus (npunoxenue 10).

1.11. MHCTpYyKUMIO A1 YYaCTHUKA MTOTOBOTO M3JIOKEHHS K TEKCTY HUTOrOBOTO
U3n0KeHus (npunoxenue 11).

2. PykoBoauTensiM OpraHoB, OCYUIECTBIAIOIIMX YMpaBjieHHEe B  cdepe
oOpa3oBaHMs MYHHMLMNAIbHBIX PpaWiOHOB M TOPOACKHX OKpPYTrOB, PYKOBOJAMTE/SIM
00pa3oBaTe/IbHBIX ~ OpraHW3alMi, pealusyomux o0pa3oBaTeibHbIE IPOrpaMMBbl
cpeaHero oduiero oopazoBaHus:

2.1. O3HaKOMHTH MOJ MOANUCH JIHLL, NMPHBIEKAEMBIX K MPOBEJAEHHK) UTOIOBOIO
COUMHEHMS (M3JI0KEHMS), C HACTOALIUM MPHUKA30M B TEUEHHE OHOro paboyero AHs
CO AHS €ro MoJyYeHHUs.

2.2, ObecrnieudTh Ha MYHUUMNAJIBHOM YpOBHE TOArOTOBKY BCEX JIHL,
Y4aCTBYIOIIMX B MIPOBEACHUH UTOrOBOI'0 COUMHEHUS (M310XKEeHHs ),
10 25 Hosops 2021 roaa.

2.3. TIpoBecTH HMHCTPYKT@X JHML, TPHUBJIEKAEMBbIX K MPOBEJEHHUIO HTOrOBOIO
COUMHEHUS (M3JIOKEHHUs), 110 BOIMPOCAM OpraHu3allid U TMPOBEACHHUS MTOrOBOIO
COYMHEHUS (M3JIOXKEHHMS) B COOTBETCTBUM C CAHHUTAPHO-3IMAEMHOJIOTHYECKUMHU
PEKOMEHALMSIMH.

3. KonTponb 3a UCNIONTHEHUEM MPUKa3a BO3JIOKHUTh Ha 3aMECTUTEJISl HaYalbHUKA
JenapTamMeHTa — HavalbHHKa ynpaBieHHs o0pa3oBaTebHON MOMUMTHKH JenapTaMeHTa
obpasoBanus benropoackoit obnactu Knumenuenko E.H.

HavanbsHuk
JenapTaMeHTa o0pa3oBaHus .
Bearopoackoii ob1actu

77_’ E.I'. Tumuna

Yaycosa Taresna BigaumuposHa

(4722) 35-76-59 &/

CBA



Ilepeyens ycaoBHLIX 0003AAYEHNH H COKpAIIEHHH

HexypHbie YUneHsl KOMHCCHH MO MNPOBSACHUK)  HTOTOBOro  COYHHEHHS
(W3N0KEHHA), YYACTBYHOUIME B OpPraHA3AlHA WTOrOBOr0 COYHMHCHMA
(M3M0KeHMA) BHE YueOHRIX KaOHHETOB

HenapraMeHT HenapraMment obpa3zoranrs benroposackoii obnacru

JlomQmHUTeTeHEI | OHOCTOPOHHHMA Onank 3alMcH, KOTOphid BhIAaeTCs MONOIHHTSILHO

OnaHK 3anucu

MO 3aIpOCcy YYACTHUKA MTOTOBOTO COYMHEHNUS (M3IIOHKEHHA) B CIIydac
HEXBATKH MecTa BO BTOPOM OJHOCTOPOHHEM OllaHKe 3anucH
(3anONHEHH ARA O/IHOCTOPOHHUX ONaHKa 3aIHCH)

Ofpa3oBatenbHas | Opradnsauus, OCYHICCTRIAIOMAS 06pajoBaTENsHYIO JEIATENRHOCTE 110

OpraHH3alna HMEIOIIEH  rocyJapcTBEHHYIO  akKpeAHTauuio  oOpa3oBaTeNbHOH
porpaMme

OMCY Opran MeCTHOro CamOYMPABIIEHHS, OCYILECTRIAKINHE yNpasicHUue B
cthepe obpa3oBaniia

[Topaaok [MopsanoK TNPOBEACIHA HTOTOBOI0 COUMHEHMS (U3NOXKEHHA) Ha
Teppuropi benropoackoit o6ractu B 2021-2022 yuebaoMm roay

PocobpHansap Deepansian cnyxba no Hagsopy B chepe 0Opa3oBaHHA H HAYKH

Pyxosoauteis

PYKOBOZUTENb MCCTA NPOBEACHHA HTOTOBOTO COMHHEHMA (H3OKEHNA)

Pykosoautens OO

PykoBoanTens o6pa3oBaTenbHOM opraHMlanud, Ha Oase xoTopod
OPraHH3OBAHO MECTO IIPOBEACHHUA HTOrOBOTO COUNHECHHA (U3NO0MKEHHA)

PLIOU Pervonancueiii  uentp obpabotkd undopmanuu  benropoackoii
obnactu

Texnuueckuii YieH KOMHCCHHM, OKa3HBAOIONMH HAGOPMALMOHHO-TEXHHYECKYIO

CTIEUUATTUCT MoMonib, B TOM YHCJIE [0 OpraHu3alMd BUAeoHalIoNeHHUA,

MOTYYECHHIC KOMIUICKTOB TEM COYMHEHHH, OpraHu3alMy NeYaTH TeM
COYMHEHHWN, TEKCTOB H3JIOKCHHH, HWHCTPYKUHE N8 Y4YaCTHHKOB
HATOTOBOTO COYMHCHWA (H3NOXKEHHA) W KONHpPOBaHMID OJIaHKOB
HUTOCOBOTO COYMHEHMS (H3IIOXKECHHS )

VYNoIHOMOYEHTTRIH
NpecACTABHTED
OMCY

YNONHOMOUYEHHRKIH  [IPeJICTABHTENb  OPTaHOB
OCYIICCTB/IAIOLUIHX ynpasieHNUe B cepe
MYHHUIHMIIAILHEIX paiioHOB H TOPOACKHX OKPYTOB

CaMoyIIpasicHu,
obpazoraHuns

YneHsl KOMHMCCHH
B yueOHBIX
kabuHeTax

YneHsl KOMHCCHH TG NPOBEREIMI0  HTOTOBOTO  COYMHEHMS
(M30KEHHA), YUACTBYIOIHE B OpPraHMU3Al{H NMPOBEAEHHA HTOrOBOTO
COUNHEHUSR {HATOMKEHUA) B yUeDHBIX kabUHETAX




[punoxenne 1
K NPHKa3y JenapTaMeHTa 00pa3oBaHus
Benropojackoii obitacrn
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"HCTpYKI.lHﬂ AT PYROBOAHTEIH MeCTa NPOBeJIeHHH HTOroOBOTr0 COYMHHEHHH (H3J|09!€el-ll'lﬂ)

PykoBoautens coBMecTHO ¢ pykoBoauteiaeM OO o0s3aH 00€CeuuTh MOATOTOBKY M
MPOBEICHUE MTOrOBOrO COYMHEHUS (M3TO0KEHHA) C ydeToM COOMOACHUA CaHUTapHO-
MUAEMHUOIOTHYECKUX PEKOMEHAALIMIA, TpaBuJl, HOPMATHBOB.

IToaroroBka K NpoBeAeHHIO HTOTOBOI0 COMHHEHHs (H3JI0KEHHUA)

PykoBoauTe b 101KEH 03HAKOMHUTBCA C:

benepanbHBIMM  HOPMATHBHBIMM  I[IPAaBOBBIMH  aKTaMH, PErJIaMEHTHPYIOIUMHU
[POBEJEHHUE MTOrOBOTO COYMHEHHS (M3JI0KEHHS), B TOM YHCIE METOJUYECKUMU
marepuaiamu PocoOpHaazopa, peKOMEHYeMBIMU K HCIIOJIB30BAHMIO TPH OpraHU3allMH M
MPOBEJACHUM UTOIOBOIO COYMHECHMS (M3J10KEHUS );

PErHOHAIBHBIMH  HOPMATHUBHBIMHU  MPABOBBIMU  AKTAMH, PErJIAMEHTUPYIOILUMHU
[POBEJICHUE UTOTOBOTO COYMHEHUS (M3JI0KEeHUs ), B TOM uuciie [Topsikom;

UHCTPYKLMAMH, ONpPEACHAIOMUMU  [IOPAJI0K paboTel ML, TNPHUBIEKAEMBIX K
MPOBEJACHUIO HTOTOBOI'O COYHHEHUA (M3I0KCHUA).

He no3Hee 4yem 3a JeHb 10 NPOBeACHHSI HTONOBOI0 COMHHEHHS (M3JI0KeHH):

1) obecneyuts nonyyeHue OJIAHKOB UTOTOBOrO COYMHEHHUs (M3JI0KEHHUA) OT JIMLA,
HazHaueHHOro OMCY B kayecTBe OTBETCTBEHHOIO 3a JOCTaBKY 0JIaHKOB JUls NIPOBEACHHS
UTOroBoro counHenus (usnoxenus) uz PLIOU 8 OMCY;

2) onpeaeauTh OGJIaHKM UTOrOBOrO COUMHEHMs (M3JI0KEHMSA) Ha XpaHeHue B celid B
MOMEIICHUHM U PYKOBOIUTEIS;

3) pacnpe/ieuTh YYaCTHHKOB MTOrOBOIO COYMHECHMSA (M3JIOKEHHS) 10 Y4eOHbIM
KaOMHETaM B NMPOU3BOJBHOM nopsake (He Oonee 10 yyacTHMKOB B yueOHOM KaOuHeTe, Mo
OJHOMY YYaCTHHKY 3a paboyuii cTon ¢ yueTroMm cOOMIOJEHHA JUCTAHIMM He MeHee 1,5
merpa Mexay pabounmMu mectamu) (popma MC-04 «Crnucok y4acTHMKOB HMTOTOBOIO
counHeHus (n3noxenus) B OO (mecTe npoBeACHU)»).

CosmecTHO ¢ pykoBoaurenem OO:

4) npOBECTH MPOBEPKY MOTOBHOCTH 00pa3oBaTe/IbHON OpraHu3aluy K MPOBEICHHIO
HUTOrOBOTO COUMHEHUS (M3JI0KEHNA );

5) npoBecTH NPOBEPKY rOTOBHOCTH yuyeOHOro kabuHeTa /Ul OpraHu3aluy NMUTaHus
YYaCTHUKOB UTOIOBOTO COYMHEHHUS (M3J105KeHUs) (IIPU HEOOXOAUMOCTH);

6) mNpoBeCTH TNPOBEPKY TOTOBHOCTH MEAMIIMHCKOTO KaOuHera I IpOBEACHUSA
MEUKO-NIPOPHIAKTHYECKUX Npoueayp (IpH HATHYHH);

7) NpPOBEPHUTH HAIMYUE M paboTOCNIOCOOHOCTE YacoB, HAXOAALIMXCS B TI0JIE 3pEHUSA
YYaCTHHKOB, B Ka)KJ10M KaOHHeTe;

8) npoBepuTh HaIWYHME MecTa JUIs XpaHCHHS JIMYHBIX Bemied Y4acTHUKOB
MTOrOBOI'0 COUYMHEHHS (M3JI0KECHHE), KOTOpPOE JOKHO OBITH OpraHM30BaHO 10 BXOJa B
MECTO MPOBEICHUSA UTOIOBOI0 COUMHEHHS (M3I0KEHU);

9) npoBepHUTH HAJIMYME MeCTa JUIS XPaHEHUS JIMYHBIX BELeH YWIEHOB KOMHCCHHU IO
MPOBEIEHUIO UTOTOBOTO COUMHEHUS (M3I0KEHNSA ), KOTOPOE J0/KHO OBITH OPraHu30BaHo 10
BXOJ/Ia B MECTO IPOBEJICHHS HTOTOBOTO COUMHEHMs (U3/I0KEHUSA);

10) npoBepuTh HaaMuMe MecTa Ul XPaHCHHS JMYHBIX Belledl 0OIIECTBEHHBIX
HaOmoaTe/ei, KOTOpoe JIOJUKHO OBITh OpPraHM30BaHO /10 BXOAAa B MECTO IPOBEACHUSA
MTOrOBOI'0 COYMHECHHS (M3J10KEHUS);
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11) MOATOTOBMTE NMHUCTH GyMard Jjis YEPHOBHKOB CO HITAMIOM 00pasoBaTe/bHOM
OpraHu3aliK, Ha 6aze KOTOPOH OPraHM3OBAHO MECTO MPOBEICHHA WTOrOBOTO COYHHEHHA
(M3M0KEHMA) HA KAXKAOTO0 YUACTHHKA HTOTOBOTQ COYHHEHWS {M3IOKECHWA) (MHHHMANbHOE
KOJIHYECTBO — J(BA JIHCTA), 4 TAKIKE JOMOTHHTEAbHbIE JTHCTEI OyMard Ui YCPHOBHKOB,

12) ofecnieudTs MNOArOTOBKY B HEOOXOAMMOM KONMYECTBE HWHCTPYKIIMH JUiA
VYACTHUKOB WTOTOBOTC COYHHEHHS (M3NOXKEHMA), 3aYMTHIBACMBIX YICHOM KOMHCCHM B
yueGHBIX KaGHHCTaX MepeA HAYanoM NPOBENEHHS HTOrOBOIO COYMHEHHA (M3II0XKeHHA)
(omHa MHCTpYKIMS HA oauH yueOHbH kabuHeT) (TIpuiokeHHe 9 K HaCTOALIECMY [IPHKAIY),

13) obccnednuTs NOATOTOBKY MHCTPYKIMIE [UI1 YYACTHHKOB HMTOrOBOTQ COYMHEHHA
(u3moMkeHN) (Ha KaxIoro yyactHuka) {mpuaoxenns 10, 11 k HacTosmemy npukasy);

14) o0ecneuHTs MOATOTOBKY OTHETHBIX ¢opM N8 NOPOBEASHHMA HTOrOBOrQ
COYHHEHHS (HAN0KEHHA);

15) BOATOTOBMTL BO3BpaTHHIE IOCTABOYHBIE MAKETH JUIA YOAKOBKH MATEPHANOB
HTOrOBOT0 COUUHCHHA (M3TQKEHHA):

OPHIHHAIOB GNIAHKOB PErUCTPAlHH (110 KONHYECTBY y4eOHBIX KalHHCTOB);

OPHIHIANOB ONIAHKOB 3alMHCH (JIONOIHUTEILHEIX OIAaHKOR 3amUCH) (110 KONHYECTBY
y4¢OHBIX KaOHHETOB);

KOTIHH  ONMaHKOB 3amucH  (AONOJIHWTENbHLX OJaHKOB 3aMCH) (TI0 KDAHYECTBY
y4eOHBIX KabuHeToB X3);

OpUrMHAIOB G1aHKOB perdcTpaliid U ONaHKOB 3allHCH YYACTHUKOB, HOCPOTHO
3aBEPIIUBIINX HAMHCAHHE HMTOMOBOTQ COYMHEHMA (M3NOXKSHHMSA) MM (M) YAAIEHHBIX C
HTOTOBOTO COUMHCHHA (HIMOKCHHA) 32 HapylueHue Ilopanka (nmo xoaumyecTBY yueOHBIX
KabuHeTOR);

UCMONB3OBAHHEIX JHCTOB OyMaru s YEepHOBHKOB TOCHC [(IPOBEACHHA UTOTOBOIO
couMHEenHd (M3NoKeHu) (110 KOIHYECTRY yueOHBIX KaOMHETOB);

16) opranuzoBath 1poBepky paloTOCNIOCOOHOCTH TEXHHYECKUX CpElCTB B
TIOMEIEHHHA JINS PYKOBOIMTENS, CPEACTR BHAeOHaOMOACHUA B YueOHRIX KaOHHETaX, B
NOMEWIEHHH JJI8 PYKOBOJHUTENS, B KOPHAOpaX, BXOAE B MECTO IPOBEIEHHA HTOTOBOTC
COMHHCHAA (H3/10KEHHA),

17) opranusoBars o0ecneyeHne YYaCTHHKOB HTOTOBQTO COYHHEHHA
ophorpa@uIecKUMI ¢JIOBapPAMH, YHaCTHHKOB UTOTOBOTO HINOKCHHA — opdorpaduuecknMu
H TOIKOBLIMH CIIOBAPSMH.

B fens nposegeHHsA ATOrOBOro cOMHHEHHA (H3J10KeHN) PYKOBOAHTENb 0GA3an:

1) Jark yxa3aHHE TEXHMYECKOMY CIELHANNHCTY IPOM3BECTH BKIOYEHME PEXMMA
JalIHCH B MECTE TNPOBEACHHA HWTOroBoro coyumHeHusa (08:00 — noMmelicHWE AnA
PYKOBOAWTENA, KOPHAOPH, BXOA B MECTO TPOBEACHNA HTOTOBOIO COUMHEHUN (M3N0KEH ),
09:00 — yueOHbie kabHuHETHT),

2) IMPOBEPHTH TOTOBHOCTE YYeOHEIX KAOHHETOBR K [IPOBEACHHIO HTOIOBOTO
COYHHEHHA (HM3N0XKCHUA);

3) npoOBepHTh TOTOBHOCTE YyueOHOTO KaluHeTa [ OpPTaHH3AIHH ITHTAHHA
YYACTHUKOR MTOTOHOTO COYMHEHHA (HINOKEHUA) (TP HEOGXOAUMOCTH);

4) mNpOBEpHUTH T[OTOBHOCTH MEIWLMHCKOTO KaGMHeTa NNA NPOBENCHHS MEIUKO-
NpoQHIAKTHIECKHX MPOLEAyp (IIpH HATHIHHY;

3) DNpoBECTM MHCIPYKTaX JIML, [PHBICKAEMBIX K TNPOBSAGHUKY HTOIMOBOIO
COUYHHEHHA (U3JIOKECHHA), TIO MOpAAKY U TpolieAype NMPOBEACHHA HTOTOBOIC COYHHEHHA
(M3M0KEeHNA);

6) pacnpeaeiHTh WICHOB KOMHMCCHW TIO [POBENEHHI0 HTOMOBOTO COYHHEHUS
(u3noxeHuA) no yueOHRIM KabUHETAM, 1O MECTAM JEKYPCTB;
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7) BBELAATH YIEHAM KOMHCCHH B YYSOHBIX KaOHHETAX: HHCTPYKIUIO A/l YIaCTHHKOB
HTOTOBOTO COYMHEHHA (N3INOKEHUS), 3aUMTHIBAEMYKQ YJICHOM KOMHCCHH IO MPOBCICHHID
HTOIOBOTO0 COUMHEHHS (HM3JOKCHHA) B y4eOHOM KADHHETE [epel HavyaloM NpoBe/ieHHA
MTOTOBOTO COYMHEHHA (M3N0XeHus) (ONHA MHCTPYKUMA Ha OAHH YueOHBIN KaOHHET),
MHCTPYKIMM JUIS YYacTHHKOB HTOrOBOTO COYHHEHHS (MAIOKEHHA) (HA KAXJIOTo
YYaCTHUKA); OIAHKH WTOTOBOTO COMUHEHMS (M3/IOKEHHA); THCTRI OyMaru Ui YepHOBUKOB
(2 nucTa Ha OJHOFO YYACTHHKA UTOTOBOTO COYMHEHHSA (H3NOMNKEHMA); OTUETHEIE OPMEI IS
TIPOBEAEHHA WTOTOBOTO COUHHEHHA (M3NOXKCEHHA), opborpadHyecKne CaoBapH s
VYACTHUKOB HMTOTOBOTO COYHHEHMA, oporpaguyeckie Y TONKOBBIC ClOBapd JAJA
YUACTHHKOB M3TQKCHHUA.

8) Bwaark obiecTBeHHuiM HabmogatenaM opmy HC-12 «AkT o6lecTBEHHOro
HaOmIofleHHs 33 NPOBEICHHEM HTOrOBOTO couMHeHRs (wanokeHus) B OO  (mecre
NpOBEICHUA)»;

9) obecHcIuTe BXOJ YYACTHUKOB WTOTOBOTO COYHHEHMS (M3JIOKEIHHA) B MECTO
MpOBeASHUS UTOTOBOTO COUMHEHHA (HM3NnokeHnA) HauyHRad ¢ (9:00 no MeCTHOMY BPEMCHH;

10) cocTaBuTh B TPHUCYTCTBHU YIMOTHOMOYEHHOTO npeactaBuTens OMCY akr o
HeAOMYCKe YYACTHHKA HTOTOBOTO COUMHEHMSA (HITOKEHUA) B ClTyYae:

OTCYTCTRHA JJOKYMEHTA, YAOCTOBEPAIONIEr0 JHYHOCTD, Y BEITYCKHHKA MPOMUTLIX JIET,
obydalouieroca  cpefHero  npodeccHonanpHore  ofpasosaHus,  obydaroLeroc,
nonyyalouero cpegHee  ofumiee  o0pasoBaHME B HHOCTPAHHBIX — OpraHH3aliHAX,
OCYLLUCCTBIAIOUIMX 00pa30BaTEIbHYIO AATEIBHOCTE;

OTCYTCTBMA  YYaCTHHKA HTOrOBOTO COYMHEHHA (MINIOXKEHMS) B CITHCKaX
pacIpefieIEHHA B IAHHOE MECTO MPOBEASHHS HTOTOBOTO COUHHEHUA (M3I0KCHHS).

VKazaHHEID axT NOAMNUCHIBAETCS YNOJHOMOYEHHRIM npexcrasuteieMm OMCY,
PYKOBOJMTEIEM ¥ YUACTHHKOM HTOTOBOTO COUHHCHHA (M3IOMEHMA). AKT COCTABIACTCH B
ABYX osK3eMmmuapax B cBobogmo#i dopme. llepBrid 3Kk3eMmmnap BMeCTe © ApYTHMHU
MATEPHAIAMH WMTOrOBOrO COuMHeHHs (usnoxenmd) nepepaetes B PILIOH, sropoit
IPEAOCTABIACTCA YIaCTHHKY HTOPFOBOTO COUHHEHHA (UIOKECHHA).

11) BELIATE YNeHaM KOMHCCHH B yueOHOM KaOHHeTE:

MHCTPYKLIHA U1l Y4ACTHHKOB MTOTOBOTO COUMHEHES (M3NOXKEHHA), 384HTHIBACMbIC
4YIEHOM KOMMCCHW B y4yeGHOM KaluHere [epeld HadauoM IIPOBEHCHHS HTOTOBOTO
COYHHEHHS (M310KEHNA) (0OIBA MHCTPYKITHA HA OIWH KaOHHET);

HHCTPYKLHMA [ YYACTHHKOB HTOTOBOTO COYMHEHMA (N3/0XEHHA) (HA KaXAOIo
VYaCTHHKA OTACIIBHO);

61aHKH UTOTOROTO COYHHEHKA (B3MOKCHHA);

aucThl OyMarw Jnd 4YepHOBMKOB (2 TMCTa Ha OAHOTO YYacTHHKa HTOIOBOTO
COUHHeHHA (H3/10KCHUA);

OTUETHBIE QOPMSI NS TPOBESACHHA HTOTOBOTO COUMHEHHA (M3TOKEHMA);

opporpadHyeckHe  CIOBapH  JUIA  YYACTHHKOB ~ HTOrOBOTO  COYHHEHMH,
opdorpadpHyecKie H TONKOBEIE CIOBAPH 18 YYACTHUKOB H3NIOXKEHUA.

Jare yKaszaHHe TEXHHYCCKOMY CHELHAAUCTY B 09:45 mony9HTh TEMEI COYMHCHHA B
COOTBETCTBHY C HHCTPYKIMEH /1A TEXHHYSCKOFO COEMUAAINCTA MO NTONYYEHHUIO KOMITACKTOR
TCM HTOTOBOTO COUHHEHHA (MpHAMKEHHE 4).

Haupnas ¢ 09:45 no MCCTHOMY BPEMEHM BHIATH WJIEHAM KOMHCCHH B Y49eOHBIX
KalHHeTax TeMbl COUYHHEHMH (TeMbl COMHHCHHA MOrYT OBITH pacre¥aTaHbl HA KAXIOro
VYaCTHHKA WM pasMeiieHsl Ha [O0cke (WHOOPMAaLOHHOM CTEHIE)), TEKCTR A
H3NOKEHNS,
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O6eciieddTh TEKCTAMM H3IOKCHUE [IYXHMX, NO3AHOONIOMAX H CN1aboCHBIualinX
YYacTHHKOB HTOTOBOIO H3JIOKEHUS, 2 TAKXKE YYACTHHKOB ¢ TAKENBIMH HapyIIEHUAMH pedy,
C PaccTPOHCTBAMH AYTHCTHUECKOTO CHIEKTPa, € 33JEPKKOH ICHXHYSCKOrO PA3IBHTHA, C
HAPYILEHUAMH ONOPHO-IBHIATENbHOrO amnnapara, CIEMkIX, CAaboBHIAWMX YIaCTHHKOB
HATOIOBOTO COYMHEHYS (M310XEHMA) (TEKCT MIA H3TOKEHUA BBLIAECTCA TAKAM YYaCTHHKAM
Ha 40 MuHYT (B HEM pajpelnaeTcs AENATh MOMETKH). [10 HCTEYCHHH 3TOr0 BPEMCHH 4iCH
KOMUCCHH B YIeOHBIX KaOHHeTax 3a0HMpaeT TEKCT M B OCTABINEECA BPEMs YYACTHHK [IMINET
H3NIOKEHHE),

[IpoBeaenne HTOrOBOIO COTHACHAN (H3N0KEHHNT)

Ha saie npoBeAeHNs HTOTOBOTO COUMHEHHA (M3/IOKEHHA) PYKOBOAUTED:

- 00ecneynBacT KOHTPOIb NPOBCACHHA UTOTOBOTO COUMHEHNS (M3TOKEHHUS);

-  HE 3aX0JMT B yuycOHBle KaOHHETE BO BpeMs IPOBEACHAN UTOrOBOrO COUHHEHUH
{U3NO0MKEHHA)

—  paccMarpHBaeT HHGPOpPMALI0, TONYUYEHHYID OT WIEHOB KOMHCCHH 110
NPOBENEHUIY UTOOBOrG COUMHEHHS (M310KeHN), OOIECTREHHEIX Habmonarened H MHBIX
MU O HAPYIUCHHAX, BRIABICHHEIX TIPH NPOBEACHUH MTOTOBOrO COUHMHEHHA (M3IOXEHHA),
MPUHKMAET MePHI 110 NPOTHBOAERCTBHIO HapywenuaM Ilopaaka, B TOM wHcie OPraHH3YET
NpOBEACHHE NIPOBEPOK N0 paxkTaM HapymieHUA [lopsaaka;

—  COBMECTHO C YIIOJTHOMOYCHHBIM NpeacTaruteneM OMCY nmpuHHMaeT pelcHNE 00
YAAIEHHH YYACTHUKOB WTOTOBOTO COYMHEHHS (M3N10XKeHMA), HapyWHBWUX Ilopagok. B
clydae NPUHATHA pemeHns of YAAJICHUM YYaCTHUKA ¢ WTOTOBOTO COMMHEHMA (M3MIOKECHHSA)
COBMECTHO C YNOTHOMOYEHHKM npeactasurene OMCY szanonmsger gopmy UC-09 «AkT
of YIANCHHM YYaCTHHKA UTONOBON0 COYMHCHHA (M3NGKCHHA)» B NOMCIICHMH 114
PYKOBOJHTENH B 30He BHIMMOCTH Kamep BuaeoHabirogenus. UncH xoMHccnu B yueGHBIX
kabuHeTax TOUTHCHIBAET AAHHYIO $opMy. PYKOBOAHTENL Ha KaMepy 3a4MTHIBAET TEKCT
NOKYMEHTA;

- B CIyYae €CIH YYACTHHK HTOrOBOI'0 COUHMHCHHA (HIMOKCHHA) MO COCTOAHHIO
310pOBbA HE MOMKCT 3aBEPIMTE BHIIOTHEHHE WTOMOBOTO COYHHEHHN (WU3NOKEHHN),
PYKOBOIHMTENb COBMECTHO YITOMHOMOUESHHRIM TMpeacTaBHTENeM OMCY cOCTaBIAOT «AKT O
ACCPOYHOM  3aBCpHICHHH  HANHCAHMA  UTOFOBONO  COMHMNENHA  (M3NOKEHHA) II0
YBAXKHTENBHBIM NpHudHaM» (hopma HC-08). UncHom xoMuccHH B yucOHOM KabGnHere
[IOANHCEIBACT OJaHHBIA akT,

— B CNyuac YIpo3Bl BO3HMKHOBEHMS 4pe3BRIYAHHON CHTYyalMHd COBMECTHO C
YNOJHOMOUYEHNIBIM ~ mipeactaButeaeM  OMCY  HesaMeanurensHO — HHGOPMUPYET
JcnapraMeHT 0 CNOKMBLICHCA CHTYAUHMM A OpHHATHA JlenapTaMeHTOM pelIcHHA o
NEPEHOCE [POBEIEHUA HTOTOBOTO COYMHEHMA (M3NOKEHMA) B APYroe MecTo NpOBEACHHA
WK B Jpyroft AeHb, [peIyCMOTPEHHEBIH pacriucaHueM IPOBECHWSA HTOrOBOTO COYMUHEHHSA
(M3noxeHua). PYKOBOAWTENE ONIOBENIAET BCEX YUACTHHKOR O BPEMEHH U MecTe TIOBTOPHOTO
NpPOBEACHHA HTOTOBOIO COTHHEHHS (H3T0KECHNA),

— TpHHHMaeET y obmecTBeHHIx Habmoaarenci sanonHenay0 Gopmy UC-12 «AKT
ofniecTBEHHOrO HABNFOACHHA 32 IIPOBEACHHEM HTOTOBROIO COUMHHEHHA (H3I0XceHHA) B QO
(MECTE IPOBEACHHA ),

3aBepliieHHe HTOTOBOTO COMMHEHHNA (HIT0KEHHA)

[lo OKOHYaHHM HTOrOBOrg COYHHEHMS (HM3NOKEHHA) B OOMELIEHMH U
PYKOBOJIHTENA, 32 CTIELHAIBHO MOATOTOBIEHHBIM CTOIOM, HAXOAAMIEMCS B 30HE BHIHMOCTH
KaMep BHACOHaOMOACHNA, NMPHHHAMACT y YICHOB KOMHMCCHH B V4eOHBIX KaOuHETax Mo
popme MC-14 «CBooHaa BenOMOCTh y4uéTa YYACTHMKOB H HCIONB30BaHUA OIaHKOB
YYaCTHHUKOB WTOrOBOTO coauniieHnsa (m3noxeHud) mo OO (Mecte nMpoBeIeHHA)»:
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~  3alevyaTaHHBIM BO3BPATHEIY JOCTABOYHLIHA MaKeT ¢ OMaHKaMH PErHCTPALIHH,

—  3anevyaTaHHEIA BO3BPATHBINA JIOCTABOUHEIA DakeT ¢ OMaHKaMM 3amicH (BKIIOUAA
JMOMOMHHTETbHEIE OJaHKH 3aIIMCH ),

—  3allcYaTaHHEIl BO3BPATHLHIN JOCTaBOUHBLIA [akeT ¢ ONaHKaMu pEeruCTPallMM H
BrlaHKaMK 3aI4CH YIACTHHKOR, JOCPOYHO 3aBEPIIMBIINX HAMHCAHME HTOMOBOIO COYHMHCHUA
(M3noxKeHMa) WIN (H) YIAIEHHRIX € HTOIOBOIO COTHHCHHA (M3I0KEHHA) 3a HapylUleHHe
llopsaxa (ecu TaKHe Y9aCTHHKH ObUIH B y9eOnom kabuHeTe),

—  3aneyaraHHBIH BO3BPATHBIM MOCTABOYHBIH MAaKeT € MCNMONL30BAHHBIMH JTHCTAMH
fymMary 1719 YepHOBHKOB;

—  HEHCIONK30BAaHHBIE JUCTHI OyMaru i YepHOBHKOB,

—  topmy HC-05 «BenomocTs TNpOBEICHAA HTOTOBOTO COUHHEHHS (W3NOXEHMA) B
yucOHOM kaOuraeTe OO (MecTe NPOBEACHUA)»,;

—  topmy HC-05-01 «IIpoToKON MpoBegeHHA HMTOrOBOTO COYMHEHHA (M3NONKCHHA) B
yueOaoM kaGuaeTte 0O (MecTe NIPOBEACHHA)Y,

- ¢opmy HC-07 «BemoMocTs KOPPEeKIMH TE€PCOHANBHBIX JIAHHBIX  Y9aCTHHMKOB
HTOTOBOIQ COTMIEHMS (H3TOKEHHI }»;

—  dopmy UC-08 «AKT 0 IOCPOUHOM 3aBEPLICHHH HAMHCAHHA HTOTOBOIO COUWHENMA
(M3a0eHnd) 10 YBAXHTCABHBIM OpHIHHAMY (TIPY HATHYHHK);

—  dopmy VC-09 «AxT 0of yZaNeHHH yJacTHHKA MTOTOBOTO COMHHEHUSN (H3JIOKEHHA)N
(TTpu HATHYHHK),

- popmy HC-13 «BeooMOCTh yd€Ta BpEMeHHM OTCYTCTBHS YIaCTHUKOB HTOTOBOTO
couMHeHus (MAT0KeHHA) B yaeOHOM KabuHeTe OO (MecTe NpopeaeHus )»;

- dopmy UC-17 «Axr 00 HIEHTHPHKALNHA JIHIHOCTH YIaCTHHKA HTOrOBOI0 COUMHEHHA
(M3MOMEHHA)» (IPH HATHYHY);

—  HEeHUCIOJIA30BAHHEIC HHANBYUYATRHBEIE KOMIUICKTE! YYACTHUKOB HTOrOBOTO COTHHCHHA
{A3OEHUA ),

—  HEHCTIONH30BANILIE ONONHHTEEHbIe GIaHKN 3ANMCH;

—  cnyxeOHbIe 3anMcKu (TpH HAJTATHH ).

B cnyvae chayd HTOrOBOrO COYHMHEHHMA (M3JIOKCHMA) YIACTHHKOM COYHHEHUS
(H310XEHHA) B YCTHOH opMe PYKOBOTHTEMO HE0OX0 1Mo 0OPAaTHTL BHHMAHHE Ha TO, UTO
B none «B ycrHol diopme» MoMkHA OBITH IPOCTABICHA OTMETKA «X», MOATREPHKAEHHAL
NO/IIMCEI0 WICHA KOMHCCHH [0 TPOBENEHHMIO WTOrOBOTO COUMHEHHA (M3IOKCHHS), JULA
nocneayouef KoppekTHo#t nposepku # o6paboTKH §.1aHKOB HMTOTOBOTO COYHHEHHS
(U3)103KEeHHA) TAKOTO YYACTHHKA.

PacrievuaTsiBaeT  BOSBpATHEIN  JIOCTABOYHKEIT  mMakeT ¢ GIaHKaMW  3aludcH
(ROTIONHUTENEHBIMA GNAHKAMY 3AIIMCH) YYACTHHKOB UTOTOBOTO COUMHCHUA (HAMOKEHHA) U3
Kaxgoro ydebHoro xafuHera, NEepecUMTBIBACT HX H OTHACT WX JUIH KONKPOBAaHHA
TEXHHYCCKOMY CIIEIHATHCTY.

Komuposanue OnaHkoR 3anmncy (JONOIHHTENBHBIX OAAHKOB 3AMKMCH) HTOLOBOTO
COMMHEHHA (MAI0XKCHHA) OCYLIECTBAAETCS B JIBYX Ok3emiuupax. KomnMpopaHue OiaHKOB
UTOTOBOTO COMMHEHMA (U3JI0XKEHHA) ¢ BHECCHHOM B GaHK PErHCTpaLuM OTMETKOH «X» B
none «He 3aKoHYuI» B (WIH) «Y aanes», MOATBCPKIEHHON TTOANHChIO WISHA KOMUCCHH TI0
NPOeBCACHAKY HTOTCBOTO COUYHHCHHA (H3J’ID}I{BHH§I), HC MNPOHR3RQJHTCA, IMPOREPKA TAaKHX
COUMHEeHUR (M3N0KEHUH) HEe 0CYIECTBIAETCA.

ToaygaeT 0T TEXHHYESCKOTO CIELMANHCTA!

- OpHrMHATE GNAHKOB 3alWCH (NOMONHUTENBHBIX GIAHKOB 3aMMCH) YHaCTHWKOB
HTOMOBOI0 COYMHEHHS (HIIOKESHNS);
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- IBa JK3EMIUIAPA KOMHH OJIAHKOB 3aricH (JOUONHNTENBHHX OAHKOB 3alMCH)
YYACTHHKOB HTOTGBOTQ COMHHEHH (M3I0KEHHMH).

ITepecunThiBacT OPUrHHANL GNAHKOB 3AMHCH (JIOTMONHMTENLHEIX ONaHKOB 3aITHCH)
VYACTHUKOB HTOIOBOT'O COYMHEHMA (M3TOKEHHA) H YNAKOBBIBACT MX B HOBBIH BO3BPATHEIN
JOCTABOYHAII MaKeT, BKJAABIBAA B HETQ BCKPHITHIH BO3IBPATHHIA AOCTABOYHEIH NAKET, B
KOTOPBIH YNAKOBBIBAAM OPHUrHHANL GIAHKOB 3alHCH (JOTIOMHUTEIBHAIX OaHKOB 3aIHCH)
4IICHEl KoMuccuR B yueOHBIX KalOuHerax. DnaHKM 3amuMcH H JIONONHHTENbHBIE OnaHkn
3ATIHCH JIO/KHE OBITH CIIOYKEHEI TOKOMIUIEKTHO.

3ATIPEIITAETCA  MeHsaTh opueHTanMw  OIAHKOB  HMTOTOBOr0  COYMHCHHA
(M37TOKCHHA) B BO3BPAaTHRIX JOCTABOYHHKIX NaKeTax (BepX-HH3, JHUEeBag-o00poTHadA
CTOpOHA).

BckpeiTie ¥ 3aneqaTeiBalue GIaHKOB 3aMMCH UTOTOBOTO COYHHEHHE (M3JI0MKEHHA) B
BO3BPATHEBIE JOCTABOYHEIC [TAKETEH, 4 TAKXKe KOMHPOBaHUC OIaHKOB NMpPOH3BOAMTECS B 30HC
BHAVMOCTY KaMmep BHIeoHaOmomenus. BwnanwiBaHue OTAaHKOB 3aMMCH  HTOTOBOTD
COYMHEHHS {M3JI0KCHMA) B BO3BPATHHIC JOCTABOYHHIE NAaKeThl HECOOXOAMMO MPOM3BOIHUTH
AMNEeBON cTOPOHOI BHYTPE NAKeTa.

YaKkoOBbIBAET OPUTHMHANE! H KOMHH OMAHKOB HTOTOBOIO COMHHEHHS (HITOXKECHMA),
OTYETHB¢ GopME, CIyKeOBbIE 3a0UCKM  (MIPH  HATHYHH), HEHCIOIB3IOBAHHEIE
HHAMBUYANbLHLIC KOMIUIEKTBI YYAacTHHKOB MTOTOBOTC COYHHEHMA  {MAIOXEHHA),
HEHCMONB3OBAHHAIE TOMOMHHTENEHEIE OTAHKH 3alIMCH, KCTIONB3OBAHHEIE JIUCTH OyMard juis
YEPHOBHKOB (Jlaiee — MarepHalkl HTOTOBOTO COUMHEHMA (M3NOKeHUd)) B celid-naker.
Celtp-makeT mepemact ynoiHOMOYEHHOMY npeactasuremo OMCY,

Jaer ykazaHue TEXHUUECKOMY CIEHAINCTY NPOHU3BECTH OCTAHOBKY PEXKHMA 3alUCH
B MECTE NMPOBCACHUA HTOTOBOTO COUMHEHHA W KOIHPOBAHHA Ha OTUYKIAEMEIE HOCHTENH
BUACO3ANHCH B JABYX IK3EMILIApAX.

TlpvHuMaeT y TeXHHYECKOIO CHNElHaTUCTa Ha OTYYKIAEMBIX HOCHTEIAX
BHACO3aMNHCH HTOrOBOIO COYHHEHHA (HA3AOKEHMS) H3 MECTa IIPOBEACHHA MTOTOBOTO
COYUHEHUSA (M3N0KEHNA) (TIOMELICHHE N4 PYKOBOAHTENH, yueOHbIe KaOHHETE], KOPHIOPEL,
BXOR B MECTO MPOBEACHHA HTOTOBATO COMMHEHHS (M3NIOXKEHHA)) B ABYX dK3emIuiapax. OauH
OK3EMIUIAp NepenaeT OTBETCTBEHHOMY JIMIY 38 XpAHEHHE BHJeco3anucell Ha
MYHHLHIAIbHOM YPOBHE W lNepefady BHACO3amucell M3 MECT I[IpOBeJCHHS MTOTOBOTO
counHenus (wanoxenun) 8 PL{OH, Bropoi ocraercs Ha xpanenue B QOO-MecTe NpoBeAeHUA
HTOTOBOI'0 COMHHEHHSA (M3I0XKECHHNA).



Ipuaoxenne 2
K NpHKa3y JenapraMenTa odpasoBanusg

eJIropo/cKoii obaacru
ot « Jp» noabpa 2021 rona Ne 5 f*f
HUHeTpyKUIMS 18 pYKOBOAMTE/ IS 00pa3oBaTe/IbHOM OPranu3aliu, peajn3ylomei

ofpaszoBaTe/ibHbIe IPOrpaMMBbI cpeHero oduero obpasosanus, Ha 6asze KoTopo
OpPraHH30BAHO MECTO NPOBEJIEHHSI HTOTOBOT0 COYHHEHHS (H3JI0KEHHS)

Pykosoautens OO coBMeCTHO ¢ pyKoBojuTe/1eM 00s3aH 00eCceuuTh NOAroTOBKY U
IPOBEJACHUE MTOTOBOTO COYMHEHHUA (M3NOKEHHUA) ¢ Yy4eToM COO/IIOAeHHS CaHHUTapHO-
MUAEMHUOJIOIHYECCKUX PEKOMEHIAliA, TpaBu/I, HOPMATHBOB.

IMoaroroBka K NpoBeAeHHI0 HTOrOBOT0 COMHHEHHS (H3JI0KEHHH)

PykoBoautens OO 0/KEH 03HAKOMHTBCH C:

denepalibHBIMM  HOPMATHUBHBIMH  [IPABOBBIMH ~ aKTaMM, PErIaMCHTHPYIOIHMU
MPOBEJICHHE MTOrOBOrO COYMHEHUSA (M3JIOKEHMA), B TOM HHCJIE€ METOANYECKUMH
marepuanamu PocoOpHaa3opa, peKOMEHAYEMBIMH K MCIIOJAB30BAHUIO IPU OPraHU3alliH M
MPOBEICHUN UTOTOBOTO COUMHEHUS (M3/I0KEHNA);

perMOHAJBbHEIMH  HOPMATUBHBIMH  NPABOBBIMU  aKTaMM, pPErIAMEHTHPYIOLIUMU
IPOBE/ICHHE UTOTOBOIO COYMHEHNS (M3103KeHUs), B ToM yuciie [Topsakom.

B uensx OpraHU30BAHHOIO MPOBEICHHUS HMTOrOBOIO COYMHEHMS (M3JIOKEHUS)
PYKOBOAMTEIO HEOOXOAMMO ONpeJeUuTh M3MEHEHUS TEKYIIEro pacluCaHus 3aHsTHH
oOpa3oBare/IbHOM OpraHU3aliy B JHU MPOBEICHHS HTOTOBOIO COYMHEHUS (U3I0KEHHMS).

He nosaHee 4eMm 3a JIeHb JIO TPOBEJCHHS HTOTOBOTO COYMHEHHS (M3JI0XKEHHS)
COBMECTHO € PYKOBOIHUTENIEM:

1) NpoOBECTH NMPOBEPKY FOTOBHOCTH 00pa3oBaTEIbHON OPraHU3allii K MPOBEACHUIO
UTOTOBOTO COYMHEHUS (M3J10/KEHUA);

2) HpOBECTH MPOBEPKY FOTOBHOCTH yueOHOro KabMHeTa jIsi OpraHu3allii UTaHus
YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3M0MKEeHUs) (MPH HEOOXOAMMOCTH);

3) mnpoBecTH MNPOBEPKY TOTOBHOCTH MEIAMIMHCKOro KaOWHETa IS IIPOBEIACHUA
MEIMKO-TIPOGHUIAKTHYECKUX TTPOLeAyp (MPU HATHYHH);

4) npoBepUTh HaJIMuKE U paboTOCIIOCOOHOCTH YacoB, HAXOAIMXCA B 110JI€ 3PEHUS
YUaCTHUKOB, B Ka)kK/I0M KaOuHeTe;

5) npoBepuTh HaAMYME MeCTa /Ul XPAaHCHHA JIMYHBIX BEHICH YYaCTHUKOB
MTOTOBOI0 COYMHEHUs (M3T0XKEHHE), KOTOPOE IOMKHO OBITh OPraHM30BaHO JI0 BXOAa B
MECTO IIPOBE/ICHUS HTOTOBOI'0 COUMHEHUA (M3JI0KEHUS);

6) NpOBEPUTH HAJTMYUE MECTA /A XpaHEHHs JIMYHBIX BEIIEH YICHOB KOMHUCCHH I10
MPOBEJICHUIO UTOTOBOTO COMMHEHHS (M3/105KEHUS ), KOTOPOE JI0JKHO OBITH OPraHM30BaHO 10
BXOJ/Ia B MECTO MPOBEICHUS HTOrOBOTO COUMHEHHS (U3JI0KEHUS ),

7) MpOBEPUTH HAMMYME MECTa JUIS XPAHEHMS JIMYHBIX Belleid oOIIEeCTBEHHBIX
Hab/o1areseit, KoTopoe JOMKHO OBITh OPraHW30BaHO JI0 BXOJ@ B MECTO NPOBEACHHSA
MTOIOBOI'O COYMHEHHUsA (M3JI0KEHHA ),

8) NOArOTOBUTHL JIMCTBI OyMmard Ui YEPHOBMKOB CO INTamMrioM oOpa3oBaTejibHON
OpraHM3allMi Ha KaKJ0ro y4yaCTHUKa MTONOBOIO COYMHEHHMs (M3JIOKEHHMs) (MHHUMAIBHOE
KOJIMYECTBO — JIBA JIUCTA), @ TAKIKE JONOJTHUTEILHBIC JIUCTBI OyMaru Juis Y4epHOBUKOB;

9) obecrneynTh TOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKLMH IS
YVYaCTHUKOB HTOrOBOTO COYMHEHHS (M3JIOKEHHUs), 3a4MTHIBACMbIX YICHOM KOMHCCHHM B
yueOHbIX KaOMHETax Mepej] HayaJoM MPOBEACHHUSA MTOTOBOTO COYMHEHMS (M3JIOKCHHS)
(o1Ha MHCTPYKLMS Ha OJMH yueOHbINH KaOMHET) (MpuIoKeHHe 9 K HaCTOAIEMY NPUKaA3y);
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10) obecneynTs MOATOTOBKY HMHCTPYKIMEA AT YYaCTHHUKOB MTOrOBOIO COWHHEHHA
(M3n0Kenns) (Ha KaXAOro yuacTHHKA) {mpunoxerns 10, 11 k HacTosueMy rpUKasy);

11) o6ecreunTh TMOATOTOBKY OTHETHBIX HOPM A1 MPOBEICHHA HTOrOBOIO
COYHHEHHMA (H3NOKEHUA);

12) noAroToBHTh BO3BPATHHE JOCTABOUHLIE IIAKETHI JAA YMAKOBKM MaTepHalOB
MTOrOBOrg COUHHCHUA (H3/IQMKEHNA):!

OpPUrHHAIOB BIAHKOS PErucTpanuH (o KOIHIecTBY yUeOHEIX xabHHETOR),

OPUIMHANOB GAHKOB 3aIlMCH {JIOTIOJHUTENBHBIX OIaHKOB 3AMHCH) (IO KONHYECTBY
yueOHbIX XaOHHETOB);

Konuit 6GIAaHKOB 3aIMCH ([ONCJHWTENbHBIX OJaHKOB 3amMCH) (M0 KOMMYECTBY
yuaeOHBIX KaGUHETOB X3);

OpurHHanos OaHKOB perHcTpaudi ¥ ONaHKOB 3alMHCH  YYACTHHKOB, JOCPOYHO
3aBEPIIUBIIMX HAHCAHHWE HTOFOBOCO COUYMHEHHSA (M310XKCHHA) MMM (M) YAANCHHBIX C
HTOTOBOrO COUMHEHMA (W3noxeHus) 3a Hapyulenve [opanka (no xondyecTBy y4eOHBIX
KabHHeToB);

HCIIONB30BAHHBIX JIUCTOB OVMArH JUIS YEPHOBHKOB MOCHE NPOBEACHHA HTArOBOTO
COYMHEHHA (M3I0KEeHH ) (110 KOTHYECTBY YIeOHBX KaOuHETOR);

13) opraHnscepaTh npoBepky paboTOCMOCOOHOCTH TEXHWYECKHX CPeACTB B
NIOMELIEHHH Ul PYKOBOAMTENsS, CPeJCcTB BHAcoHaOmoJeHHA B ydeOHeIX kaOHMHETaX, B
TIOMELLCHUH TS PYKOBOANTENA, B KOPHAOpPAaX, BXOAE B MECTO NPOBEAEHHA HTOTOBOIO
COYUHEHHNS {H3JIOKEHNA );

14) opranuz08aTh ofecneuenue YUYACTHHUKOB HTOrOBOTC COUHMHCHHA
op¢rorpapMUeCKHMH CIIOBAapAMHE, YHaCTHUKOB HTOTOBOTO M3JICKEHHA — OpgorpapHIecKuMH
¥ TOJIKOBBIMH CIOBapsIMH;

B aeHh OpoBejeHHSl HTOTOBOro COYMHEHHK (HinokeHHA) pykooauTeas OO
oba3an:

0GeCMeTMTE ABKY 0OYYaIOMIUXCA HA HTOTOBOE COUHHEHNE (H3N0KEHHE);

obecrieuuTy HanuyHe y 00yqaromuxcs JOKYMCHTA, YAOCTOBEPAIOUIETO TMIHOCTE;

HAMpaBUTE COTPYAHMKOB o0pazoBaTeNbHON  OpraHU3alHH, IPHBICKAacMBIX K
NPOBSACHUI0 HTOIOBOrO COYMHEHMA (MITOKEHHWA), B MECTa NPOBEAEHHd HTOTOBOrO
COUHHEHUH (H3JI0KEeHHA),

npounpopMuposath OMCY 0 KonHYecTBE H NPHYHHAX OTCYTCTBUA O0yYarOmHXCH
H4 WTOTOBOM COMMHEHHWM (W3n0xeHnK). J1g NOBTOPHOIO JoMycKa npegocrasuTe B OMCY
JOKYMEHTB], TOETBEPHIAOIMNS NPUYHHY OTCYTCTBHA.

Bebizaua pe3syibTaTOB HTOTOBOI0 COYHHEHHA (H3I0XKeHu )

Pykosogurcns OO ofasaH  obecleunts O3HAKOMIEHHE o0yuatomuxcs ¢
YTBEPXKICHHLIMH PE3y/ALTaTAMH HTOTOBOIO COMUHEHHS (H3MTOXKCHHA) B TCUCHHE ONHOTQ
paGodero AHA CO OHA MOMYUEeHHS PEIYNBTATOB MTOTOBOI0 COMMHEHMA (M3JNOKCHHA) M3
OMCY.

OsuakoMIeHHe 00YUAIOMHXCSA C PE3YTLTATAMMU HTOTOBOTO COMMHEHHA (M3MOKCHUSA)
MOATBEpXIAeTCA HX MOANHCEID B TPOTOKONE O3HAKOMJIGHHS ¢ YKa3aHWEM JaThl
O3HAKOM.TEHWS.

Pyxosoautens QO ofg3aH 00ecneydTh O3HAKOMIIEHHE POAHTENCH (3aKOHHBLIX
NpencTaBUTENE) OOYUAIOUHUXCS ¢ PE3YIHTATAMH HTOTOBOIO COYHHEHHA (M3IOKEHHNA) MoJ
NOANHCE.



12

Ipuaoxenue 3
K NpHKa3ly JenapramMenTa odpazoBanus
Bearopoackoii ob1acTu

or «_{6» HosnOps 2021 roga Ne j;’j%é

HUHCcTpyKUHSA 115 YIIOJJTHOMOYEHHOTO NPeACTABHTE/ISE OPraHoB cCaMOYNPaBJIeHHs],
OCYUIECTBJSIOLIUX YIIpaBjienne B cdepe 00pa3oBaHHs MYHHIHNAIbHBIX PAilOHOB H
rOpOACKHX OKPYTOB

YronsomoueHHsli npejacrasutels OMCY obecnieunsaer cobmopaenue Ilopsaka, B
TOM YHCJIE:

—  OCYLIECTB/ACT B3aUMOJECHCTBUE C JIMLIAMH, TIPUCYTCTBYIOLMMHU B MECTE IMPOBEIEHUS
MTOrOBOIO COUMHEHHA (M3JI0KEHUS), 110 obecnieuenuio codmoeHus tpedosanmii [lopaaxka;
—~ B CJydae BbisiBJIeHUs HapyuieHu# [Topsiika COBMECTHO ¢ pYKOBOJUTENIEM IIPHHHUMAET
peuieHde 00 yAaJleHUM YYACTHUKOB MTOrOBOI'O COYMHEHMS (M3JI0KEHMS), HAapYIIMBIINX
ycraHoBiaeHHBIH [lopsiok, a Takke WHBIX JIMIl, HaXOASILIMXCA B MECTE TIPOBEACHHUS
MTOrOBOTO COYMHEHHUS (U3JI0KEHUA);

~ B CIy4yae Yyrpo3bl BO3HMKHOBCHHMS 4pe3BbIYAHHON CHUTyalluM COBMECTHO C
PYKOBOJHUTE/IEM He3aMeTUTEIbHO HHopMUpyeT JlenmapTaMeHT O CIOKUBILEHCS CUTyalun
JUIA TIpUHATHS J[enapTaMeHTOM pelICHUS O MEPeHOCe MPOBEACHUS UTOTOBOI0 COYMHEHHS
(M310)K€HUsA) B JAPYroe MECTO INpPOBEACHUS WIH B JAPYrod JeHb, MPEeAyCMOTPEHHBIH
pacrucaHveM [POBEACHUSA HTONOBOIO COUMHEHHUS (M3JTOKEHUS);

—  CIeaMT 3a COOMIIOJICHHEM CAaHMTapHO-3IHAEMHOJIOTHYECKUX PEKOMEHIAlui, npaBui,
HOPMaTHUBOB.

Ynonnomouenusblit npeacrasutessb OMCY HeceT 0TBeTCTBEHHOCTD 3a:

—  1IeJOCTHOCTb, MOJHOTY W COXPAHHOCTH OPUTHHAIOB U KOMUH OJJaHKOB HTOrOBOIO
COYMHEHHUS (M3JIOKEHHUA), OTYCTHBIX (OpM, HCHOIB30OBAHHBIX JIMCTOB Oymaru Juis
4YEPHOBUKOB, BHJI€03aIUCEH UTOrOBOTO COYMHEHUS (M3JI0JKEHUSA) TIPH Nepe/iadye UX U3 MecTa
[IPOBEICHUSA UTOTOBOIO COYMHEHUs (M310XkKeHus) JuLy, HasHaueHHoMmy OMCY B kauecTBe
OTBETCTBEHHOI'0 3a JI0CTaBKY OJIAHKOB JUIsl IPOBEACHUSA UTOTOBOTO COYMHEHUS (M3T0KEHUSA )
u3 OMCY B PILIOU:

— cobmoaenue HMHGOPMALMOHHOM ©O€30MacHOCTH Ha BCEX AJTanax MpOBEACHUA
MUTOrOBOTO COYMHEHUSA (M3T0KEHNUA).

Ha ynonnomouennoro npeacrasurens OMCY Bosznaraercss 00S3aHHOCTH 10
(UKCUpPOBAHUIO BCEX ciydaeB HapyuieHus Ilopsaka nmpoBejeHHs UTOTOBOTO COYHMHEHMSA
(M3/105K€HUA) B MECTE MPOBEACHUSA UTOTOBOIO COYMHEHUS (M3JI0KEHU).

Ha noaroToBuTE IbHOM 3Tane NMPoBeJeHHsI HTOTOBOTr0 COYHHEHHS (M3JI0KEHHS)
ynoJiHoMo4eHHbIi npeacrasureas OMCY:

3HAKOMUTCSA C:

(benepanbHBIMM  HOPMATHBHBIMH  INPAaBOBBIMH  aKTaMH, PErJIaMEHTHPYIOIMMHU
MPOBEJACHUE MTOrOBOTO COYMHEHMS (M3JI0KEHHsS), B TOM UYHCIE METOJAUYECKUMHU
marepuaiamMu PocoOpHaa3opa, peKOMEHAYEMBIMH K HCIIOJIb30BAHUIO TIPH OpraHU3allid U
MPOBEJACHHUH UTOTOBOTO COYMHEHUS (U3I10KCHHA);

perHoHAJIbHBIMH ~ HOPMATHUBHBIMH  [IPABOBBIMH  aKTaMH, perJaMEeHTHPYIOIIHMHU
MPOBEICHUE UTOIOBOTO COYMHEHMS (M3JI05KeHUs ), B ToM uuciie [lopsakom;

HHCTPYKIMSMH, OIPEJACHAIONIMMU  TNOPAA0K paboThl JHL, NPHBICKAEMBIX K
MPOBEIEHUIO UTOTOBOTO COYMHEHUS (M3I0KEHNUA ).




13

Ha sTane npoBeIeHHA HTOTOBOro COMHHEHHS (H3M0XKeHNHa) YNONHOMOUEHHRIH
npeacraBureas OMCY:

TlpopoauT [paBepKy TOTOBHOCTH MECTa IIPOBEJSHMA HTOrOBOTO  COMHHEHHA
(13noXkenya) B IeHE MPOREISHHN HTOrOBOrO COMMHEHHA (M3I0XKEeHHA) 10 ero Hayaja:

- HaTH4YME MECTa U193 XpaHeHHS JMYHBEIX BemieHf y4YacTHHKOB HTOrOBOIO
COUMHCHHS {M3ONKECHME), KOTOpoe [OJKHO OBITh OpPraHM3OBaHO N0 BXOAa B MECTO
NPOBEJEHHA UTOTOBOI'D COUNHEHKA (H3I0KEHUA);

- HATHYUE MECTa JIA XpaHCHMA JIHYHBIX BemeHd wWiIeHOB KOMHCCHH IO
IPOBEIEHHI0 UTOTOBOTO COUHHEHHSA (H3MOXKEHUA), KOTOPOES AOMKHO OBITH OPraHH30BAHO A0
BXO0[a B MCCTO MPOBEACHHA HTOrOBOrO COYHHEHUA (H3NOKEHHS);

- HaIH4He MCCTa I XPaHCHHA JIMYHBIX Bemed obLlecTBeHHBIX Habmopatened,
KOTOpOE AQDKHO OBITh OPraHU30BaHO JIO BX0/1a B MECTO TIPOBEACHUS HTOTOBOTO COUYHHEHMS
(M3I0KECHUA);

- HATMYHE CIIMCKOB YYACTHMKOB, CAAIOMMX WTOTOBOE COUYMHEHHE (M3MMKEHHE) B
MECTE [IPOBEACHHA HTOTOBOIO COUHHEHNA (M30KEHNA);

- paboTOCNOCOOHOCTE TEXHHYECKMX CPEACTE E NOMELIEHMHM Af8 pPYKOBOAMTENA,
CpeACTB BHACOHAOMIOACHHA B yueOHBIX KaOuHCTaX, B NOMEINCHHK IIA DPYKOBROAMTCIA,
KOpHAOPAX, BXO/E B MECTO MPOBEIEHMA HTOrOROFO COMMHEHUA (M3NOKEHHA);

- HATHYEE M paboToCcmocOOHOCTL HacoB, HAXOAALIMXCA B II0JC  3peHHA
YYaCTHUKOB, B KaXKI0M KaOHHeTe;

- HaN9He JTHCTOB OyMard i YEpHOBHKOB Ha KaX/IOTO YHYACTHHKA HMTOTOBOTO
COYHHEHHA (HUTOKeHHS) (MHHUMAJIBHOE KOMWYECTBO — JBA [IHCT4), a4 TaKKeS
JOTIQIHHTEBHEIX IUCTOB OYMaru 18 YepHOBHKOE;

- napvude B HeOOXOAWMOM KOIMYECTBE MHCTPYKIHHA T Y9aCTHHKOB HTOT'OBOrO
COYMHCHHA (H3TOXKEHHA), 3aIUTLIBACMBIX WIEHOM KOMHCCHM IO MPORSACHHIO MTOTOROID
COURHEHHS (MW3InoxedHs) B yyebnoMm kaGHHeTe Mepen HauanoM [POBCACHHA HTOrOBOTO
COYNHEHHA (M3M0KCHHA) (0IHAa HHCTPYKLMA Ha 0JBH yueOHBI KaGHHeT);

- HAaJIMYME HHCTPYKIMHA 1189 Y4aCTHHKOB WTOTGOBOTO COYHHEHMA (M3NOXKEHHA) (Ha
K&XKJIOTO Yy4aCTHUKA);

- HaJTMYHe OTUCTHHIX $OpM A1 NPOREEHHA HTOIOBOTO COUBHENA (H3NOKEHHA );

-  HaiWyMe HeoOXOAMMOTo KONHYeCcTBAa opdorpadHuecKHX CloBapei mnd
YUYaCTHHKOB HTOIOBOrO COYHHEHMS, opdorpadHueckux M TONKOBHIX ClIOBaped g
Y9a4CTHUKOB HTOTOBOTO H3/I0XKEHHNS,

- TOTOBHOCTE Yy4eOHOro kaOuHeTa /[JI1 OpraHM3aldd [HTAHHA  YYAaCTHHKOB
UTOTOBOTO COUMHEHMA (M3N0XeHHs ) (TIPH HEOOXOINMOCTH);

- TOTOBHOCTE ~ MEIMIMHCKOrO  KaOmHETa AN NOpOBEICHHA  MEIHKO-
NpoGHIaKTHHECKHX TIPOLEAYP (IPH HATHIHK).

[TpucyTcTBYET NPH NPOBEAEHHH PYKOBOAWTENEM WHCTPYKTaXKa ML, NPHBIEKASMBIX
K NPOBEJCHHIO UTOTOBOTO COMHHEHUSA (HATOXEHHUA), 10 NOPAAKY H NpoLeAYpPe TTPOBCACHNA
HTOTOBOIG COYHHEHUA (M3N0KCHHA ).

[IpucyTcTByeT DpH  OpravMzamyd  BXOJ3a YYACTHHKOB HTOTOBOTO COYMHEHHS
(M3710°KEHUA) B MECTO TIPOBENSHHUA HTOTOBOTO COMHHEHHA {HU3JIOKCHHA) H OCYIICCTBAACT
KOHTPOJb 3a cobmoacauemM TpeGoeanuii [lopauka, B TOM YHC/IE OCYLUECTBIRET KOHTPOIL 33
opraHu?.auHcﬁ cIadH JIHYHbIX BBLI.I.BE B CHNCUHAIPHO BRIACJICHHBIX MECTax VIS XpaHCHHA
NUAYHBIX BellleH YYacTHHKOB MTOMOBOT0 COUMHEHHMN (M3JIOXKEHHA) H WIEHOB KOMHMCCHH MO
MPOBEAEHHMIO HTOTOBOID COMWHEHHA (M3NOMKEHUA) 10 BXO/IAa B MECTO MMPOBEACHHA HTOTQBOTO
COYHHCHHUA (M3TOXKEHHA), KOHTPOIb 32 BHITIONHCHUEM TpeGOBaHMA O 3aNpeTe YYacTHHKaM
HTOTOBOTO COYHHEHHS (M3IJIOKEHHA), YNeHAM KOMMCCHM [10 OpPOBEJASHHMIO HTOrOBOL'O
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COUMHEHM (HU3TOKEHNS) MMETh NIpH ceGe cpeicTBa CBA3H.

IlpucyTcTByeT nNpd 3anoiHeHud conpoBoxjaronmM gopmet UC-17 «Axt 06
AACHTUUKALIMY JTUMHOCTH YYacTHWKd WMTOrOBOTO COYHHEHHMs (M3NOKCHUA)» B Clydae
OTCYTCTBMST Y  YYaCTHHKA  HTOrOBOr0  COYMHEHHA  (M3NIOXKECHHA)  AOKYMEHTS,
YAOCTOBCPRIOILETO JIMYHOCTD.

[lpucyTcTBYET NpPH COCTARNEHMH PYKOBOZMTENEM AKTOB O HEMOMYCKE B MECTO
IPOBEIEHHS HTOT'OBOTO COYHMHEHUS {M3T0KEHHA):

~ YYACTHHKA MTOTOBOTO COMMHCHHMA (M3NOMKEHMA), OTCYTCTBYIOUIErO B CIIHCKAaX
pacnpeeNieHHs B JaHHOE MECTO NPOBEAECHHUA HTOTOBOIO COTMHEHUS (M3N0XKEHH);

—  BBIMYCKHUKa TMPONUIBIX JieT, ofydaromerocs 1o o6pa3oBaTe/IbHEIM MPOrpaMMam
cpeanero  npodeccHOHanBHOro  obpasoBaHusa, ofydawlmerocs B HHOCTPAHHEBIX
o0pa3oBaTeTbHBIX  OPraHU3alMgX B CIyYac OTCYICTBHA ¥ HHX  JOKYMCHTa,
YIOCTOBEPAIOIIErO IHYHOCTD.

VkazaHHBI axT MOANKCHIBAETCH YNOJHOMOYEHHBIM mpeacrasureneM OMCY,
PYKOBOJAUTENEM M YYACTHHUKOM HTOIOBOT0 COYMHEHMS (M3MOXKEHMA). AKT COCTaBIACTCA B
ABYX 3KkseMmigpaXx B cBobomHoH dopme. IlepBmiii  3K3eMIIAp YIOTHOMOYCHHBIN
npeactasuTens OMCY nepenaer B PLIOH, BTOpoit npegocTaBnseTes YHaCTHHKY HTQTOBOTO
COYHHEHHA (M3T0KEHHA).

Koutponupyer cobmoaenue [Topsaxa, B TOM YHC/IE HE [IOMYCKACT HATHYHE B MECTE
MPOBEJCHAS MTOTOBOTO COYMHCHHA (M3A0keHHWS) (y4cOHbIXx kaOuwHeTax, Kopuaopax,
TyalleTHBIX KOMHATaxX, MEQULUHHCKOM KkabuHeTe M T.J.), Y YYaCTHHKOB WTOTOBOIO
COUMHEHUS (M3NOKEHHA), WICHOB KOMHUCCHH IO TIPOBEACHUIO HTOrOBOIO COYMHEHMSA
(M3n0%eHns), cpeacrs cBA3M, (oTo-, ayano- M BUACOANNAPATYPHI, CIIPABOYHBIX
MaTepHaoB, IMTEPaTYPHBIX HCTOYHHUKOB, MUCHMEHHBIX 3aAMETOK ¥ HHEIX CPEACTB XPAHEHUS
u nepefaun uHpopMauuu. He aomnyckaeT Hanuuue y Y4aCTHHKOB WTOrOBOIC COYMHEHHSA
(v3noxkeHns) cobcTBeHHbIX opdorpadMuecKUX ¥ (M) TOJKOBLIX ClIoBapeit.

He nomnyckaeT BRIHOCA MUCBMEHHBIX 3aMETOK M MHBIX CPEACTB XPaHEHHS H NEpeaadn
WHGOPMALIUY, TEM MTOTOBOIO COMMHEHHA (TEKCTOB MTOTOBOTO U3JIOKEHHA) HA GYMaKHOM
WM IEKTPOHHOM HOCHTENSX H3 YUeOHBIX KaOHMHETOB MecTa MNpPOBEACHHY HKTOrOBOTO
COYMHEHHA (M3NOXKEHU), a Takxke GoTorpadupoBaHUA TEM HTOrOBOIO COUHHEHHA (TCKCTOB
HTOTOBOIO U3JIOXKEHHEA).

OxaselBacT COAEHCTBME DPYKOBOAMTEAIO B pEIUEHUN BOSHHKAIONIMX B MPOLECCE
MTOTOBOTO COUMHEHHUA (M3NOKEHHA) CHTYaUuii, HE pernaMeHTHPOBAHHBIX HOPMATKBHEIMU
MPaROBBIMM aKTaMH M Hacrosiued MHcTpyxuueit.,

B cnyyae mpuHATUA peltieHus o0 yAaleHHH YYaCTHHKA ¢ MTOTOBOIO COMWHEHUS
(M310KEHUA) COBMECTHO ¢ pykoBoauTeneM 3anonuser gopmy UC-09 «AxT 06 ynanenuu
YYACTHHKA UTOFOBOTO COYMHEHHS (M3NOKEHHUA)» B NOMEILEHUK A/ PYKOBOIUTENS B 30HE
BHOMMOCTH KaMmep BuMAconabmoncHud. Unen KoMuccum B yueOHBIX KabuHerax
TIOJITHCHIBAET JaHHYIo dopmy. PykoBoauTtens Ha kaMepy 3a4HTHIBACT TEKCT JOKYMEHTA.

IIpH HaJiKYHH B MecTe NpoBeAeHHE HTOTOBOIC COMHHEHRS (M3JIGKEHHA)
MeIHUHHCKOro paboTnka
ITo npuraalueHyo J€KYPHOro NpOXOIMT B McAMLMHCKEH KaOHHET (B cilyyae ecnm
YYaCTHHK HWTOMOBOI0 COYHHECHHUA (M3NOXKEHHA} 110 COCTOAHHMIO 3J0POBbA HE MOXKET
3aBEPILINTL  BHITOJIHEHME HWTOIOBOTC  COYMHEHHS  (M3/M0XKEHHA)) JUIM  KOHTpONs
MOATBEpkKACHUA (HEeNOATBEKACHHA) MEANLHHCKUM palOTHUKOM YXYNUICHHS COCTOAHUA
31OPOBBA YYaCTHHKA HTOTOBOTO COYHHEHHA (M3I0KEHUA).
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B ciyyae noaTBEpKACHHS MEOMUMHCKMM pabGOTHHKOM YXYMIHEHHA COCTOSHUA
3A0POBBA YYACTHHKA HMTOTOBOTO COYHWHEHHS (M3MOXKEHMA) M OPH COTNTACHHM YYaCTHHKA
UTOTOBOTO COYHHECHHHA (M3NOXKEHHA) JAOCPOYHO 3aBEPIINTH HANHCAHHE MTOrOBOTO
COYMHEHHMS (M3/IOKEHHA), COBMECTHO € MEIHLMHCKUM pPaGOTHMKOM  3alojHAET
cooTBeTcTBYOLIKE 1O (opmbl MIC-08 «AKT 0 AOCpPOYHOM 3aBepIIEHMH HaNHCAHHA
UTOrOBOTO COYMHEHUS (M3NOMKEHUA) N0 YBAKUTENBHLIM MPUUUHAMY» B MEAHLMHCKOM
kaGunere. [locne sanonnenns gopmsr UC-08 «AKT 0 JOCPOYHOM 3aBEpHICHHH HAIIHCAHHUS
UTOTOBOTO COYWHCHMS (M3OXEHHA) MO YBAXKUTENBLHBIM IPUUMMHAM)» B MEIMUMHCKOM
KaOuHeTe ynonHOMOYEHHBIH npeacTaButeab OMCY npuHOCHT JaHHYi0 QopMy B
NOMELIEHNE JN8 PYKOBOAMTENA M Ha KaMmepy 3a4MTHIBAET TEKCT AOKYMeHTa. Ynew
KOMHCCHK B yueOHBIX KaGMHETaX W PyKOBOAMTENb CTAaBAT CBOK NOAMHCH B YKA3aHHOM
aKTe.

IIpn oTcyTcTBHH MeAHUHHCKOr0 pa6oTHHKA B MeCTe POBEACHHA HTOTOBOTO
COYHHEHHR (M3JT0KeHHSR)

YYacTHHK HUTOrOBOrO COYMHEHMA (H3JIO0KEHMS), KOTOPLI MO COCTOSHHIO 30POBBA
HE MOXET 3aBEPINHTH HAMHCAHHE WTONOBOTO COYMHCHHA (M3MOXKEHHA), TPUIallacTcd B
TIOMEINEHHUE 11 PYKOBOAMTENA. Y IOJHOMOYEHHBIH nipeacTaButens OMCY coBmecTHO ¢
PYKOBOIUTENEM COCTABIAIOT KAKT O JOCPOYHOM 3aBEpLICHUM HAIMCAHHUS WTOTOBOTO
COUMHCHHA (M30KEHUS) MO YBAKUTENLHEIM MpuuuHaM» (dopma MC-08). Hnen xomuccuu
B yueOHBIX KaOHHETaX MOANMUCLIBACT JaHHBIH aKT.

B cnywae 3anonuenus ¢opm dopMmbl MC-08 «AXT 0 AOCPOYHOM 3aBEPIUCHHH
HamHcaHUs MTOTOBOrO COYMHEHHS (M3JI0XKEeHMs) 10 YBRKHUTENLHBIM NpWIHHAM» M (Unu)
HUC-09 «AKT 06 ynaneHHN y4acTHHMKA HTOTOBOI'O COUMHEHMA (M3TOMKEHUA)» OCYIECTBIAET
KOHTPOJIb HAJIMYMA COOTBETCTBYIOIIMX OTMETOK, IOCTABICHHBLIX YIEHOM KOMMCCHH B
y4yeOHBIX KabuHeTax, B monax «He 3axoHann» u (unM) «Yganen» B OnaHKax perucTpaLiu
TaKHX Y4aCTHUKOB HTOTOBOTO COYHHEHHS (M3/0MEHHA).
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) YnonHomoueHHOMY npeacTtaButemo OMCY HeoOX0OuMO MOMHHUTE, YTO HTOTOBOE )
! cOYMHEHHE (M3NI0KEHKE) TPOBOANUTCA B CMOKOHKOH ¥ 100pokenaTenbHON 06CTaHOBKE., '
: B JcHb TIPOBEACHMA WTOTOBOTO COYMHEHHA (M3/MOMKCHHA) YNOJHOMOYEHHOMY :
y mpeacraguremo OMCY B Mecre NpOBEAECHHS WTOTOBOTO COYMHEHMS (U3JIOKEHUA)
} 3anpemnaercs: )
: a) OKa3bIBaTh COAEHCTBHE YYaCTHUKAM UTOTOBOTO COYMHEHHS (M3NOKEHUH) , B TOM :
) YHCJI€ TICPENABATh MM CPENCTBA CBA3M, 3IEKTPOHHO-BRIYHCIHTENLHYIO TEXHHKY, doTo-,
| ayJM0- M BUACOANNAPATYPY, CMNpABOYMHBIE MaTEepUalhl, JIUTEPATypHBIE HCTOYHUKY, |
! MHCLMEHHBIE 3aMETKH M HHEBIC CPE/ICTBA XPAHEHUS M NiepeJadd uHbopMaLHu; '
' 0) [M[ONMB30BAThCA CPEACTBAMH CBA3¥ BHE IIOMCLICHHA M8 PYKOBOAMUTENA :
1 (MONB30BaHHE CPEACTBAMM CBA3HM JOITYCKAETCS TONBKO B MOMELICHMH 1S PYKOBOJMTEINS B |

)

INlo oxoHYaHAH npoBeaeHHs HTOroBOr0  COYHHEHMA (M310XKeHuR)
ynoJHoOMO4YeHHbIH npeacrasuTeas OMCY:

OCYLIECTBAACT KOHTPO/Ib 3a NONYYSCHHEM MaTepHaTOB HTOrMOBOTO COYHMHEHHA
(HSJ‘IO?KCHH}I) PYKOBOAHTERCM OT YINCHOB KOMHCCHH B y‘-ICﬁHE:IX KaOuHeTax B NOMEUIeHHHE
AN PYKOBOAMTENS 3a CNEUMANLHO NOArOTOBIEHHBEIM CTOJAOM, HAaXOMMIIMMCA B 30HE
BHAMMOCTH Kamep BuaconabmrogeHusd no ¢opme MC-14 «Csoanas BenoMoOCTh yuéTa
YYaCTHHKOBR M UCMQMBE30BaHUS 0J1aHKOB yYaCTHHKOB UTOTOBOI0O COYMHEHUS (M30MEHHNA) MO
OO (MecTy npoBeAeHHS )»:
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- 3anevyaraHHbIil BO3BPATHBIN J0CTaBOYHBIH MMaKeT ¢ O1aHKaMH perucTpaLivu;

-  3areYyaTaHHbIH BO3BPATHBIM JOCTaBOYHBIA MNaker ¢ OgaHKaMHM 3amucH  (BKJIIOYas
JIOTIOJIHUTE IbHBIE O/IaHKM 3aIUCH);

-  3alnevyaTaHHbli BO3BpaTHBIM JOCTAaBOYHBIH 1akeT ¢ OJaHKaMH pPErucTpaluu |
OaHKaMM 3aMMCH YYaCTHUKOB, JOCPOYHO 3aBEPIIMBIIMX HAMMUCAHUE UTOTOBOTO COYMHECHHUS
(M3710)KeHUs1) MM (M) YAQJIEHHBIX C MTOrOBOTO COYMHEHHUs (M3JI0KEHHWs) 3a HapylIeHUe
[Topsiaka (ecim Takue y4yacTHUKH ObLIM B yueOHOM KabuHeTe).

- 3anevyaTaHHbli BO3BpATHBIM JOCTAaBOYHBIH MAKET C HCMOJIB30BAHHBIMM JTHCTAMM
Oymaru Juis Y4epHOBHUKOB;

- HEUCNOJIb30BaHHBIE JIMCTBI OyMaru /Ui Y4epHOBHUKOB;

- ¢dopmy HC-05 «BeaoMocTh NMpOBEACHUS HMTOrOBOTO COUYMHEHMs (M3/I0KEHHA) B
yueOHoM kadunete OO (MecTe MpoBEICHUA)»;

- dopmy UC-05-01 «IIpoTokon mpoBeAeHHs WTOrOBOrO COUYMHEHMs (M3/I0KEHMS) B
yuebHom kabunere OO (MecTe NMpOBEACHUA ),

- ¢dopmy HC-07 «BenromMocTh KOPpeKUMH [€PCOHAIBHBIX JAHHBIX YYaCTHUKOB
MTOTOBOTO COUMHECHHS (U3JI0KEHHS )»;

- dopmy UC-08 «AKT 0 JOCPOYHOM 3aBEPUICHWHM HAMMCAHHS WTOIOBOIO COYMHCHHA
(M37105K€HHS) TI0 YBKMTEIBHBIM MIPUYMHAMY (MpH HAIMYHHK),

- ¢dopmy UC-09 «AKT 00 yraneHUH YYacTHHKA MUTOIOBOIO COYMHEHMSA (M3IIOKCHHA)»
(MpU HAJIMYUH);

- ¢opmy MC-13 «Benomocth yuera BPEMEHH OTCYTCTBHUA YYaCTHHKOB MTOrOBOIO
counHeHUs (M310kenus) B yaeOHoM kabunere OO (MecTe NpOBEICHUA ),

- dopmy UC-17 «AkT 06 naeHTHGUKALMY JUYHOCTH yJaCTHHKA HTOTOBOTO COYMHEHUA
(M37105KeHuA ) (TIPH HATTHYHUH);

- HEMCITOJIB30BAHHBIC HHAMBHAYAJIbHBIC KOMIUIEKThI YYaCTHHKOB UTOIOBOI0 COUMHEHMS
(M37105KCHUA ):

- HEHCIIOIb30BAHHBIC JOTIOTHUTEIbHBIC OJIAHKM 3aITUCH;

- ciyxeOHbIe 3aNUCKU (NIPU HATUYKH).

Ha Kak0oM BO3BpPaTHOM JIOCTABOYHOM TAKeTe JIOMKEH ObITh  3aroJHeH
COTPOBOMTENbHBIN GJIaHK K MaTepHaIaM HTOTOBOIO COYMHEHMS (M3JI0KCHNS) (dpopma UC-
11), ykazana ciejyiomas MHGopMaius: KoJ U HAMMEHOBAaHHE BU/IA paboTsl, KOJ pernoHa,
kox OMCY, kox OO-MmecTta mpoBejeHus, HOMep KaOMHeETa, jaTa NpOBEACHUA MTOrOBOro
coynnenus (u3snokenus), HauMmeHoBaHue OO-mecTa MNpoOBEACHMS, aApec 0O0O-mecTa
MPOBEJEHHs, TMOCTABICHA MeTKa «X» B COOTBETCTBYIONIEM TONIC B 3aBUCHMOCTH OT
COJIEPKMMOr0 BO3BPAaTHOrO JOCTABOYHOrO KOHBEPTA, YKa3aHO KOIMYECTBO BIJIOKCHHBIX
AucToB (01aHKOB).

IIpHuCcyTCTBYET TP BCKPBHITUH PYKOBOJIUTENIEM BO3BPATHBIX J0CTABOYHBIX MAKETOB C
opurMHajaMu OJaHKOB 3aMMCH (IOTMOJHMTENbHBIX OJAHKOB 3aIMCH), MOIYYEHHBIX OT
4JICHOB KOMMCCHH B yueOHbIX KaOHHETaxX, MepecyeTe PYKOBOAMTENEM OPUTHHAIOB O/1aHKOB
3anCcH  (JIONTOJTHUTENIBHBIX — OJIAaHKOB — 3allMCH) M KOIUPOBAHMM HMX  TEXHHYECKHUM
CHEIMAIUCTOM U Ha3HAYEHHBIMH PYKOBOIMTEIEM JIEKYPHBIMH (IIPH HEOOXOAHMOCTH).

KonmpoBanue 61aHKOB HTOrOBOTO COYMHEHMs (M3IO0KEHMSA) C BHECEHHON B O/aHK
peructpaiu orMeTkoil «X» B mose «He 3akoHUMI» MIM «YIadeH», MOATBEPXKICHHOM
[MOJIIUCBI) YJIeHAa KOMMCCHM [0 IIPOBEJIEHHIO HTONOBOTO COYHHCHHA (H3J'IO)KCHHH) B
yueOHBIX KaOuHeTax, He IIPOU3BOAUTCS.

[Tocsie KOMMPOBAHUS TEXHUYECKHH CIIEIMATUCT MePEIacT PyKOBOAUTEIIO:

—  opuruHagbl OJAHKOB 3amyuCH  (JOMOMHMTENBHBIX OIAHKOB 3aNUCH) YYacCTHUKOB
WTOTOBOTO COYMHCHUS (M3JI0KEHMA ),




17

—  ABa JK3eMunspa Konwii OJaHKOB 3aMHCH (AONOIHHTENLHKX OJNAHKOB 3aMHCH)
YYaCTHHKOB HTOTOBOr0 COYHHCHHS (H3JI0KEHHA),

PykosoauTenb MepecunThIBAET OPHTHHATH GIAHKOB 3alHCH  (JOMOJHMTCNBHBIX
GIAaHKOB 3aMHCH) YHaCTHHKOB MTOTOBOTO COMHHCHHS (M3/I0KEHMA) W 3anedYaThIBAET MX B
HOBbIH BO3BPATHEIH JOCTABOYHLIM IAKeT, BKIAAbIBas B HEr0 BCKPHITHI BO3BpaTHBIH
JOCTABOYHLI NaxKeT, B KOTOPHIt YIAKOBBIBAMH OpPHIHMHAMBL OJAHKOB  3allHCH
(MONMONMHMTENBHBIX GIAHKOB 3aNKCH) WICHE KOMHCCHH B yueOHbIX KabuIeTax.

BcexpoiTHe M 3aneyaTeiBaHHe ONAAKOB 3aIIHCH MTOTOBOTO COUMHEHHS (M3ITOXKEHNA) B
BO3BPATHLIC JOCTABOYHBIC MAKCSTRI, @ TAKKE KOMHPOBAHME ONAHKOB NPOU3BOOUTLCA B 30HE
BHAWMOCTH KaMep BUACOHA0IIOAEHHS.

YnonuoModeHBe#t npeactaputens OMCY coBMecTHO ¢ pyKoBoAHTENEM odopMngeT
HeoOXOoAUMbBIE JOKYMEHTHL II0 pe3ylhTaTaM IIPOBEACHHH HTOTOBOID  COYHHEHHA
(M3TOKEHHNA) B MECTE MPOBEACHUA HTOTOBOTO COUMHEHMA (U3NTOKEHHA).

[Io 3aBepnieHHHM  WTOrOBOrQ  COYMHEBMA  (MIJ0KEHUA)  YNIOMHOMOYCHHBIH
npencrasutens  OMCY  cocTapngeT oT4eT O TMPOBEAEHHH MTOTNOBOTO COYHHEHHS
(M3nowkeHnA) B Mecte nposexenns (popma UC-10).

[IpHCYTCTBYET NMpH YNAKOBKS MATCPHAIOB HTOrOBOTO COUMHEHHA (MINOKEHHUR) B
cefi-naker. [NprnmMaer or pykosoauTels cel-TakeT U BHACO3ANMCH M3 MOMCIUCHHA
PYKOBOIOHTENA MUIS NCPEeAadd B JACHb NPOBEJICHHS HMTOTOBOTQ COYMHEHMA (MINMKCHHSA)
nuuy, HasHagenHomy OMCY B KadecTBE OTBETCTBEHHOIO 3a JOCTaBKY OMaHKOB 119
MPOBCACHUS HTOTOROTO COYMHeHHA (M3noxkennn) us OMCY s PLIOH.
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IIpraoxenne 4
K NpHKa3y AenapramedTa odpazoBanns
earopoackoli o6aacTn

oT « 4P » noabpsa 2021 roga Ne ﬁﬁ?/{

HBcTpyknus A 4/1eHa KOMHCCHH, 0KA3bIBAIOILIEro HHPOPMALIRORHO-
TeXHHYECKYI0 NOMOUlb, B TOM YK€ 110 OPrann3annu saaeonabiaiogenns,
MOJYYeHRI0 KOMILJIEKTOR TeM COUNHEHH, Opranu3aiuy neyaTH TeM couuHeHnH,
TEKCTOB HIA0KEHHH, HHCTPYKUAH AIA YYaCTHRKOB HTOTOBOT0 COTHHEHHNA
(W310MeHNA) N KONMUPOBAHHIO OJIAHKOB UTOTGBOT0 COMMHEHHA (M3/10KEeHHA)

IMoaroroBka K NpoBeIEHHID UTOMOBOTC COMMHEH A (H3/I0OMEHNT)

TexHHYecKHI CIeNHANNCT JO/KCH 03HAKOMMTHCH C:

benepanbHBIMM  HOPMATHBHEIMM  NIPABOBBIMHM  aKTaMH, pPEraMEHTHPYIOUNMH
NPOBCACHAC HTOTOBOTO COYHMHEHHMA (HM3MIOMKEHHA), B TOM YKHCIE METOJUYECKMMHU
MatepdanaMd PocoOpHaasopa, peKOMEHIYEMbIMM K HCTIOIL30BAHUIO NPH OpraHH3aUuMK H
MPOBEACHUH UTOTOBOrO COYMHEHHA (M3N0KEHHA ),

PETHOHAJIBHEIMM  HOPMATHUBHBEIMM  TPaBOBBIMM  AKTAMH, PETVIAMCHTHPYIOLIKEMH
IpOBEACHUE HTOTOBOTO COUHHEHNSA (M3I0KEHNA), B TOM uncne [Topsaakom.

He mo3anee wieM 32 JeHb 0 HaYajJa NPOBEACHHS HUTOroBOr0 COYHHEHHSR
(M3105%KeHHA) TEXHRYECKAH crielHAJIHCT 00s13aH:

ITOATOTOBHTE ¥ MPOU3BECTH MPOREPKY pafoTocnocCOOHOCTH TEXHUMECKUX CPELCTB B
nomeuleHuy AnA  pyxopoaurTend. llomMemenwe s pyKOBOAWTENA JOMKHO OHITH
000pyA0BAHO CACAYIOWMMH TEXHHUECKAMH CPEACTBAMMU:

—  TenedOHHOH CBA3BIO;

~  TIPHUHTEPOM;

—  KOIHMPOBAIBHBIM aNnapaToM;

~  TepcOHAJBHBIM KOMIIBIOTEPOM, IOAKMIOYEHHBIM K cetd «MHTepHeT», 14
AOCTYyIla Ha CNEUHATM3HPOBAHHBIC CalfThl M MIOPTANB! B LEN#X MONYUYEHHUA KOMILUICKTOB TEM
HTOTOBOTO COUMHEHUA (TEKCTOB A H3IOKCHHA ).

OpraHH30BaTh MEYaTh OTYETHBIX (OpM NI IPOBEJEHHMA HTOTOBOTO COYHHEHMSA

{(M3JIOXKEHMA).

3anpewmeHo konupoBaHHe OJIAHKOB WTOTOBOIO COYMMHEHMS (M3JIOKEHHA) IpH
HEXBaTKe pacneyaTaHHsiX ONaHKOB MTOMOBOTO COYHHEHMS (M3NOKEHUA) B MecTax
NpOBEIEHHS HTOTOBOTO COYMHEHNA (M3NIOKEHNUR), TaK KaK Bce OJaHKH HMEKT YHHKANbHLINA
KOA palOThHl M pacneyaThiBAKITCA MOCPEACTBOM CNEUHAAK3IUPOBAHHOIO IPOTPaMMHOIO
obecneueHus.

B feHb nDpoBeXeHWA HTOrOBOr9 COYHHEHHN (H3JIOMKEHHSA) TEXHMYECKOMY
CNEenHANHCTY HE0OX0AHMO!

Cobmonars CAHUTAPHO-MHIEMUOAOTHYECKHE PEKOMEHIALHM, npaBuia,
HOpMAaTHBbDI.

He noszaaee 08:00 BxI09sT, BUACO3ANNCH B IOMEIEHHH JUIS PYKOBOIKTENA MECTa
MMPpOBCIACHHA WTOIOBOTO COYHHCHHA (HSJIO)KCHHS[), chﬁﬂmx KOpHIOpax, BXoA¢ B MCCTO
NPORSACHHUA HTOTOROIO COYHHEHNA (HSJ‘IO)KCHHS[).

B 09:00 BxnounTh BUACO3ANHCH B YIeOHRBIX KabuHeTax.

B 09:45 no mecTHOMY BPEMEHH NONYMUTH TEMBI COUHHEHUS.
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IMonyyenune KOMIJIEKTOB TEM HTOFOBOI0 COYHHEHHS

KOMIUIEKTEI TEM HMTOrOBOTO COYMHEHMs 3a 15 MHHYT 10 NpPOBEICHUSA HMTOrOBOIO
COUMHEHHMS 10 MECTHOMY BPEMEHH pasMellaloTcs Ha topic.rustest.ru, ccblika Ha AaHHBIH
pecypc Takxke pazmernaercs Ha opunnansHoM caiite @I'BY «PI[T» (rustest.ru).

Jis nosiydeHuss KOMIUIEKTa TEM HMTOTOBOIO COUYMHEHMsS HEOOXOAMMO BHINOJIHUTH
ClleyoIue AeHCTBUA:

Ilepeiitn Ha pecypc www.rustest.ru HIM 10 IpPAMOH CCBUIKE Ha pecype
topic.rustest.ru;

Orobpa3uTrcs riIaBHOE OKHO ¢ TEMaMU UTOTOBOIO COYMHEHUS.

ElS TEMbI NUTOroBbIX COYMHEHUNA

Ha aaHHoM pecypoe nySNuKYIGTCA TEMBI MTOMOBBIX COMMHEHHA, TEMB ADCTYNHB 38 15 MUHYT 40 Ha4Yana NposejeHun COMMHEHKS No MeCTHOMY
epemMeHn. OnA npocmMoTpa Tem couMHeHni Embepute Baw pervod, [na cyObLexKTos BbUIENSHHbIX LIBETOM TeMbl COMMHEHMRA YXE pa3MellaHbl

HOBOCTH =
TEMb! COMMHEHKMW

LUEHTPANBHbLIM ©EAEPANBHbBIN OKPYT

Benropoackas obnacre KocTpamckan ofnacte Pazaxckan ofnacre
BpaHckan obnacre Kypexkas ofnacro CmoneHckas ofinacte
Bnaaumupckan ofnacte Nuneuxan obnacte TarGopckas obnacre
Boponexcran oGnacTe Mocksa Teepckan obnacre
MeaHoeckas obnacte Mockopckana ofnacTe Tynbckas obnacte
Kanyxckas obnacre Opnosckas obnacte Apocnasckan obnacre

KOXKHbBIWM ©EAEPASNIBHbBINA OKPYT

AcTpaxaHcxas ofnacTe KpacHonapcKui Kpaw Pecnyfnuka Kanmelkus
Bonrorpaackas o6nacte Pecnyfnuxa Anpires PocToBCKan obnacTe

CFRFPO-3AMANMHKIVA @FNFPANBHRKIA OKPYE

[IpocmoTp Tem counHeHui

B cpeaneii obmactu oroOpakaercss nepeyeHb CYOBEKTOB B pasOMBKE 110
(heepalbHBIM OKpyram (LIEHTPAJIbHbBIN ®EJIEPAJIBHBIA OKPYT).

Beibepure HEOOXOAMMBIH CyOBEKT M HICAKHHUTE 110 €ro HaMMEHOBAaHHWIO
(benropoackas 001acTh).

B cioyyae ecnm Tembl Uit BBIOpaHHOro cyOhekTa emie He OrnyOIMKOBaHBI,
HauMeHOBaHue cyObekTa Oy/eT BBIAETCHO CHHHM [IBETOM ¥ TPH MEpeXoje Ha CTPaHHUIly
cyOnekTa Gysiet BhiBeaeHO coobienne «Ilepeuens TeM Gy/ieT AocTyneH HauuHas ¢ 9.45 no
MECTHOMY BPEMEHMY.

B cioydae eciM TeMBl YK€ ONYOIMKOBaHBI, TO HaWMeHoBaHue cyOwbekrta Oyaer
BBIJIEJIEHO KPACHBIM, W [IPH Tepexo/ie Ha CTPaHuIly cyOnekra Oy/IeT BRIBEACH KOMIUICKT TEM
MTOIOBOIO COUNHEHHS.
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' *Era TEMbl UTOTOBbIX COYNHEHUIA

KANMUMHWHIPALCKAR OBNACTD

e Toneko OfIHY 13 NpeinomeHHsn HWKe TEM COYMHEHWA, B IATeM HANWIUNTE COUMHEHWE-PacCYMAeHWe Ha 3Ty Temy. PekoMediyeMbii
cnop. Ecnn B couuMennn medee 250 cnog (B NOACYET BLMOMAKTCA BCe CAOBA, B TOM J4ucne u cnyxebuoie), 10 3a Takyw pabory

BAEHHGH TEML CHODMYNMDYATE CBOK NOSWUMK W APTYMEHTHPYATE 28 Ha OCHOBE HEe MEBHEE OHOI0 NPOWIBeAeHHs OTEUYECTEEHHOR
b No Bawemy sSLGOPY (KONWMUECTEO NPMEBNSUSHHLIX NPOM3BESASHMA HE TaK BAMHO, Kak rnybMHA PacKpbLiTMA TeMbl C ONOPoR Ha

O3MUMKG COouMHeHsR. CobnoaadTe pedesnle HOPMB M HOPMb MREMOTHOCTH (PA3pewasTca NONLIOBATRCA OpdorpaduyecknM
MiMTe wiTko ¥ paszbopunpo.
HKE COMMHEHWA B NEPBYI0 OYEpEedb YYWTHIB3ETCH COOTEBeTCTEME BhiDPaHHOR TEMEe | aPryMeHTMDOBAHHOE MNPUBASYEHHE AMTERATYPHBIX

Npov3seqeHun

101.Tema coqmHennn NP1 gna 3o0Hb! 1

213 Tema "coumnrenna” N22 AnA 20HW 1

309, . Tema codmHeHnAa -N°3 ana 206 1
409.Tema covvHenna N4 ona 3oHb 1
501.Tema counHenna NYS ans 30+ 1

MNMPUMeEdaHne: B KOMNNSKT TeM MTOTCEONS COUMHEHMA BKNIDYENS NO OAHOR TeMe oT KamAoro obUero TEMaTHHECKOrD HANPABNSHNA B COOTBETCTEMM (
19 wbunen MO, NepmonToea).

MUPOBOR NUTEpRaTYpe,

5. HeMm moam Musbl

3] PACHIENATATE

JInst Toro 4ToOBl CKauaTh KOMIUIEKT T€éM UTOrOBOTO COYMHEHUS HAXMUTE Ha KHOIKY
«Ckauatby.

I[Tocsie HaXkaThsi Ha KHOMKY OyaeT Mpou3BejeHa 3arpyska daitia B Gopmare *.xrtf ¢
HanmeHoBaHueM «Tembl counnennii — HazBanue peruona.rtf». B daiine Oyner ykasana
MHCTPYKIHA 110 BBITIOJIHEHHIO, HAUMEHOBAHUE PErMOHA ¥ TEMbI COYMHCHMI.

YroOrl pacrieyataTh TEMbI, UCIIOIB3YHTE KHOMKY «Pacneyararsby.

ITocne  Haxatus Ha  kHomky  «Pacmewarate»  OTKpOeTCs  CTpaHHMIIA,
ONTUMHU3HPOBAHHAS ISl [IEYaTH.

PasMHOKUTh TEMbI UTOTOBOTO COYMHEHMS B HEOOXOAMMOM KOJIMYECTBE M MEpeaTh
PYKOBOJMTE/IO (TEMBbI COYMHEHUsSI MOTYT OBITH pacrieyaTaHbl Ha KaX/JI0r0 y4acTHHKA WIH
pasMelieHbl Ha J0cke (MHGOPMalMOHHOM CTEHJIE)).

[lepenaTh TEKCTHI M3I0XKEHHS, PA3MHOKHMB MX B HeoOXoauMMOM KoiuuyecTse. [lis
YYaCTHUKOB M3JI0KEHHS C OIPAHHYCHHBIMH BO3MOXKHOCTSAMU  3/10pOBbS  (IIIYXHX,
MO3AHOOMIOMIMX M CJIa0OCHBIIIANIUX YYAaCTHUKOB MTOIOBOIO H3JIOKEHHUA, a TaKKe
YYaCTHUKOB C TSKEIBIMH HApyLICHUAMH pEYH, C pacCTpOMCTBaMH ayTHCTHYECKOTO
CMIEKTPa, € 3a/EP’KKOM NCHUXUYECKOr0 pa3sBUTHSA, ¢ HapYLICHUSAMH OIOPHO-ABHIaTEIbHOTO
anmnapara, cjienbiX, cJaboBUAAIINX YYaCTHUKOB UTOrOBOIO COUHHEHHS (M3/I0KEHNA)) TEKCT
JUISL M3JI0KEHUS 11€YaTaeTCs Ha KaXK10T0 YYaCTHUKA U3JI0KEHUS OTACIBHO.

Oxa3piBaTh TEXHUYECKYIO IIOMOIIb PYKOBOAMUTEIIO W HICHaM KOMHCCHH II0
MPOBEJACHUIO HTOTOBOIO COYMHEHUS (M3TOKEHU ).

ITo OKOHYAHHH HTOTOBOT0 COYHHEHHS (H3/I0KEHHN) TEXHHYECKHH CleUHATHCT:

[Ipou3BoHUT NpoBepKy paboTOCIIOCOOHOCTH KOITMPOBAILHBIX CPEICTB.

[lpunuMaeT y pYKOBOIMTEIS OpHUrHHAIbl OJaHKOB 3amMcH  (JIOMOJHHTEIBHBIX
0.IAHKOB 3alKCH) U1 OCYIIECTBICHUS X KOITUPOBAHHUS.

Konuposanue 6j1aHKOB HTOrOBOrO COYMHEHMS (M3/IOKEHUs) ¢ BHECEHHON B OiaHK
peructpauun oTMeTKol «X» B mone «He 3akonunm» u (M) «Yanen», NOATBEPIKACHHOMN
MOJAMMUCHI0 YJIEHA KOMHUCCHHU I10 IPOBEICHUIO HTOTOBOIO COYMHEHMS (U3/I0KEHHs), HE
MPOM3BOANTCS, IPOBEPKA TAKMX COYMHEHHI (M3/105KEHMIT) HE OCYLIECTBIISETCS.
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[IpOU3BOAMT KOIIMpOBaHHe OIAHKOB 3aIMUCH (OMONHHTENBHEIX OJAHKOB 3allHCH) B
ABYX aK3eMIUIApax 1o yueGHeM kabuHeraM. BraHk# 3amMcH, DOMONHHTENBHEIE Oanku
3aMUCH KAXAO0 YYaCTHUKA 1IPY KOTIMPOBAHUH JOJDKHBL UATH APYT 33 APYTOM.

Konupopanue ONaHKOB 3amucH  (TOMONAHMTENBLHBIX ONAHKOB 3alMCH) JOJDKHO
IPOH3BOANTECH B XOPOIIEM KaueCTBS, BCS CHMBO/IBI JOJDKHBI OBITH OTIIEYATaHbl U YHTAEMBI
JUISL SKCIIEPTOR 110 MPOBEPKE paboT yuacTHNKOB UTOTOBOIO COYHHEHHA (H3IOKCHUA).

[Tocne xonmuposaHnd NepeiaeT pyKOBOIUTEO!

—  OpHruHane! OJaHKOB 3amMUcH (ZOMNOTHHUTEABHEIX OTaHKOB 3afHUCH) YJacCTHUKOR
UTOTOROIC COUMHEHMA (N3N0NKEHHA ),

~ JIBA DK3eMnuspa koruil GnaHkoB 3aldcd (JOHONHHTCIBHEIX ONIAHKOR 3alllCH)
YUYACTHAKOB UTOTOBOTO COMMHEHUA (M3I0KESHUA).

[Tocie YNakOBKH pPYKOBOAMTEIEM BCEX MATEPHATOB HTOrOBOTO  COYMHEHHA
(H3oKeNHii) B celi-naKeT M LEpeyaYl ero VIIOMHOMOUEHHOMY Npeactasuteno OMCY,
OCTAHABTHBACT BHALO3AMMCH B MECTE MPOBEASHHA WTOrOBOrD COYHHEHHWS (W3JIOKCHHA).
3anuCLIBACT HA OTYYK)(AEMbIE HOCUTEIH B ABYX SK3EMIUIAPAX BHICO H3 MECTA NPORENCHUA
HTOTOBOTO COYMHEHHA (MINOKEHHA) (Bce yueOHBIE KaOWHETHI, KOPHAOPHI, BXOH B MECTO
TPOBENEHHA HTOTOBOCC COYMHEHUA (H3TI0KEHHA)) H NCPCIACT HX PYKOBOTHTEIO.
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Ipuaoxenne 5
K NpHKa3y JAenapraMenta o0pa3oBaHus

eJIrOpo/icKoi obyacTH
0T « {_é» nosiopst 2021 roxa Ne 55 77
HWHCTpYKIMSA 119 4/IEHOB KOMHCCHH N0 NPOBEJAEHHIO HTOFOBOr0 COYHHEHH S

(M3/102keHHS ), Y9ACTBYIOINHX B OPraHU3allHH NPOBEJIEHHS UTOrOBOro COYHHEHH
(n3s107keHHus1) B y4eOHbIX KaOnHeTax

[MoaroroBKka K NpoBeAeHHI0 HTOFOBOI0 COYHHEHHS (H3/I0KEHHS)

Usensl KomHuccHMM B yueOHBIX KaOuHeTax /10 Hayaja TMpOBEJEHUH HTOrOBOIO
COYMHEHHS (M3/10KeHU) 00513aHbl 03HAKOMHTHCS C:

denepaJbHBIMM - HOPMATHUBHBIMM  [IPAaBOBBIMU ~ aKTaMM, PErJIaMEHTUPYIOLIUMH
MPOBEJACHUE MTOrOBOrO COYMHEHHA (M3JIOKEHUSA), B TOM YHCIE METOAHYECKUMMU
marepuanamu PocoOpHaazopa, peKOMEHIYEMbIMH K HMCIOJAB30BAHMIO NPU OPraHU3alMu M
IPOBEACHHH UTOTOBOTO COUMHEHHS (M3/10KEHUA );

pPETHOHAJBHBIMM  HOPMATHBHBIMH  TIPaBOBBIMU  aKTaMH, PErIaMEHTHPYIOLIHMH
MPOBEJICHUE UTOrOBOIO COYMHEHUS (M3J105KeHus ), B TOM ymcie [Topsakom.

B aeHb npoBeIeHHS HTOTOBOIO COYHHEHHS (M3JI07KeHHs) YIeH KOMHCCHH B y4eOHbIX
KaOHHeTaX J0JI7KeH:

SIBUTBCSL B MECTO TPOBEJCHUSI MTOrOBOTO COYMHEHMS (M3JI0KEHHA) HE I103/1HEE
08:00.

3aperucTpupoBaThesi Yy  OTBETCTBEHHOIO  JCKYPHOro,  YHOJIHOMOYCHHOTO
PYKOBOJUTENIEM Ha [POBEJCHHE pPETUCTPALUM YWICHOB KOMHUCCHH 110 IPOBEJCHHIO
MTOIOBOTO COUMHEHUS (M3/10KEHNUSA).

Cobmoaatsb CAHUTAPHO-3THUAEMHUOJIOTHUECKHE pPEKOMEHIALIHH, npasuia,
HOPMATHUBBI.

[IpoiiTh HMHCTPYKTaX Yy PYKOBOJAUTENA [0 TOPAAKY M IpOLEAYpe IPOBEACHHsA
UTOTOBOTO COYMHEHUS (M3JI0KCHHSA).

[Tonyuuts y pyKOBOAMTENS MHGOpPMALMIO O HA3HAYEHHHM YICHOB KOMHCCHUH TIO
MPOBEICHHIO HTOTOBOTO COUNHEHHS (M3T0KEHHS) 110 YUeOHBIM KaOuHETaM.

[Tony4uTh y pyKOBOAMTEIA CIACAYIOIHE MATEPHAIIB:

—  MHCTPYKLMIO JUli  YYacCTHHMKOB  MTOIOBOTO  COYMHEHMS  (M3JIOXKEHUA),
3aUMTHIBAEMYIO YJICHOM KOMMCCHHU IO MPOBEIACHHIO HTOTOBOIO COYMHEHUS (M30KEHHS) B
yueGHOM KaOMHETE Tepe)| HaualoM TIPOBEICHHS MTOTOBOTO COYMHEHHs (M3/I0KeHNA) (0/1HA
MHCTPYKLIUS Ha OJIMH yueOHbIl Kabuner);

—  MHCTPYKIIMHM JUIS YYaCTHHUKOB MTOTOBOTO COYMHEHHMA (M3JI0KEHHUA) (Ha KaxJa0ro
y4aCTHHUKA);

—  OIIaHKM UTOTOBOIO COYMHEHHMS (M3JI0KECHMUS );

—  nucThl Oymarw JUis YEpHOBHMKOB (2 JIMCTAa HAa OJHOIO Y4YaCTHMKAa HTOrOBOIO
COYMHEHHUS (M3/I0KEHUA ),

—  oryerHble GOPMBI IS IPOBEACHUS HTOTOBOIO COYMHEHHUS (M3JI0KEHNA);

—  opporpadpuyeckue croBapu I YYaCTHHKOB ~ HTOrOBOIO  COYMHEHMS,
opdorpapuyuecKie 1 TOIKOBBIC C/IOBAPH /Ul y4aCTHUKOB M3JI0KEHHA.

[Ipoiitn B cBOil yueOHBIN KaOuHET, NPOBEPUTH €0 TOTOBHOCTh K IPOBCACHHUIO
MTOTOBOTO COUMHEHUS (M3/I0KEHHUS) U MPUCTYITHTH K BBITOJIHEHUIO CBOUX 00A3aHHOCTEH.

Pa3n0okuTh Ha pafouMe MecTa YYaCcTHHKOB MTOrOBOTO COYMHEHMs (M3JI0XKEHMS)
nucThl Gymaru Juis YepHOBHKOB (HE MeHee JBYX JIMCTOB), opdorpaduyeckie cioBapH
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(opporpaduyeckiie H TONKOBBIE CJIOBApH OMA YUACTHHKOB HMTOTOBOTO H3ITONKEHNA),
HHCTPYKIHH /1 YIACTHHKOB HTOrOBOI0 COYHHCHHA (H3JI0XKCHIA) Ha KAXKAOTO YIACTHUKA,

[ToaroToBuTs Ha A0CKe (MHMOPMANMOHHOM CTEHJE) HEODXOMMYIO WH(OpPMALWIO
AT 3aN0;THEH!A OTaHKOB PECHCTPALIFH.

OfecneunTs  OPraHU30BAHHLIM  BXOJ  YYACTHHKOB  HMTOMOBOIO  COYMHEHHS
(u3mokenna) B yueOHbI KaOWHET B COOTBETCTBHH C pPAchpesieneHHeM no y4eOHBIM
KabuHeTam.

[Ipn Bxone B y4eOHBIH KaGMHET y4acTHWKM MTOTOBOTO COYHHEHWA NPEAbABISIOT
JOKYMCHTEI, YAOCTOBCPAIOILIHE IHUHOCTD.

CooOIMTh Y9aCTHHKY MTOCOBOTO COYMHEHMA (MINMKEHHS) HOMEP Ero MecTa B
yueOHOM KabuHeTe.

[Mpocneanre, 4TOOEl YYAaCTHHK HTOTOBOrO COMHHCHHA (M3/JOXCHMA) 3aHAN
OTBEJICHHOE eMy MeCTG CTpore B coOTBETCTBHH ¢ thopmod HC-05-01 «liporoxkos
NPOBEICHHA HTOTOBOTO COUHMHCHMA (M3n0OkeHHMA) B yueOnoMm kabumere OO (mecTa
TIPOBEJICHHAA )».

Cnenuth, 9TOOBI YYACTHMKM WTOTOBOTO COMMHEHHA (H3MOKEHHH) HE MEHSIMCDH
MCCTAMH.

B ciyyae OTCYTCTBMA ¥ YYACTIIHKA HTOTOBOTO COMMHEHUS {HU3TOKEHHA) DOKYMCHTA,
VAOCTOREPAIOMEr0 IMYHOCTh, UMCH KOMMCCMH B Y9eOHBIX kaOuHeTax ROMNYCKAeT B
yueOHBIN KabUHET YYACTHHKA HTOTOBOTO COMMHCHHA (M3JI03KCHHA) MOCIIe IpenbaBIecHH UM
popMel MC-17 «AKT 00 HOCHTHOHKALMH JTHYHOCTH YYACTHUKA HTOTOBOTO COYHMHEHHA
(M3MOMEHYA)», KOTOPYIO 3a0HpaeT ¥ yYacTHHKA HTOTOBOI'O COUHMHEHHA (M3IOMKEHHd) 1
JalsHeeH mepegads pyKoBOTHTEIIIO.

Bo BpeMs mpoBeJeHHS WTOTOBOTO COYMHEHHMs (M3I0keHHs) Ha paboueMm crone
y4acTHHKA, Kpome O1aHKa PerHCTpaly H OJaHKOB 3anmucy (TONOTHHUTENLHOTO OjaHka
3ATTHCH )}, JIACTOR OYMAry JUIS YEPHOBHKOB, HAXOAATCA:

—  pyuka (Tejesas MIH KaTULIIPHASA C YEPHMNAMH YEPHOI'O UBETA);

—  JOKYMEHT, YAOCTOBEPAOMUNA THIHOCTE;

—  opgorpapuucckuii  cnoBaph UL YYACTHHKOB  MTOIOBOTQ  COYMHCHHA
(opdorpaduuecknii ¥ TONKOBBIH CIOBAPH ANA YIACTHHKOBE HTOTOBOTO MANOKEHHA),
BLIIAHHEI B MECTE MPOBEAEHNA HTOTOBOTO COUMHEHHA (HINOKEHNA);

—  WHCTPYKLMA ANS YYACTHHKA HTOTOBOTO COYMHEHNA (M3II0KEHUA ),

—  CHOCHMaNbHBIC TEXHWUECKUE CPefcTBa (IS Y4aCTHWKOB WTOTOEOIO COUHHCHHA
(w3noxennn) ¢ OB3, peTel-HHBATHAOB, HHBATMAOB) (MIPH HEOOXOAUMOCTH),

—  JIEKapCTRa W nuraHie (MpH HeOOXOOUMOCTH).

CineauTh, YTOOH YYACTHHKH HTOTOBOIO COUHHEHHA (M3TOXKCHHA) HE HMENH ¢ cofoH
HIIBIE TIPCAMETDI, HE BK/IIOYEHHBIC B IIEPEYCHE NPEAMETOR, MEPEUHCICHIBIX BRILLE.

HaumHas ¢ 09:45 no MecTHOMY BPEMEHH TOINYYHTb OT PYKOBOJAUTENS TEMEI
cOuYMHEHMA (TCKCTH Ong H3toxeHMS). TeMbl couudnens MoryT OBITH pacnevaraHEl Ha
KaXIOr0 YUYACTHUKA MY Pa3sMEIEHbl Ha J0CKe (MHOOPMAUMOHHOM CTEHIE).

TekcT ANA U3NO0KEHMA PACTIEUATHIBAETCH JIId YYaCTHHKOE HTOTOBOrO HM3NOKEHHA C
TAKENBIMH HAPYIICHHAMHE PEUH, ¢ 3aNEPKKON NCHXHIECKOTO PA3BUTHA, € PACCTPOHCTBAMH
AYTUCTHYECKOTO CNEKTpd, C HApYINCHHAMH OIOPHO-ABHMAaTENBHOTO armapata, CAenbx,
cnaGoRUAANINX, TUIYXHX, [O3THOOTIOXIIHX H CIabOCHEIIANINX YYACTHAKOE HIOroBOTO
H3TOMCHUA

Jo Hagama HTOrOBOFO COYHHCHUS (H3I0'KeHHA) “IeH KOMHCCHH B y4UeOHBIX
KAaOAHeTaX JOIXKEH:

—  MpOBECTH HHCTPYKTAX YYACTHUKOB HTOIOBOTO COYMHEHMA (H3JOWEITHi),
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KOTOPhIA COCTOUT M3 NBYX uactedl. [lepeas gacTh HHCTpYKTaxa nposoaurca po 10:00 mo
MECTHOMY BpeMEHH H BK/IoUaeT B cebs WHQOPMHPOBAaHME Y4acTHHKOB O [lopazke, B ToM
YHCHE O CIydasx YHaICHHS ¢ HTOTOBOTO COYMHEHHS (M3ITOKEHHS), MPOROIIKHTEIBHOCTH
HAIKCAHUA HTOTOBONO COYMHEHHS (H3JIOKEHHA), O BPEMCHH H MECTC O3HAKOMISHHUA C
pe3ynbsTaTaMH UTQrOBOTO COUMHEHHS (M3IOKEHHA), & TAKGKE O TOM, YTO 3allUCH HA JIUCTaX
OyMaru A/s Y€pHOBHKOB He 00pabaThIBAalOTCA H HE NPOBEPAIOTCA;

—  BBIIATL YIaCTHHKAM MTOTOBOTO COMHHEHHA (MJIOKEHHA) ONAHKU peTHCTpaliH,
OJanKY 3arHcH;

—  TpOBECTH BTOPYiO YacTbh MHCTPYKTAXa, KOTOpas HauMHaeTed He panee 10.00 no
MCCTHOMY BpEMCHM;

—  03HAaKOMHMTH YYACTHHKOE KTOTOBOTO COYHHEHHMA (M3JIOKEHHA) € TEMaMu
HTOTOBOrO COYHHENHSA (TEKCTAMH JUIX H3IOXEHHA) (COAEPKATENBHOE KOMMEHTHPOBAHHE
TEM UTOI'OBOIO COUHHCHHA M TEKCTOB 1St HTOTOBOTO H3JIOKCHUSA 3ANpEILCHO);

—  MOCNC O3HAKOMIIEHMA [aTh YKAa3aHHE Y4YacTHHKAM HTOTOBOTC COYHMHCHHA
(M3NOKECHMA) CBEPHTH koA paboTel Ha OnaHkax, TIIPHCTYOHTE K  3aTIOAHEHHKO
PETHCTPALMOHHEIX MOl OJaHKOB MTOTOBOTO COUWHEHUA (M3MOMKCHHA), YKa3aTe HOMEpP
TE€MEI HTOTOBOTO COMMHEHUSA (TEKCTa A1 UBIOKEHHA), 3aIIACaTE B OJaHK 3aNIHCH HA3BAHHE
BRIOpaHHO! TEMBI COMMHEHMA (TSKCTA A4 HIN0KCHNA),

Unensl xoMHCCHH B yUEOHBIX XAOWRETAX MPOBEPAIOT:

1) OpaBHIBHOCTh 3aMOJIHCHHS YYACTHUKAME HTOTOBOTO COYHHEHMSA (M3/TOXKEHHS)
PErMCTPALIMOHHBIX TIONIeH OnNaHKOB, COOTBETCTBHE JAHHLIX YYACTHHMKA B JIOKYMEHTE,
YAOCTOBCPAIOIIEM JIHYHOCTE, H B 1aHKE PeTHCTPALIKi,

2)  ¢oOTBeTCTBME KOJOB paboThl Ha GIaHKAX perHcTpalHi H OlaHKaX 3afnicH ¥ KakKAOoro
YYaCTHHKA UTOTOBOIO COUMHEHHA (M3MT0KEHHA);

3) ©OnaBK perucTpaliii H OnaHKH 3alHCH KAXJAOTO YYaCTHHKA MTOIOBOTC COYHHEHUA
(M3NIOKEHHS) HA KOPPEKTHOCTh BINMCAHHOIO YYACTHHKOM MTOrOBOTO  COYHHEHHS
(H3103KeHUA) HOMEPa TEMBI UTOTOBOTO COUHHEHUA (TEKCTa 41X U3NOKEHHUA).

UneHbl KOMHCCHH B yueOHBIX xaOuHeTax sanonusaior noine «/lucr Ne_ » B GimaHkax
3aIIHCH.

[Tocne npomeaeHus BTOPON uYacTH HHCTPYKTaXa d4ieHBl KoMHcCHMH B y4YEOHBIX
kabunerax oOBABMAIOT HA4ANO, NOPOJOMKUTENRHOCTE M BPEMA OKOHYAHHS HAIHCAHMSA
UTOTOBOIO COYHMHEHHA (MATIOKEHHA) M $HKCHPVIOT MX HA JOCKE (MHQOPMAILHOHHOM
CTEHJE), MOCNE YEero YYACTHMKH MTOrGBOTQ COYMHEHHS (MINOXKEHWA) TIPUCTYIAKT K
HATIMCAHHKY HTOIMOBOTG COMMHEHUA (M3II0XKCHHA ).

B «c¢nyuae omo3maHus YYACTHHKA HTOTOBOTO COWYWHEHHS (M3JIOKEHHMI) OH
JOMYCKAETCA K HANHCAHHID HMTOTOBOIO COYHHEHHA (M3TIOKCHMA), TpPH ITOM BpEMA
OKOHYAHMA HAMHCAHHUA HTOTOBOTO COMMHEHHS (M3JIOKEHMA) He poancBacTcs. 11oBTOpHLIH
O0mMA MHCTPYKTaX A OMO3JABUIMX YYACTHHKOB HE NPOBOAWTCA. TakoMy YYacTHHKY
npepocrasngercs Beo0xognMas HHGOpMALHA O 3aNONHCHUA PETHCTPALMOHHEIX Monei
fNAaHKOB COUHHEHUS (MITOKEHNS ).

IIpoBeaeHHe HTOTOBOTO COUMHEHUA (M3 T0KEHHS)

Ilpy HPOBEJZECHHH H3N0XKEHWA TEKCT NS HMINOKCHHMA 3AUMTHIBACTCHS YYaCTHHKAM
HTOTOBOTO H3MOKEHHA BCIYX TPUK/IK Iocie 00BARIESHUS HaYaNa MPOREJCHHA U3I0KEHHA .
VHTEpBaN MEXTY YTEHHEM COCTABIAET 2 MHHYTLI.

CnyxuM, crabocneiuamuM, NOITHOONTOXIIHM YYACTHHKAM, 4 TAKKE yYACTHHKAM C
TAKCNBIMA HAPYIICHHUAMH PEUH, ¢ 3aJepPKKOH [ICHXHYSCKOTO Pa3sBUTHA, ¢ HAPYIUCHUAMH
OMOPHO-ABUIATE/ILHOIO AMMNapaTa, ¢ paccTpOHCTBAMH AYTHCTHUYCCKOTO CIIEKTPA, CJEMKIM,
CHabOBMAAILIAM TEKCT AMA HJIOKEeHHS BoiaeTca Ha 40 MHHYT, NG HCTEYEHHH 3TOTO
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BPEMEHH 9IH KOMHCCHH B ydcOHBIX KaOMHeTax 3a0HpacT TEKCT M VUACTHHKH [HITYT
H3I0XCHHE.

Bo BpeMs NpoBejieHHS UTOMOBOrG COMHHEHHA (M3JI0XKEHHS) YYACTHHKAM HTOTOBOIO
COYHHCHHA (M3NOKCHMA) 3aNpelleHo uMeTh npH cebe cpeacTsa CBA3H, GOTO-, ayQHO- U
RUJIC0ANTApaTypy, CIPABOYHBIE MATEPHAJTLI, NMHCHMEHHBIE 3aMETKH W UHBIE CPEICTBA
XpaHeHHA U mepeaadH MHPopMalry, co0eTBeHHBIE oporpaduicckue H (MNH) TOIKOBEIE
CNOBApH. YYaCTHHKAM MTOTOBOTO COMMHEHHA (M3NOMKEHWA) Takke 3alpernaercs
MONL30BATECA TEKCTAMH JMTEPATYPHOTD MAaTepHana (XyAOXCCTBCHHBIC MPOU3BSICHHA,
JHCBHHKH, MEMYAaphl, TyOAHOHCTHKA, APYTrHe JHTEPATYPHEIE HCTOUHHKH ).

YUYacTIIWKH HTOTOBOTO COYMHEHHMA (HM3JIOKEHHS), MONYCTUBIIHE HApYIeHHd
IMopsaaka, yAangoTCS ¢ WTOTCROTO COYHHEHHA (M3NMOAKCHAA), PYKOBOIUTENh COBMECTHO ¢
YOOMHOMOUYCHHEIM mpeactasutenem OMCY cocraBngror «AKT 00 yJaJICHHH y4YacTHHKA
WIOIOBOIC couMHeHHA (n3noxenusa)» {Gopma HC-09) B momemenun ansg pyKoBOOUTENA B
30H¢ BUAHUMOCTH KaMep BHACOHAOMIOACHHSA. Y IANCHHBIM YJACTHHK, WICH KOMHCCHH B
yueOHBIX KaDWHETAX MOANMHCHIBAIOT DTOT aKT,

YUneHn koMuccHM B yueGHBIX KaOHHETaX BHOCHT COOTBETCTBYILYIO OTMETKY B
«BeJ1oMOoCcTs LIPOBENEHMH UTOTOBOrO COUMHEHHS (M3noxkeHus) B yueOHOM kxabunere OO
(Mecte npoBenenua)» (bopMa HC-05). YUacTHHK HTOTOBOIO COUMHEHHA (U3MOMEHUA)
JIOJKEH TTOCTABUTh CBOK MOANMKUCH B YKa3aHHOH dopmMe.

B OnaHke perucTpaltid yKa3aHHOrQ VYACTHHKA MTOTQBOTQ COYMHEHHA (U3JIOKCHHA)
HCOOXOJMMO BHECTH OTMETKY «X» B Imoe «Y gaincH». BHeceHne OTMETKH B IIOJE «Y alieH»
NOATBEPHAACTCA TONNMCHIO WIEHA KOMHCCHH IO IPOBCGIEHHIO KTOTOBOTC COUHHECHUA
{M3MoMkEeHUN ).

B cnyuae HeXBATKH MecTa BO BTOPOM OJHOCTOPOHHEM OJlaHKe 3a0HCH (3ano/HEHE
JIBa OJHOCTOPOHHHX OJlaHKa 3allMCH), BEIJAHHOM B OCHOBHOM KOMIINCKTE, IO 3ampocy
YUaCTHHKA HTOroBoro COYHHEHHNA (HBJ’[O}KEHHH) HJIE€HbLI KOMMCCHMH B YQEGHMX Kabunerax
BBIIAIOT JAOTIONHUTENBHEN OTaHK 3aTHCH.

Ilpy BeIga4Ye JOMONHUTENLHOTO ONaHKa 3alMCH WICH KOMHCCHH B YIeOHEIX
KaOMHETaX BHOCHT B moye «JIuct No» mopsakoBbii HOMEp nucTa paboThl yHacTHHUKA (TMpH
3ToM JAcTamMA Ne 1| U Ne 2 gB/pIOTCST OBa OOHOCTOPOHHHX OMaHKa 3allHCH, BBLIAHHKIC B

OCHOBHOM KOMIUIEKTE), HAYHHAA C TEPRON MO3IMIUH, HAIpHMEp, @ , @ TaKKe
MEpeHOCHT KoJ, paboThl YYACTHHKA B COOTBETCTBYIOIIEC IMOJIE AONOJEHTCABHOTO O:1aHKA
3aTTHCH, B COOTBETCTBHH ¢ 00pPa3iioM Ha HlIaHKe.

CrenyronMi JOMOIHUATENLHENH (ilaHK 3anicH O(QOpMILICTCH AHANOTHYHO,

I[To Mepe HEOOXOIUMOCTH YUACTHHKAM HTOTOBOIO COUMHEHHA {M3/0KENNS) BIIAOTCS
Jnucthl GYMArd I8 YEPHOBUKOB CO IITAMIIOM 00pa30BaTENBHON OpraHH3aLKH.

Bo Bpems MpOBEeACHUA HTOTOBOIO COYHHEHUA (HINOMKEHMS) WIEH KOMHCCHW 1O
NMPOBEACHHKY HTOTOBOI0 COMMHEHHUA (M310XKEHHA) QUKCHPYCT BCC BHIXOABI YHYACTHUKOR
HTOrOBOrC COYMHeHHS (M3noxenud) w3 yuebHoro kabunera B Benaomoctw HMC-13
«BenoMocTs yueTa BpeMeHH OTCYTCTBHA YUACTHHKOB HTOTOBOTO COYMHEHUS (M3IOKSHUA) B
yuyebHOM kabuHeTe OO (MecTe TpoBeACHAN)».

B ciyuae eciM YYACTHHK HMTOTOBOIO COYMHAEHMA (M3NOXKEHMA) IO COCTOSHHIO
3MOPOBBY WM JAPYTMM OOBCKTHRHEIM MpPHYHHAM HE MOXKET 3aBepIATh HanwWcaHue
HTOTOBOTO COYMHEHHS (M3MOKEeHHA), OH MOKET MOKHMIIYTL MECTC NpOBEACHHA HTOroBOro
COMMHEHHA (M3IOKCHNA),

Jlna 91010 OH CONPOBOMKAACTCA ACKYPHRIM B MEQHIMHCKHHA Kabuxer wnn
NOMEMENNe /T PYKOBOIHUTEIA, IJe COCTABIACTCA «AKT O AOCPOUHOM 3aBepINieHHH
HAMHCAHHS HTOrOBOTO COUMHEHHSA (M3NOMKEHHA) TO YBaXKMTEIBHBIM IpPHYHHaM» (hopma
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HC-08). Ynen wkomuccuH B yueONBIX KaOMHETaX NOANMHCHIBAET JaHHBIH axT. Brocur
COOTBETCTBYHOIYI0 OTMETKY B dopmy HC-05 «BenomMocTs mMpoBedeHHS MTOTOBOTO
cOYMHeHNs (M3noxkeHHd) B yyeGHoM kabuuere OO (Mecte nOpoBeAcHMA)» (YIACTHHK
HTOTOBOTC COYMHEHHNA (M3NIOXKESHHA) JNOUKEH TOCTABHTH CBOIO MOANMKCHE B YKa3aHHO#M
dopme). B Onanxe perucrpanyy  YKasaHHOTO YYacTHHKA HTOMOBOTO COYHMHEHHA
(vanoxenua) B none «He 3aKOHYHI» HEOOXOAHMO BHECTH OTMETKY «X» JUIA y4cTa INpH
OpraHH3alUHKN NpoBepKH. BHeceHHe OTMETKM B none «He 3akoHYMNT» moaTBepxaacTCs
MOATUCHEO /IeHa KOMHCCHHM B yueOHBIX KabuHeTax.

B cmyuyae cIavyl HWTOTOBOTO COYHHEHHA (HM3/IOMCHUA) YYAaCTHHKOM COYHHEHHSA
(M3IOXKEHHsA) B YCTHOH (opMe WIeH KOMHCCHHM B yueOHBIX KabumHerax BHOCHT B O:JaHK
PECMUCTPAIIMM  YK43dHHOMC  YYacTHHKAa  HTOTOBOrO  COYMHEHHA  (M3JIOXKEHHA)
COOTBETCTBYIOMIYIO OTMETKY «X» B none «B ycTHO# dopMme» 1 3aBepdeT cBoel MOANNCHIO
BHECEHHE YKA3aHHOH OTMETKHM B CHCLHATLHO OTBCACHHOM [OJIC J7A4 HOCHcAyrolueH
KOPPEKTHOM npoBepkl H 00paboTKH GNAHKOB HTOTOBOTO COYHHEHWA (M3N0KEHHA) TAKOTO
yuacTHHKa. B opmy HC-05 «BeaoMocTb MpoBeAeHHA HTOTOBOre COUHHEHHA (H3IOKCHUA)
B yyeOHOM kaOuHeTe 00pa30oBaTeNbHON OpraHM3alMM (MecTe NPOBEAEHHA)» HeoOX0AHMO
TaKKe BHECTH OTMETKY B Ione «Caasai B yeTHo# Qopme (OB3)».

3apepiieHHe NPOBEACHAA NTOTOBOTO COYUHEHHR (M3TOKEANR)

YYacTHHKH HTOrOBOI0 COYMHCHHMA (H3I0XKCHMA), JOCPOYHO  34BEPIIUBINME
HAIIACAHHE HTOrOBOTO COYMHEHHS (H3MKBKEHHA), CAAOT OJAaHKM DErucrpaldd, OJIaHKd
3anicy (AONONHHUTCNbHBIC ONMAaHKH 3amHCH), JHCTEL OyMarH And HCPHOBHKOB WICHAM
KOMHCCHH B vueOHRX kaOUHeTax Ha CHEIHATLHO BBLAEIEHHOM B yueOHOM KaOwHeTe MecTe
(cTone), HaxoaduleMcs B 30HEe BUAMMOCTH KaMep BUACOHAOMOJCHNA, U MOKUIAIOT MECTO
POBEACHUA UTOTOROTO COUMHEHHA {H3OKEHHS ), HE JOKHIAACh YCTAHOBAEHHOIO BPEMEHH
3aBCPIUCHHA HTOTOBOIO COUHHEHUA (M3I0XKEHNA),

3a 30 MUHYT 4 33 5 MUHYT 0 OKOHYAHHA UTOrOBOrO COUMHEHMS (M3JIONEHMA) YIIEHDI
KOMHACCHH B yueOHBIX KkabuHeTax cooDuIalOT YYaCTHHKAM HTOrOBOrQ COYHHEHHA
{(M3710KeHNA) O CKOPOM 3aBEPLICHWI HANUCAHHA HTOTOBOTO COTHMHCHUA (M3TOMKEHHA) U O
HEOOXOAUMOCTH TIEPEHECTH HATHCAMIIEIE COYHHEHHS (HTOKEHNA) W3 JHCTOB OyMard s
Y¢PHOBHKOB B OJ1aHKH 3a0KCH (B TOM YHCIE B AOMONHUTEIBHEIE ONAHKY 3aTTHCH).

[lo HCTEeYeHHWH YCTAaHOBIEHHOTO BPEMEHH 3aBEpILEHUS HTOTOBOIO COYHHEHMA
(M3TOXKEHNA) uneHRl KOMHCCHM B VueOHBIX KabOuHerax oOBABIAIOT 00 OKOHYAHWH
BBINOJNIHEHHUA HTOrOBOro COUYMHEHHUA (H3N0KEHNA).

Y4acTHMKH UTOTOBOTO COYMHENHA (M3NOXKEHHS) CIA0T WIEHAM KOMHCCHMH RO
NMPOBEACHHIO MTOTOBOIO COMMHCHHA (M3I0KCHHA) GMaHKH perucrpauyvy, OXaHKM 3anuck
(monmomHMTENbHBIE OTaHKH 3aMHCH), NUCTHI OyMard JUIs HEPHOBHMKOB HA CHELMATLHO
BEIAEJIEHHOM B yueOHOM KabnHeTe MecTe (CTONE), HAXOMALIEMCS B 3OHE BHAUMOCTH KaMep
BUICOHAOMONCHHS, H, TIOCTE MPOBEPKH M 3AIIONHENINA WICHOM KOMUCCHH B yueGHOM
kabuHere HeoOXONMMEIX MONCH, MOKKAAIOT MECTO IPOBENEHHS HTOTOBOTO COYMHEHMs
(M310KEHNA).

Ynen xoMuccuM B yueOHBIX KaOuHeTax cTaBHT «Z» B o0nacTH OnaHka 3amucH (Mnu
AOMQIHHTEABHOrO OJaHKa 3amucH), ocTaBileics HedanonHeHHod., Kak npaswno, JaHHEBIA
3HAK «Z» CBHACTEILCTBYET O 3aBEPLICHAM HANMCAHWI UTOTOBOTO COYMHEHHS (H3IOXKEHHS),
KoTopoc opopMmnsercas Ha Onankax sanucH (JOMOAHHUTENBHEIX ORaHKaxX 3anHcH OpH HX
MCIIOJIB30BAHHH), 4 TAKXKE CBHICTCIBCTBYET O TOM, 4TO OAHHBIA YYACTHUK HTOTOBOTO
COUMHEHUA {MATOMEHHS ) 3aREPIIII HANUCAHHE CBOCTO HTOIMOBOrO COYMHEHHUA (M3.10KEHUA)
u Gonee He OyaeT BO3BPAIMATLCA K OQGOPMIECHHIO CBOETD HUTCTOBOMO COYHHCHHSA
(M37IOXKEHHUA) HA COOTBETCTRYIOIMK OnaHKaX (MPOAOIKEHHIO OhOpMIEHNS ).
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VKa3aHHBIH 3HAK TIPOCTABNSETCH HA IOCISHHEM JIMCTE COOTBETICTBYIONIETO O/aHKa
sanicd. Hanmpusep, ecld YYacTHHK MTOrOBOTO COYMHEHWA (M3N0XKEHHA) 3aBCPIIHN
HAMMHCAHUE HTOTOBOTO COYHMHENHS (M3IMKEHHA), OQOPMHI CBOE HTOTOBOE COYHHEHHE
(u3gokeHHe) Ha JBYX OTHOCTOPOHHHX  Onankax 3auMcH  H  OZHOCTOPOHHEM
JONOMHHTENSHOM ONaHke 3ailMcH, TOo 3HAK  «Z» CTaBHUTCA HA  QAIIOCTOPOHHEM
JOIOJHUTCABHOM OnaHke samMcd B ofnacTtu  ykasaHHore ©OnaHka, ocTaBlieticd
HE3ANMOJIHEHHON YYRCTHHKOM HTOTOBOTC COUMHCHHA (M3NOWEHHA). JHAK «7» B JaHHOM
cllyuae Ha OCHOBHHIX OJHOCTOPOHHMX OJaHKax 3allHCH HE CTABHTCA, JaXKE CCIH HA HUX
uMeeTces HeDoThIas Ae3anoaHeHHas obIacTs.

B GnaHkax pCrHCTPalMM YYACTHHKOB HTOTOBOTO COUMHEHHA (M3NOMKCHAA) WISHBI
KOMHCCHH B yueOHBIX KaOmHerax sanonHdroT mosne «Komudectso O1aHKoB 3anHcH». B
VKA3AHHGE 110;1€ BITHCHIBAETCA TO KOIMYECTBO O;IaHKOB 3aMHCH, BKTIOUAA JONOIHATENBHEIE
6.1aHKH 3amUcH (B Clydae ey TAKME BRIIABAIMCH 110 3a1pocy YJacTHHKA), KoTopoe BauIo
HCTIONB30BaH0 yuacTHukoM. [lome «KommiccTeo GnaHkoB 3aMHCH» 3aIOMHAETCS WICHOM
KOMHMCCHH [0 TIPOBCACHHIO HTOTOBOIG COYHMHEHUA (M3NOXKEHHA), HAUMHas ¢ TCpBOi

NO3ULINWH, HANPUMED, @@ .

UdeHsl KOMHCCHH B yueGHbix KkaOHMHETAX 3alloNIHAIOT OTUEeTHHE  (OpME,
MCITOJIb3OBAHHEIE BO BPEMA MPOBEICHHA HTOTOBOTQ COYMHEHHMS (M3JOKEHMA), 4 TAKKS
hopMy MC-05 «Begomocrs NPOBEIEHHS MTOTOBOTO COUMHEHUA (M3NOXKEHHA} B y4eOHOM
kabnnere OO (Mecte npopelcHHA»). B cRoI ovepenb, YTACTHHK INPOBCPACT OAHHBIC,
BHECEITHHE B BEJIOMOCTD, OATBCPAAAd MX THIHOH NOANHCHIO.

OdopMnesre OTIETHHIX (OPM, HCNONL3YEMEIX BO BPCMs NPOBCACHHA HTOTOBOTO
COUHIICHHS (M3N0MEHHHN), OCYIIECTBICHAS PACKIAIKH U MOCHEAYIOMEH YNakoBKY WIeHAMH
KOMHCCMMW B yyeOHBIX KabuHerax OmaHkos  perucrpauns, OJaHKOB — 3aIlHCH
(TononuuTeneHeIX OHaHKOB 3amucH), COOpaHHBIX ¥y YYACTHHKOB HTOTOBOTO COYMHEHHA
(M37103KEHHA), OCYIIECTRBIAETCA B CHEHMANLHO BHITENEHHOM B ydeOHOM KaOHHETe MecTe
(cTose), HAXOAAMCMES B 30H¢ BHIMMOCTH KaMep BHAeOHAOTIONE HIs

CxeMa yHakOBKM UPHMHATBIX OT YYaCTHUKOE MAaTepHaJOB HTOTOBOTC COYMHEHUA
(H3NOKCHUA):

1) mepecydTarh GAAHKHM PETHCTPAlME H 3a1€YATATH HX B BO3RPATHLLN J10CTABOYHEIH
IIAKET;

2) IlepecydMTarh GNAHKH 3a0MCH (BITEOYasA JOMOITHHUTENbHBIE ONAHKH 3AlNCH) H
3aIIeYaTaTh HX B ROIBPATHHIN JIOCTABOYHEIH MMAKET NMOKOMILICKTHO,

3) mepecuntate ONAHKH PETHUCTPAlA M ONAHKYM 3alMCH YYACTHHKOB, HOCPOYUHO
3aBepPIMMBUIMX HAMHCAHUE HTOTOBOTCO COUMHEHMS (M3IOXKEHHA) MM (W) yjaleHHBIX ¢
MTOrOBOTO COUMHEHUA (H3ToeHusa) 3a napywenue lopaaka (ccnm Takue YIACTHUKY OBLTH
B ygeOHoM kaluHere), i 3alleIaTaTh UX B BO3BPATHEIN NOCTABOUHBIA NakeT;

4) NEpeCUHTATH MCIONR30BAHILIE JUCTHl OYMarH s YCpHOBMKOR H 3amevaTarh HxX
B BO3BpaTHHIit JOCTABOYHBIH MAKCT.

Brnaasieauue ONaHKOB peructpauvid | OMaHKOB 3aMHCH HTOTOBOIO COYHHCHMA
(M3/10:KEHHA) B BO3BPATHEIC JOCTABOUHBIE TAKETHI HEoOXOIMMO MIPOM3IBOANTE IUIEBOK
CTOPQHOH BHYTPh [IAKETA.

[Tpollecc 3aneyaThiBaH{s ONaHKOB HTOTOBOTO COYHHCHHA (MJIOKCHMA) WICHMI
KOMHCCHH B YUEOHBIX KaOMIETaX JeMOHCTPUPYIOT Ha KaMEpY BHICOHADTIONESHHI.

Ha Ka)XI0M BO3RPATHOM JOCTAROYHOM IMAKSTE 3AIFOTHHTE COTPOBOMHTEIBHEIN QlaHK
K MaTrepuanam MTOrOBOIrO COUMHCHMs (m3nomxenna) (opma MC-11), ykasas caexyrolnyro
papOPMArMIO; KO/ H HAUMEHOBAHHG BHia paboTsl, Ko/ peruona, koa MCY, kon 00,
HOMep KaGHueTa, JaTa NMPOBEACHUA HTOTOBOTO COYHHEHUA (M3NOMEHHS), HAUMEHOBAHUC
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00, aapec OO, NMOCTaBUTh METKY «X» B COOTBETCTBYIOIIEM MOJIE B 3aBHCHMOCTH OT
COIEPUMOTO BO3BPATHOIO AOCTABOYHOTO KOHBEPTA, YKA3aTh KONMYECTBO BIICKEHHLIX
nucToB (OIAHKOR).

[Ipn a3TOM 3ampernaercd:
- HCMOJMB30BaTh KaKWe-THOO MHBIC NAKeThl (KOHBEPTHL H T.A.) BMECTO BRIJAHHAIX
BO3BPATHBIX JIOCTABOYHBIX NAKETOB;
- BKJANBIBATH BMECTE ¢ MaTepHajJaMH HTOTOBOIO COYMHEHMS (M3N0XEHHUA) Kakue-nubo
ApPYrue MaTepuasl;
- CKpenmaTh HJaHKHA HTOTOBOTO COUHHEHUS (M3N0XKeHUA ) (CKpeITKaMH, CTSTIEPOM H T.IL.),
- MEHATE OPHEHTALMI0 OAHKOB HTOrOBOTO COYMHEHMA (M3NOXKEHHA) B BO3IBPATHBIX
JIOCTABOYHBIX [TAKeTaxX (Bepx-HH3, JHLCcBaA-000pPOTHAA CTOPOHA).

YaeHel KOMHMCCHM B Y4eOHBIX KaDHHETaX NEPEHAOT PYKOBOJMTENIO CIEAYIOHINC
MATEPHAIIE] HTOTOBOTO COYMHEHHA {M3TOKCHHA)!
- 3aMe4aTaHHKIH BOIBpATHBIN JOCTAROYHEINA NAKET ¢ GUIAHKAME PETHCTPALIHM;
- 3alleuaTaHHbBI BO3BPATHEIA JOCTABOYHEIN nakeT ¢ OGIaHKAMH 3amUCH (BKIIKOUAS
JIOTIO.THUTENLHBIE ONAHKN 3aIHCH);
- 3ancYaTaHHEIR BO3BPATHEIA OOCTAROYHBIE NaxkeT ¢ OJankaMy PEerHCTpalMu W
0TaHKAMH 3aMUCU YYACTHHKOB, JOCPOYHO 3aBEPUIMBIIAN HAaNKHCAHHME HTOMOBOTO COUHHEHMA
(M3MOokeHUA) MIH (¥) VIAMEHHBIX ¢ MTOTOBOTO COMMHEHHS (M3JIOKEHHUA) 32 HApylUECHWE
[Topaaka (ecny TakHe y4acTHHKM ObUIH B yueOHOM KaOHHeTe).
-  3aMeYaTAHHBIA BO3BPATHBIA IOCTABOYHBIH NAaxeT ¢ HCOOAb30BAHHBIMH JTHCTaMH
OyMary Ui YEpHOBHKOB;
-  HEHCIO/b30BaHHBIE THCTHL §yMar A4 YepHOBHKOB;
- dopmy HC-05 «BeIoMOCTh NpPOBEJACHHA HTOFOBOTQ COYMHEHHA (H3NOKEHHA) B
yueGnoM kabunere OO (MecTe MPOBSICHHA )Y,
- topmy HC-05-01 «[IpoTokon npoBeeHHA HTOTOBOTO COYMHEHHS (H3JOKEHHA) B
yuetrnom kabuxere QOO (MecTe MpoBeACHUA )Y,
- $opmy HC-07 «BenoMocTs KOPPEKUHM NEPCOHANBHBIX JAHHBIX YYaCTHHKOB
WTOrOBOT'O COUHHEHWA (H3NO0MKEHHA ),
- dopmy HUC-08 «AKT 0 gocpodnoM saBeplLIEHHH HAIIMCAHHA HWTOTOBOIO COMHHCHHA
{N3N0XKEeHUA) TIO YBAXKUTCIBHBIM IPHIAHAMY (TIPH HAIAYHU);
- tdopmy HC-09 «AktT 00 ynancHui yyacTHHKA HUTOTOBOIO COYMHEHHS (M3OMKCHHA))
(npH HATHIMH),
- ¢opmy UC-13 «BenoMocTe ydeTa BpPEMEHHM OTCYTCTBHSA YYaCTHHKOB HTOrOBOrO
COUMHEHHA (H3TOXKCHUA) B yueOHOM KabuHeTe OO (MecTe NpoBeaAeHH b,
- thopmy UC-17 «AkrT 06 HaeHTUDHKAKMY THYHOCTH Y4aCTHHKA HTOMOBOr0 COYMHEHUA
{M3N0XKEHHA)» (TIPH HAJTUYUH);
-  HEWCIONL30BaHHBIC MHAWBHIYANLHEE KOMIUICKTH YYaCTHHKOB HTOMOBOrO COYHHEHHA
(#3nokenmn);
- HEHCIONb30BAHHEBIE AOMOIHHTENbHBIE HIaHKH 3alIHCH;
- cyXcOHBIC 3aMUCKU (TIPH HAJTMYIMH).

UneHsl KOMHCCHH 0[O TPOBCACHHIO KTOTOBOIO COYHHEHHA (M3NOXEHMS) IOCHe
nepejayu  BCeX  MaTepualioB  MTOrOBOIO  COYHHEHMA (M3NOXKCHUA) PYKOBOIUTEINIO,
KONMpOBaHUA 6;1aHKOB 3aMHCH (TOTOJHUTENEHBIX ONaHKOB 3allUCH) OOKMOAKT MECTO
NPOBEICHHA HTOTOBOrO COYMHENHS (MANOXKEHHA) C pa3pellieHHA PYKOBOXHTENA.



29

Ipnaoxenne 6
K BpHKAa3y AenapraMeHTa ofpasoBanng
bearoponceoii odracTn

OT _Zé» HonOpa 2021 rona N2 ,é,ﬁ ‘f’,é

HHCTPYKIHA A48 9/1€HOB KOMHCCHH N0 MIPOBeAeHHI0 HTOTOBOTO COYHMHEHHS
(M3107KeHHA), YIACTBYIOHIHX B OPraHN3alHH HTOr0BOIc COMHHEHN (H310XKeHHA)
BHE YUeOHBIX Ka0nHeTOB

IMoaroToBKA K NPOBEAEHMUIO HTOrOBOr0 COMHHEHH (H3JI0KEHHR)

JexypHele 10 Havana MpOBEASHHMHM HTOrOBOIO COYMHEHHR (M3NOKEHHA) o0A3aHbI
O3HAKOMMTRCA C:

deacpanbHEIMH  HOPMaTUBHBIMM  IIPABOBBIMM  aKTaMM, pErIAMEHTHPYIOLUHUMHU
NPOBEACHHE MTOrOBOIO COYMHCHUA (M3NOXKEHHA), B TOM HHUCAC METOIHYECKUMMU
matepianaMu PocoBpHansopa, peKOMEHIYEMBIMY K MCIIONB30BAHMIO IIpH OPraHA3AlMK H
NPOBEAEHHH HTOrOBOTO COYMHEHHNA (H3I0KECHUA);

PETHOHANLHBIMM  HOPMAaTHBHBIMK TIPaBOBBIMH  AKTAMH, pPEITaMEHTHPYICLIMMU
NMPOBEACHHE HTOMOBOTO COUMHEHUA (M3/10KEHHS), B Tom yncne [Topsaakom.

B aeHb npoBeieHHR HTOFOBOI0 COMMHEHAN (M3I0KEHH) €KY PHbIe J0IKHBI:

—  ABUTHECA B MECTO NPOBEACHUA UTOIOBOIC COYHHEHHS (H3N0XKEHHA) He nosanee 8:00;

-  3aperucTpMpoBaThCS Y OTBETCTBEHHOIO  JEXYPHOro,  YNOJHOMOYEHHOIO
PYKOBOAMTEIEM HA TMPOBEACHHE pPETHCTPAUMM WICHOB KOMHCCHH IO [IPOBEACHHIO
HTOrOBOI0 COMHHEHISN (M3/I0XEHNN),

—  ¢obmonaTh CAaHWTApHO-3MHAEMHUOIOTHYECKHE pEKOMEHTAINM, MPABH/IA, HOPMATUBEL.
—  OTBETCTBEHHBIA JEXYPHBIW, YMOMTHOMOYEHHBIH pPYKOBOAUTENEM Ha [POBEACHHUE
PETHCTPALUHMH YICHOB KOMMCCHH MO [POBEJACHHIO UTOTOBOI'C COYHHECHHMA (M3TOKEHHUA),
NOIDKEH SBUTHCA B MECTO IIPOBEACHHMS MTOTOBOrC COYMHEHHUA {M3NOXKEHHS) HE TNO3JHEE
07:45 w noayuuts y pykosogutens ¢(opmy HMC-03 «Cnucok WIEeHOB KOMUCCHH 10
IIPOBEACHUIO HTOrOBOr0 COYMHEHMs (M3NOMEHMA) H oOlecTBeHHbIX Habmoaarteneity. He
nosauee 08:00 no mectHoMy BpeMeHH Ha BXOAE B MECTO TpPOBEASHHUA WTOIOBOIO
COUMHEHNS (M370XKEHHA) NPOBEPHUTh HAIMYHE JOKYMCHTOB Y UJIEHOB KOMMCCHH IO
NPOBEACHHIO HTOTMOBOIO COYMHEHHA (HM3A0XKEHHS), YCTAHOBHTb COOTBETCTBHE MX JTHTHOCTH
NpeACTAaBACHHEIM JOKYMEHTAM, a TAKKE MPOBEPUTh HATHYME YKA3aHHBIX JIWil B CIHCKE
YJICHOB KOMHCCHH 11O POBEACHHIO HTOMOBOrG COMMHEHHA (M3/TOKEHHA);

—  OCTaBUTH IMYHbIC BEIH B MECTE AN XPAHEHHS JINUHBIX BELLEH UL, IPABICKAEMBIX K
[IPOBEJICHHIO HTOIGBOTO COMHHEHHA (M3NI0KEHUA), KOTOPOE PACMOI0XKEHO 1O BXOZA B MECTO
NpOBEICHHS UTOTOBOIO COYMHEHNA (M3NOXKEHHAA). BXOZOM B MECTO NPOBEACHHUA HTOMOBOTO
COMMHEHH® (M3NIOKCHMA) ABNSETCH MECTO, TAC JAeKYpHble, pacnpelcicHHble Ha
OpTaHH32UHI0 BX0/Ia YYACTHHKOB UTOTOBOTO COMMHEHHA (M3NI0KEHHA) B MECTO NPOBEACHHS
WTOI'OBOTO COYMHEHMS (MINOXKEHNA) (Aanee — ASXKYPHBIE, OCYIECTRAAIOIIME OPTraHU3allHIo
BXOJa YYAaCTHHKOB HMTOI'OBOIC COYMHEHHA (M3JOKEHMH), OPraHu3yloT BXOJ YYACTHHKOB
UTOTOBOr0 COYMHEHUS (H3JIOKEHHUS ),

~—  MOpodTH HHCTPYKTaX Y PYKOBOAWTENA MO HOPAAKY U NpouUeaype NpOBEICHUS
HTOTOBOr0 COYHHEHUS (U3N0XKECHUA);

—  DOIYYHTb Y PYKOBOAMTENA MHPOPMALUIO O Ha3HAUYEHHUHM M PacIIpe/ICEHHN Ha MecTa
DEeXYPCTBA;
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He noiaunee 08:45:
—  momyuuth oT pykomoamteds opMer MC-04 «Cnucok YYaCTHAROB HTOTOBOrO
counHenns  (Mznoxenua) B OO (MecTe TpoBeAcHus)» A pasMCOICHHA Ha
MHGOPMAIHONHOM CTEH/E MPH BXOOE B MECTO TMPOBEAEHUA HTOTOBOTO COMMHEHHS
(M3NOKCHIA);
~  OpodTH Ha CBOE MECTO JIGKYPCTBA M TNPUCTYNHTL K  BBIIOMHCHHIO CBOHX
o0g3aHHoCTE .

,r JdexypHOMY HEOOXOOUMO MOMHHTh, UYTO HTOTOBOE COYMMHCHHE (H3JIO}1(CHH6)|
| TIPOBOANTCA R CNOKOHHON U JoOpoKeNaTenbHo#i 06CTAHOBKE. 1
i B neHep MpoBeIeHHS HTOTOBOTO COMMHEHMS (M3JIOKEHHA) (B MEPHOX ¢ MOMEHTal
:onua BMECTO TIPOBCACHMSA HMTOIOBONO COUHMHECHUA (M3NOMKEHMS) H [0 oxomannﬂl
| MTOTOBOTQ COYHMHEHHS (MIIOKEHHA) B MCCTC INPOBCACHHAA MTOTOBOTO COWUHEHMA |
I (H3N10KCHHA) 3aNpelacTCa: !
; a) UMeTb TpH cebe CcpeAcTBa CBA3H, DJCKTPOHHO-BEIYHCIUTENBHYIO TCXHPII(y,:
| GOTO-, ayIHO- H BHACOANNAPATYDPY, CIPABOYHBIC MATCPHANE], MHICPMEHHEIC 3aMETKH H )
| HHEIE CpPEACTBA XPAHCHHA U Nepelau MHOOPMAiliM, XYAOKEeCTBCHHYHKY JIMTEpPaTypy H |
:
| G) OKa3bIBATE COACHCTBUE YIACTHAKAM HTOTOBOTO COTHHEHNS (H3TOXKEHHA), B TOM |
| HACJIE NEPEJABATE UM CPEACTEA CBA3SH, SMCKTPOHHO-BRIYHCIHTENLHYH TEXHHKY, (OTO-, 1
| ayTH0- M BUEOANIIAPATYPY, CUPEBOUHBIE MATEPHANBI, NUTCPATYPHBIE MaTepHALI, !
: MHCLMEHHLIE 3aMETKH M HMHLIC CPEACTBA XPAHEHWA W Tepefadd  HMHbOopMaluy, :
| XYAOKECTBCHHYIO IUTEPATypy H T.4.; I
l B) BBIHOCUTH K3 YUCOHBIX KaOWHETOB M MECT NMPOBEAEHHUA WTOTOBOTO COYHHCHMA |

(HBHD?KGHM) TeMBl COUHHEHHH, TEKCTBl WM3N0XKEeHUH Ha OyMaXHOM HIH SJ'IBK'I'pDHHOM:
lnocureunx _thororpagupoBaTe LM NEPENHCHBATE HX. _ _ i

JleXypHLIH, OCYLIeCTBIAIONMIT OpraHH3allHid BXOfa YJYACTIHKOB WTOTOBOIO
couMHERnA (M3I0XKEHHA), JODKEH 00ecneunTs OPraHM3alHK BXO4a YYACTHIKOB HTOTOBOTO
COYMHEHHA (M3N0KEHHA) B MECTO [IPOBEICHHA HTOTOBOrO COUHMHEHUS (M3IOKCHHA).

o BX0Aa B MecTo nposejeHnd (Haupgas ¢ 09:00) IeKypHEIA, OCYIIECTBINIONAN
OpIAHH3ALMI0 BXOAA YYACTHUKOB HTOTOBOTO COYHHEHHS (H3JIOKCHHA), AOMNEH YKa3aTh
Y9ACTHHKAM HMTOTOBONO COUYHHCHMA (M3MOXKEHHA) HA HEODXOAUMMOCTL OCTABHTH JIHYHBIC
BeIM (CPEACTBA CBA3H ¥ MHEIE 3ANPELIEHHLIE CPEACTBA M MATEPHAIIEI U Ip.) B CTIELUATLHO
BLIJICNIEHHOM MECTe Ui JIHYHBIX Bemeil OO0 BX0Aa R MECTO IIPOBCACHHA HTOrOBOIO
COYHHCHHA (W3T0XEHNA).

Ilpu BxOjE B MECTO MPOBCACHHA MTOIOBOr0 COYWHEHHA (M3JIO’KCHHA) AeXKYpPHEIH,
OCYIIECTRIIONMIA OPranH3alMi0 BXOAA YIACTHHKOB MUTOTOBOTO COMMHCHMA (H3MOXKCHUA),
JO;GKEH TIPOBEPHTH JOKYMCHTH, YAOCTOBEPAIOIIME IMYHOCTE YHJaCTHMKOB HTOTOBOIO
COUMHEHMS (MATOKENHA), U HAIHIHE YJACTHHKOB B CIHCKAX DaciipelelicHHA B IaHHOC
MECTO TPOBEACHHA WMTOrOBOTO COMMHEWMS (u3lmkeHHs). B cayuae OTCYTCTRHA IO
OGBEKTHBHLIM TIpHMMHAM ¥ 00YUaIOUIETocH AOKYMEHTA, YIOCTOBEPAIOLIETO JIHTHOCT, OH
JOonyCKasTCd B MCCTO IIPOBLACHHA HTOroBOTCO COMHHOHHS (HSJIO)KCHPU[) MIOC/1¢ MHCEMEHHOTO
MOATBEPAKACHUA €rQ JIMYHOCTH JHLHOM, OCYIMECTBIAIONIMM CONPOBOKICHHC YYaCTHHKA
HTOTOBOTO COUYHHERHSA (HINOoKeHWda) Ha BpPEeMA DOPOBEJEHHS HWTOTOROIO COYMHCHMS
(uznomenud) (KIACCHBIM PYKOBOJHMTEICM MUK YIOIHOMOYCHHBIM nuioM).  Jlaoo,
OCYLIECTRAAKILEE CONMpoBOXAeHUe, 3anonnseT Gopmy UC-17 «AkT 06 nieHTHuUKaMU
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JMYHOCTH Y4YaCTHHKa MTOroBoro courHeHHs (w3noxenms)». @opma MC-17 «Axt 06
MAEHTHOUKALMY THYHOCTH YYaCTHHKA MTOTOBOTO COYMHCHMA (M3IOXKEHHA)» OTHacTed
YYACTHHKY HTOrOBOrG COYHMHCHHS (M3TOKEHHA) A [IEpefayH WieHy KOMHCCHH B y4eOHBIX
KaOuHeTax.

B cnydae OTCYTCTBHA INOKYMEHTA, YAOCTOBEPAIOMICTC AMYHOCTh, ¥ BBIIYCKHMKA
npouuielx neT, ofyyalonerocs mo  o0pa3oBaTeNEHHIM  MpPOrpaMMaM  CpeJHero
MpodecCHOHANBHOTO 00paloBaHHi, ODYYAIOIICTOCA B HMHOCTPAHHBIX OOPa3OBATENIBHBIX
OpraHu3alMax, OHH He JONYCKaloTCd B MECTO MpPOBEJEHMA HTOTOBOTQ COYHHEHHS
(M3MOXKeHuA).

[Ipr OTCYTCTBMH YYaCTHMKEZ WTOTOBOTO COMMHEHHS (H3MI0KEHHMA) B CIIHCKAx
pacnpeaereHnd B 1a1lHOE MECTO NMPOBECHHUA HTOTOBOTO COUMHEHMA (MAI0MEHHA) YIaCTHHK
HTOTOBOTO COUMHEHHA (M3NOXEeHWs) HE HONycKaeTcd B MECT® NPOBEAEHHS HMTOTOBOTO
COYMHEHHA (H3NOKEHH).

B BhlDeNepeuncICHHBIX CTy4anX HEOOXOAUMO NPHTIACHTE PYKOBOOUTENA, KOTOPHIHA
B MPHACYTCTBHH YIONMHOMOYEeHHOro mpeactapureis OMCY cocrasnder akt 0 HENOIyCcKe
TaKHX YYacTHMKOB WTOTOBOTO COYMHCHHA (M3JIOKCHHMA) B MECTO NPOBEACHMA HTOrOBOTO
COYHMHEHHH  (MINOXEHHSA).  YKA3aHHHIH  axT MOANMCHIBACTCA  YIIOJIHOMOYCHHEIM
npeactasurene OMCY, pykopoauTeNneM M YYACTHHKOM MTOTOBOTQ  COYMHEHHSN
{ManakeHun). AKT COCTaBlfeTcd B JBYX SK3cMIUigpax B cBobomnoit ¢opme. Tlepsoiit
JK3IEMINAP YIIONHOMOYEHHEINA npeacTasutenh OMCY BMecTe ¢ OCTAJIbHRIMH MAaTCpHaIaMH
MTOTOBOTO COUHHEHHA WITOMKCHHA Nepenaer JHiy, HasHaueHHoMy OMCY B kauyectse
OTBETCTBEHHONO 34 JIOCTABKY MATEPHA/I0B MTOTOBOTO COMHHEHNA (M3noxeHua) u3 PLIOU s
OMCY, BTOpOiA NpeaoCcTaBIICTCA Y4aCTHHKY HTOTOBOTO COYMHEHHN (H3/TOKEHHS).

JexypHblif, OCYIIECTMIAIOWMEA OpraHUsalnie BXOAAa YYaCTHUKOB HTOTOBOro
COUMHEHUsS (M3INOXCHUA), HATTOMMHACT YYACTHAKAM WTOTOBOIO COYMHCHHA (M3NOXKCHHR),
yTo B cOOTBeTCTBHH ¢ myHkrom 27 Iopanka npoeeaenus [HA-11 B aens nposeyenus
UTOTOBOTO COYMHEHHA (M3ntoxeHMd) (B MEpHOA ¢ MOMEHTa BXOAa B MCCTO NPOBEACHHA
HTOrOBOTO COUMHEHHS (M3/I0KEHHS) ¥ 10 OKOHYAHHS UTOTOBOTO COUHHEHNA (M3NOKEHHAS) B
MecTe MPOBEACHHA HTOTOBOTO COYMHEHAMS (MINOXEHHA) 3aMpellacTes MWMeTh OpH cele
CPEACTBA  CBA3H,  VEKTPOHHO-BBIYMCMMTENBHYIO  TeXHHKY, (oTO-, ayaHo- o
BUAEOANAPATYPY, CHpPABOYHEIE MAaTEpPHAJIB), JIWTEPATYPHBIC MATCPHATBl, MHCEMEHHBIC
3aMETKH H WHbIE CPeACTBA XpaHcHMA u mnepeqaus  undopmauuu. JieKypHbIf,
OCYIICCTBAAIONIMHA OPraHH3aIMI0 BXOAA YYACTHHKOB MTOrOBOIO COUMHEHHS (W3IOKCHHA),
npennaraer CAarh BCE 3ANMPEMICHHBIE CPEACTBA B MECTO XPAHCHHA JHYHBIX BellleH
VUACTHUKOB HTOTOBOTO COYMHEHHA {M3JIOKCHHS ) HITH COTIPOBOXKAAIOIIEMY.

Ha amane npogedenun umozoeo20 CORUNENUA (HINOHCEHUA) DEXNCYPHUIT DoadceH:

-  [OMOraTh YYACTHHKAM MTOIOBOTO COYHHEHHA (U3NOXKEHHA) OPUEHTHPOBATLCA B
NOMEIEHASX MeCTa [pPOBEACHHA HTOrOBOTO COYHHEHHMS (MANOKEHHA), YKa3bIBaTh
MECTOHAXOXICHHE HYKHOro yueOHOro kabuHeTa, a TAKKE OCYIIECTBIATH KOHTpOJIb 34
MepeMEICHUEM TI0 MECTY TIPOBEJCHHA MTOTOBOTO COUMHEHMS (H3IOKEHUA) JIML, MMEIOIIAX
MpaBo TPHCYTCTBOBATL B MECTe MPOBEACHHS HTOTOBOTO COUMMHEHMS (U3NOXKCHHA) B ACHD
(pOBEACHHS HTOTOBOTO COUHHEHHSA (H3IOKEHHA),

- CJIEIHTE 34 COGJ’[IOIIeHHeM THIIHHEL H NOpAJKa B MECTC IMpOECICHIA HTOTrQBOTO
COUYMHEHHA (HIQKCHHAA),

~  CREeINTH 3a cODMIONEHNEM NOPAAKA MPOBEICHHA HTOTOBOTO COUHHEHHA (HM3/I0KEHHA) B
MECTE NpOoBeJcHHA HTOTOBOTO COYHHEHMA (M3NOXKEHWA) H HE AOMYCKaTk CHAEXYIOMHX
HapywieHnii [Topaaxa y4YacTHHKAMH HTOTOBOTO COYMHEHHS (M3JNOKCHHA), UICHAMH
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KOMHCCHH 10 MPOBEASHHUIO HTOTOROIO COYHHEHIMS (H3N0KEHNA), B TOM UHCIIE B KOPHIOPAX,
TYAJIETHBIX KOMHATaX, MEIULIHHCKOM IYHKTE H T.1I.:

-  HallMyus B MECTE NPOBENCHHA HTOIOBOTO COYMHEHWA (M3I0XKEHHA) ¥ YKajaHHBIX JIML
CPEACTB  CBA3H,  DJIEKTPOHHO-BRIYWCIUTENBHOW — TEXHHUKH, (OTO-, ayAHo- H
BHACOANNAPATYPhI, CMPABOUHEIX MATEPHANOB, JUTEPATYPHAIX MCTOUHMKOB, MHCBMEHHEIX
3aMETOK M MHBIX CPENCTB XpaHEHHA U Nepedavyd HHpOpMaLni;

—  BbelHOcAa M3 yyeOHLIX KaOHHeTOB H MECTa NPOBCACHMA HTOrOBOr0 COYHMHEHUHA
(M3MoXKeHnst) MaTepUaIOB UTOTOBOTO COUMHEHHA (M3NOXKeHWA) Ta OyMakHOM HIN
IEKTPOHHOM  HOCHTENAAX, GoTorpadgupoBaHid MATCpHaloB HTOTOBOIO  COYHHEHHA
(u3noxenun);

—  COTNpOBOXJAaTh YYAaCTHHKOB HMTOTOBOIO COWHHEHHMH (M3JO0XCHHA) [IPM BRIXOAE H3
yueOHOro KaGHHETa BO BpEeMs NPOBEICHHAA HTOTOBOTO COYHHEHHA ( H3M0KEHH).

B cnyuae cOMpPOBOMICHHA YYACTHHKA MTOTOBOTO COYHMHCHHA (U3NOXKCHHUA) K
MCIMLMHCKOMY pabOTHHKY NpHIIACHTE YHolHOMoueHHoro mnpeactasutens OMCY B
MEAHUHHCKUE KaOuHeT.

B ciayuyae BhIABNCHHA HAapyNIEHHH IOPANKA NPOBEJEHMS HTOrOBOrO COYHHESHHA
(u31100KeHHs ) chedyeT He3aMeJNUTeNbHO OOPaTUThCA K YIIOMHOMOYCHHOMY MPEACTABHTIIO
OMCY unu pyKoOBOIUTEMIO,

Ha 3tane 3aBeplICHHS HMTOIOBOrO COYMHEHMS (M3JIOXKEHHA) JEKYpHBIR Jo/KeH
BLINOJIHATE BCE YKa3aHWs PYKOBORMTENA M YIOIHOMO4YECHHOro mpeacrasurens OMCY,
OKa3BIBATE COJEHCTBHE B pelIeHHH CHTyaund, He MpeldYCMOTPCHHBIX HacCTOALICH
Uuctpykunei.

TMocne 3aBEpIIEHHS UTOrOBOTO COUHHCHUA (M3NOKEHUA) NCHKYPHBIE OKHIAIOT MECTO
MPOBEACHHA HTOTOBOTO COMHHEHUSA (M3TOKEHNA) TONBKO 110 YKA3aHUIO PYKOBOANTENA.
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Ipraoxkense 7
K NpPHKA3Y JeNapTaMenTa obparosanus
Benropoackeii obiaactu

oT « 4» noabpa 2021 roga Ne ié %f

HHCTPYKUKSA ANA MEAHHHHCKOro paboTHHKA MecTa NPOBeeHHT HTOTOBOFO
COYHHEHHH (H3N0XKeHH)

B 1deHbn npoBeAeHHS HTOTOBOI0 COYRHeHHS (HM3/10KeHHA) MeANIHHCKHHA
paGoTHHK RoJIKeH:

B 08:30 #BHTLCS B MECTO IIPOBEICHHMA MTOTOBOTO COUMHEHHS (M3ROMKCHHA) M
3apPETHCTPUPOBATECA Y JEXKYPHOro, YNOTHOMOUCHHOTO PYKOBOAMTENEM Ha nposecHUE
PErHCTPALIMH YJIEHOB KOMUCCHHE T10 NPOBEACHUIO HTOTOBOTO COYMHEHNS (M3I0XKEHHS);

OCTaBHThL THYHEIE BEIH B MeCTe A/ XpaHeHMs JMYHBIX Belliel UL, MPHBAEKaeMbIX
K MPOBEAEHUI) WTOIOBOI0 COUMHEHHR (M3JIOKCHHA), KOTOPOE PaclooKeHo A0 BXOja B
MECTO IPOBEAECHUI UTOTOROTO COYMHEHUSA (HU3NOKEHHS);

cobmoAaTh CAHHTAPHO-3MUIEMHUOIOTHUECKHE PEKOMEHIALIMH, IPABKIa, HOPMATUBEL,

MOMYUHUTL OT PYKOBOAMTES YKa3aHHYI0 HMHCTPYKLHIO H O3HAaKOMHTHCA ¢ HEl, a
Takke JKypHan yuera Y4aCTHHKOB UTOTOBOrO COMMHEHHMA (M3NOXKEHNA), 0OpaTHBLIMXCH K
METUIEMHCKOMY paboTHHKY (nanee — XypHan);

NPOHTH B OTBEACHHOE IUIA HEr0 NOMEILEHHE B MECTE MNPOBEACHHA HTOIOBOTO
COYRHEHUA (M3MOKEHUA) K IPHUCTYNNUTE K BHIMOTHEHHIO CBOMX 00A3aHHOCTEH.

[IporeaeHHEe HTOrOBOTe COMMHEHKS (H3OMEHHA)
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! B neHb fOPOBEACHHS HTOTOBOIO COYMHEHHA (M3NOXKEHHA) (B NEpHOA ¢ MOMEHTA
:on,aa B MECTO NPOBEACHHS WTOTOBOTO COYHHEHHS (W3NIOKCHMA) W [0 OKOHYAHHA
| ATOFOBOTO  COYHMHEHMSA (M3MOMKEHHA) B MECTE TMPOBENICHHA HTOroOBOIO COYHHEHHS
I (M3T0KEHUA) MEAULMHCKOMY paBOTHUKY 3aNpeiacTes:

: a) uMeTh npu cebe cpeacTsa cBA3u (B cnyuae HEOGXOAMMOCTH BhI3oBa Opuraiel
, CKOpOff NOMOWI¥ B NOMEIUCHUM [ PYKOBOAWTEIA €CTh TeReOH), INIEKTPOHHO-
) BBIYUCIKTEIBHYIO TEXHUKY, GOTO-, ayAHO- U BUACOANNIApaTypy, CIpaBOYHBIC MaTCpHAL,
| MBCEMEHHBIE 3aMETKH W MHBIC CPeACTBa XpaHeHHs U nepefadu  uMHpopmaumg,
: XYMOKECTBEHHYIO JITEPATYPY H T.J.}

I 6) OKa3BIBATh COACHCTBME YYAaCTHHKAM MTOTOBOTC COUMHEHHMA (M3JIOXKCHHMA), B TOM
| yucse nepeaasarh (NOMY4YarTh OT HAX CPEACTBA CBASH) HM CPEICTBA CBA3H, HMEKTPOHHO-
:Bbl'-IHCIIH’I‘e.leHy}O TEXHUKY, (OTO-, ayANO- M BUICOANIaparypy, CNpaBOYHLIE MAaTCPHATIEL,
y AUCHMEHHBIE NPUHAUIEKHOCTH, TNHCHMEHHEIE 3aMETKH U MHBIC CPEACTBA XPaHCHUA
| ¥ nepedayy HHPOPMALUK, XY AOKECTBCHHYIO IMTCPATypy H T.4.;

: B) BEIHOCHTH M3 Y4eOHBIX KaOHHETOB W MECT MIPOBENACHHMA WTOTOBOro COMMHEHWA
; (M3NIOKEHHMsA) TEMbl COUMHEHWH, TCKCTHI H3NOKEHHI Ha OyMaskKHOM MM BJIEKTPOHHOM

VdeT y4YacTHHKOB HTOTOBOFO COMHMHCHHA (M3JIOXKeHMu), O0OpaTHBIIMXCH B
MEAHUUHCKHEA NMYHKT, H COCTaB/eHHe 3KTA 0 JOCPOMHOM 3aBEPUICHHH HAMHCAHHA
HTOrgBOrC COUHHEHHN (M3JIOKEHUH) N0 00HEKTHBHLIM NPHYHHAM

Meanumuckuit paboTHEK Aomxen BecTd XKypHan. Bee nona yphana o6s3aTeNbHbI
K 3anoiHeHnr0. YUYaCTHHK MTOTOBOro COUMHCHHA (M3IIOKEHHA), NMONYYHBIIHH JODKHYIO
MEJMLMHCKYIO [OMOIIb, BRIPABE OTKA3aThCd OT COCTABACHMA aKTa O J0CpOYHOM
3aBepIIeHHH HAMUCAHUA HTOrOBOTO COUMHEHMA (M3NOXKEHHUA) MO 00BEKTHBHBIM MPHYHHAM
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M BEPHYTHCS B y4eOHBIN KaOWHET ANs NpoXOKeHHs HANUCAIHS HTOTOBOTG COUHHEHMS
(u3amoxenus). MennuuHckoMy — pabOTHHKY — HEODXOMMMO  HOCTABMTH «X» B
cooTsercrayromeM nmone Kyprana.

B cmyyae ecnu yqacTHHK MTOrOBOrG COYHHEHHA (M3MOKEHMA) XOUET AOCPOYHO
33BEPINMTE HAMWUCAHUA MTONOBOTO COYMHCHUA (M3NOXKCHUA), MEIHLUMHCKHI pabOTHHK
NOATBEPKIAACT YXYAUICHHE COCTOAHHY 3/A0pOBBA YYACTHHKA MTOrOBOIO COUYMHEHHSA
(M3710KeHunsa) ¥ IIpH TIOMOMIR ASKYPHBIX MPHIIANIACT YOOIHOMOYEHHOrO TNPEACTABUTENSA
OMCY e MeammvHckuil xalHHET AN COCTaBNEHHA AKTa O JIOCPOYHOM 3ABEPIUCHUH
HANUCAHHA  WTOTOBOTO  COYHMHEHHMS  (M3NMOKEHUA} 10 OOBCKTHBHEIM  [pPHYHMHAM.
MenHunacKOMy paboTHHKY HEeoGXOAHMO NOCTABHUThE «X» B COOTBETCTRYIOWIEM TaIE
Kyprata. B ¢opMe HMC-08 «AxT 0 A0OCpPOYHOM 3aBEPINEHMH HAMKMCAHHA HUTOTOBOTO
COYMHEHWA (M3NOXEHHA) N0 YBAKHTEIBHBIM MPHYHHAMY», BBIJAHHOH PYKOBOUTENEM,
3aNIOMHUTE  MHbOpMalmo «JlocpOdHO 3aBEpILIH  HANMHCAHHE HTOTOBOIO COYHMHEHHA
(M3103KeHHA) N0 CIEAYIOIINHM IIPHYHHAMY H TIOCTABHTH CBOIO IIGATIHCE B COOTBETCTBYIOLIEM
MecTe.
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Ipuioxenne 8
K NpHKa3y JenapramMenta odpaszoBaHus

-,Benmpo.ucxoii obaacTn

ot «7/f » nosdpsi 2021 roaa Ne é z Z/Z

HucTpykuus 1is o6umecTBeHHOro HAGII0Aa TS IPH NPOBEIEHHN
HTOrOBOI0 COYHHEHHS (M3JI0KEeHHUH)

OOGwecTBennbIi Hab/MOaTeIb JO/KEH SBUTHCA B MECTO INPOBEACHHS HTOrOBOTO
COYMHCHHUA (M3JI0XKEHMS) HE IO3/IHEE YEeM 3a OJMH Yac 10 Hayala NpOBEJEHHS MTOrOBOTO
counHeHus (usnoxenus). Ilpu cebe nOMKEH HMMETH JIOKYMEHT, YIOCTOBEPAIOLIMI
JNTHYHOCTb.

Cobuoarthb CaHUTAPHO-3TTHJIEMHOJIOTMYECKHE pEeKOMEHIaluH, npaBuiia,
HOPMATHBBI.

B nemnsax obecriedeHust coOM0AeHUs TMOPS/IKA TIPOBEICHHS HWTOrOBOIO COYMHEHMS
(u3s105keHUs ) OOIIECTBEHHBIM HAOII01aTENAM MIPEAOCTABASETCS PABO MPH HPeAbIBICHUN
JIOKYMEHTA, Y10CTOBEPSIOLIEr0 JHYHOCTh, U YA0CTOBEpEHUS 001IeCTBEHHOrO Habro1aTens
NPUCYTCTBOBATH HA BCEX ATAlax MPOBEIECHUS UTOrOBOIO COYMHEHHS (M3JI0KEHHA) B MECTE
[IPOBEJIEHUS UTOIOBOI0 COYMHEHMS (M37105KeHUs1) Oe3 3axoja B yyeOHble KaOMHETBI, B TOM
yucie:

—  [IpH OpPraHM3alMM BXO/a YYaCTHUKOB MTOTOBOIO COYMHEHMA (M3JIO0KEHHUS) B
MECTO MPOBEJICHUSI HTOTOBOTO COUMHEHHUS (M3JI0KESHUS );

— B KOPHI0pax MECTa MPOBEACHHUS HTOTOBOIO COUHHEHHUS U3JI0KEHUS;

— B TNOMEUICHWHM IS PYKOBOAUTENS NPHU TPOBEJACHUH MTOTOBOI0 COUYMHEHUS
(M310KEeHMSA );

— B INOMEIICHWM JUIA PYKOBOAMTENIS TpPH KOINHPOBAHUM OPHUIMHAIOB OJIaHKOB
perucTpaiui U GJAHKOB 3alMCH YYAaCTHUKOB MTOTOBOTO COYMHEHHMS (M3JIOKEHHMSA), MpPHU
YIIAKOBKE OPUIHHAJIOB M KON OlaHKOB perucrpaiu ¥ OJaHKOB 3alMCH YYaCTHHKOB
HUTOTOBOIO COYMHEHHUs (M3I0/KEHHSA).

O6mecTBeHHbIe HAO/IIOIATEIM UMEIOT IPaBO UCIIOJIB30BATH CPEICTBA CBA3U TOJILKO B
MOMEILEHUH ISl DYKOBOJIMTE/IS ¥ TOJIBKO B CBA3H CO CTyKeOHON HEOOX0AUMOCTBIO.

OOmecTBeHHbI Ha0M0AaTe b MMEET IIPaBO HANpPaBUTh B JICHb IPOBE/ICHUS
MTOrOBOTO COYMHEHMS (M3JI0KEeHUS) HH(POPMAIMIO O BBIABICHHBIX HApPYIICHUAX IPU
MPOBEJICHUH UTOTOBOTO COYMHEHUS (M3JI0KEHHS) B JJAHHOM MECTE IPOBEJACHUS UTOIOBOTO
counHeHus (u310KeHus) B JlemapraMeHr.

OO0wmecTBeHHBIN Hab01aTeN b 00S3aH:

—  3a01aroBpeMEHHO 03HAKOMUTHCS ¢ (eiepaTbHBIMU HOPMATUBHBIMHU ITPABOBBIMH
aKTaMM. pErjiaMeHTHPYIOUIMMH NPOBEJACHUE HUTOrOBOrO COYMHEHHS (M3JIOKEHHS), B TOM
ypcsie  METOJAMYeCKMMHM  Mmarepuasiamu  PocoOpHajaszopa, — peKOMEHJyeMbIMH K
MCIIONB30BAHMIO TIPH OpPraHW3allMy M MPOBEJCHHH HTOTOBOTO COYMHEHMS (M3JIOKEHHS);
perMoHaJIbHBIMH HOPMATUBHBIMH TPABOBBIMH aKTaMH, periaMEHTHPYIOIMIMMH NPOBEJCHHE
MTOrOBOrO COUMHEHM (HM3J10KeHus ), B ToM uucie [lopsakom;

—  UMETh ¢ CO0OM IpH MOCEMIEHHH MecTa IPOBEICHHS HWTOrOBOTO COYMHCHHS
(HSJ[O}KQHHH) H TIPpCABABJIATDL yjJIcHaM KOMHCCHH [10 NpPOBCACHHIO HTOTOBOI'0O COYHMHCHHA
(M30KEHUs) JOKYMEHT, YIOCTOBEPSIOIMI JIMYHOCTb, U YJIOCTOBEPEHHE OOIIECTBEHHOTO
nabmonarens;
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— NIEPE] Ha4YanoOM HTOTOBONO COYHHEHNs (H3T0KEHYA ) MOLYYHTD ¥ PyKOBOLUTENA
dopmy UC-12 « AKT 061LECTBEHHOTO HAOMIOEHUS 3a NpOBECACHHUEM HTOTOBOIO COUHHEHHS
(u3noxkenua) 8 OO (mecre mpoBeaeHUS )»;

—  TNOJYYMTH OTMETKY B YAOCTOBEPCHHH OOILECTBEHHOro HabmIOmatTens O AaTe H
BDEMEHH TIOCEIIEHHWS KM MECTA [IPOBEAECHHA MTOTOBOTO COYHHEHHA (M3NOKEHHA),
3aBEPEHHYI) MOIIUCEK) PYKOBOIUTENS;

—  33a00JHHTE akT OOMecTBEHHOrO HaloaeHWA 3a NPOBEAEHHEM HTOTOBOTO
COYHHEHHS (M3JIOEHHA) B MECTE MPOBEACHHA HTONOBOTO COUNHEHHA (nanoxkenus) {(popMa
MC-12) 1 caate ero pyKoBOAHTENO;

—  cobmoaate YyCTaHOBNEHHBIH MOPSJAOK TIPOBEIEHMS WTOTOBOTO COYMHEHHS
(M310XEHNA), pexUM HHbOpMaLsIOHHOH Be30MacHOCTH, TpeGOBAHHA MICHOB KOMHCCHR 110
[POBEEHHKD UTOTOBOI0 COYUHEHHA (M3MI0KEHUN) B MECTe NPOBEAEHHA WTOIOBOrO
COYMHCHNA (M3T0XKCHIA).

2.2. OOCwecTBeHHBIH HaOmonatens He BOpaBe BMEIIMBATECA B XOA IOATOTOBKH M
TIPOBEICHHA HTOrOBOIQ COYMHEHHA (W3NOXKEHHA) (paccalkd YYacTHHKOB MTOrOBOIO
COUMHEeHHs (M3N0KeHua), BCKPHITHA KOHBEPTOB ¢ ONaHKaMH HTOTOBOTO COYHHEHHA
(H3/I0KCHHA), KOTUPOBAHNA, YITAKOBKA H OTIPABKH KOHBEPTOB C OPHIHHAIAMM H KOITHAMH
GJIaHKOB PErHCTPAIHU M §JIaHKOB 3alHCH YYACTHHMKOB HTOMOBOTO COUUHEHHA (H3T0XKEHHA).

2.3. OOfmecTreHHbIt HAOMOIATENs HECeT OTBETCTBEHHOCTL 3a 310YNOTPEOICHHS
CBOMM TIOJOKEHHEM B LEJIX YAOBIECTBOPCHHA KOPBICTHOH MMM  MHOM  JIMYHOH
3AMHTEPCCOBAHHOCTH B UOPSJKE, YCTAHOBICHHOM 3aKOHOAATENLCTEOM Poccniickolt
denepanum.
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Hprnoxenne 9
K MIpHKa3y genapraMmenta o0paloBanns

?Se.nroponclcoﬁ obmacTu

oT «7p » HouGpsa 2021 rona Ne gj%é
WHeTpykuua A48 yHACTHHKA HTOTOBOr0 COMHHEHUR (M3/I0%KEeHNR), 3a4HThIBaeMan

4/1eHOM KOMHCCHH M0 MPOBEAeHUI0 HTOrOBOro COYHHEHHS (H3/10KeHHS ), YIaCTBY IOIAM

B Opravu3alu npoBCAcHUA HTOTOBOI0 COYHHCHHS (H3JIODRCHHH) B yqeﬁnmx
Kabunerax, nepea Hada oM NpPoBEACHHA HTOIOBOTO COMHHEHHA (nsﬂomemm)

Texcr, KOTOpBIH BBIIEIEH XKUPHBIM HIpHHTOM, A0DKeH OBITE MPOUHMTAH yUACTHHKAM
MTOrOBOTO COYMHCHHA (M3M0XCEHHA) CIOBO B CJIOBO. JTO AeNaeTca A CTaHAAPTU3ALMH
AIPOLEAYPBI TIPOBEACHUA UTOrOBOr0O COYHHEHRA (M3T0KEHHUS).

Kommenmapuu, ommeuennvie kypcusom, He sumaiomcs yuacmuuxam. Onu Oane: 6
NOMOUb YIEHY KOMUCCUY 6 YuebHbiX Kabunemax.

MHCTpykTak YYaCTHMKOB W IIPOLEAYpPa HTOIOBOIO COMMHEHMS (H3TOXKEHNA)
NpoBOAATCS B CTIOKOHHOH H noGpokenaTennHol oO6CTaHOBKE.

Ilodzomoeumenvroie Meponpuamua:

Ho 09:45 no mecmmnomy epemenu ogpopmums na docke 6 yuebnom kabuneme obpasey
PeUCMPAYUOHHBIX noAeli ONAHKO8 YHACMHUKA UMO208020 COYUHEHUR (UINOMNCEHUS).
3anonnumes nons: «KoQ pezuonan, «Kod oGpasoeamenvron opzanuzayuu», «Mecmo
npoeedenusny, «Homep rabunema», «ama npogedenus», «Koo euda pabomuis,
«Haumenoeanue suoa pabomy.

Ocmaguuecs noas — «Knace: nomep u 6yxean, «Homep memvin, @HO, dannvie
QoKyMenma, YOoCmoeepAlouwe20 AUHHOCMbL —  YHQCMHUKU  UMO206020  COHUHEHUA
(usnoxcenus) zanonnsiom camocmosmenvho. I[lone «Koausecmso 61ankoe 3anucu»
3ANOTHAEMCS HACHOM KOMUCCUU 8 yuebHbix Kabunemax RO 3G6EPUEHUU UMO208020
COUUREHUA (UNOXNCEHUS) 8 NPUCYMCMBUY YHACMHUKA (8 YKAZAHHOE NOjie BNUCLIBAEMCR MO
KOAUNECMBO ONAHKOB 3ANUCY, BKNIOYAA OOROTHUMENRbHbie ORAQHKU 3anucu (8 crydae ecnu
maxue 6bi0AGANYUCH NO 3aNPOCY YUACMHUXA), KOMOpoe Gbil0 UCNONB306AHO YHACTHUKOM).
ITone «Konuwecmeo 6RAHKO6 3GNUCUY» 3ANOIHAEMCA YACHOM KOMUCCUY NO edenufo

.

UMO20B8020 COMUREHUS (UBNONCEHUR), HAYUHAR C NEPBOH NOZUYUU, HANPUMED, @

B Vrorosoce covwiHeHne (anoxeHie) | | H
—
i ———1 peruecmpa u il
. % WK:H‘.M K”ﬁ.ﬁfﬁﬁw lm\'«fm (3 Werto rpomapensts Hourg salimera mam
1 ———y] - -
‘ Kgot';ff EAMGIMUE AT DABITRI Haues (e ﬁﬂgz:f;:fw L e

IANGANNTE FEAEEOR WKW KANKANKDHOH PYYxoRl HEPHBINMM vsprunami JATTIABHLIMWA NEYATHBIMWA BYKBAMW no cnepymoamm oSpRatiam:

W& 6T ABEEGFHWRK ARAITE ST VR X WMUHE & F0R) 2 3RS 6T R X VI =
Hce Gnanky PacCMamp @ X0 xme.
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Caenerss O y-ac THKE

L2 e TEXRD
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Llewe e T Loerpa-wt

oan, 3an0aHAeMble
YYACTHHKOM II0 YKA3aAHHIO
Y/1eH2 KOMHCCHH

Ykazanna no 3ancJHeHHIo

Kon pernona

31 - ko benropojckoit 061acTH B COOTBETCTBHM C
KOAMPOBKOH (eepansHOro CIIPaBOYHUKA CYOBEKTOBR
Poccuiickoi ®egepaunn

Kon ob6paszosatensHoH
OpraHU3aLH

Kon obpasoBarensHOl opraHusaliMi, B KOTOpOH
ofyuaercs Y4ACTHWK, B COOTBETCTBHU C KOOHPOBKOIA,
npuHATOl B benropoackoi obnacT (y4acTHUKH
HUTOrOBOTO COUYHHEHUS, Y4aCTBYIOIIHE B COYHHEHUH 1O
KEJIaHUIO, BITUCBIBAKOT K04 00pa3oBaTe/ibHONA
OpraHu3alluM, B KOTOPOH TaKoH YYaCTHHK MOTYYMIT
YBEIOMJICHHE HA HTOTOBOE COUHHEHUE)

Knacc: nomep, Oykpa

HHdopmaling o Kiacce, B KOTopoM 00y4aerca yHacTHHK
(Y4aCTHHKH HTOTOBOTO COYHHEHMA, yJaCTBYIOUIHE B
COUMHEHHH TIO JKeJaHUI0, YKa3aHHBIE IIONA HE 3alI0IHAIOT)

MecTto nposeReHns

Kon o6pa3oBatenbHOM OpraHM3alidH, B KOTOpOH yYaCcTHHK
MMIIET COYHHEHHE (M3T0KEHHE)

Howmep kabunera

Howmep yuebHOro kabuHera, B KOTOPOM [IPOBOAMTCA
COYHHEHHC (M3/IOKCHUE)

Jata nposeneHus

Jlara npoBeACHHUA COUAHEHHA (M310KEHHIA)

Kon euga paboThl

20 — courHeHHE, 2] — U3NOKEHHE

HauMenoBaHue BAa paboThI

YxassiBaeTcs BUA paboThl: COMMHEHHE WAM UINOKEHHE

Homep TeMnl

VYka3piBaeTcd B COOTBETCTBHHM ¢ BEIOpaHHON TeMol

Ha umozoeom couunenut 0oNycKaemes ucCnonb308anue ophozpapuieckozo croeaps,
HG UINONCEHUU — OpPHo2pauueckozo U MOAK06020 CAOBAPEY, 6bIOAHHLIX YYACMHUKY
YIeHOM KOMUCCUU 8 yHeOHblx kabunemax.

UscTrpyKnua ANA YH4ACTHHKOB MTOMOBOTO COMHHEHH S (M3I0MKEHK )

Iepeas uacme uHcmpyxkmaca (havano npoeederus 00 10.00 no mecmromy epemenu):

VYBakaembie YHACTHHKH, CETOJAHA Bbl YJacTBYeT¢ B HANHCAHHA HTOroBOro
counHendun (winoxenusa). [Mpocaywalite RHCTPYKIMIO © NOpAAKe IPOBEICHHNA
HTOroBOro COMHHEHHS (H30KEHHR).
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HanomaHaem, 4To B0 BpeMA OPOBeJeHHS] HTOOBOI0 COMHHEHAS (M3J0KCHHH)
BRAM HeoOX0AHMO CcOOAMIATL OOPAAOK NPOBEJeHHS HTOTOBOF0 COMHHEHHN
(u310xenna ),

Bo Bpems paGorhl B yuedHoM KaGHHeTe 3anpeliacTes:

HMeThL npd  ceGe cpeacTRa ceA3u, ¢oTo-, AyAHO- H BHIEOANNAPATYPpY,
COPABOYHBbIC MATEePHANbl, NMHCBMCHHBIC 3AMETKH H HHBIC ¢PEICTBA XpaHcHNA H
nepexayy HHGOPMALNH;

MONB30BATHCH TEKCTAMH  JIATEPATYPHOr0 MATEPHAJA (XYAOKECTBEHHBIMH
IpoU3BeJeHHAMH, [HEBHHKAMH, Memyapams, HYOJIUDNHMCTHKOH,  ApYraMmu
JAHTEPATYPHBIMH HCTOMHAKAMN), cobcTBeHHBIMEH opdiorpaduyueckumMu B (HAH)
TOJKOBBLIMH CJI0BAPAMH.

YYacTHHKH HTOTOBOTO COTHHEHHN (H3/I03KeHHH), HAPDYLIMBIIHE YCTAHOBJICHHDbIC
TpebOBARNS, YAANRIOTCA C HTOTOBOIQ COYHHEHNS (H3NOKECHMA),

ObpamaeM Balnie BHHMAHWE, YTO B0 BpeMs NPOBedeHHS HTOTOBOTO COMHHeHHS
(M310:XeHNAA) HA padodeM CTONE MOMHAMO OaaHka perneTpanndH H 01AaHKOB 3allHCH,
HAXOAATCH:

PYYKa (rejieBasi HIH KATTHA19pHAS ¢ YepHHJIaMH YePHOT0 UBETA);

JOKYMEHT, YAOCTOBEPHICIINH JIMYHOCTE;

JIEKADCTRBA H MATAHHE (NIPH HEOOXOIHMOCTH);

opjporpadudeckuit cloBapes AAf YYACTHAKOB MWTOTOBOI0 COYHHEHHA (1A
YYaCTHAKOB HTOTOBOTO H3JI0%KeHRs — opthorpadmuecknii 4 TONKOBRIH ¢10BaApH);

HHCTPYKUMA A YYACTHHKA HTOTOBOIO COYHHEHNS (H3N0KEHHHA);

JACTEI GyMara A 4ePHOBHKOB;

cnenHMadbHBIe TeXHHUECKHe cpeacTea (anu  yuyacrankos ¢ OB3, nereii-
HHBANHI0B, HHBAJTHIOB) (NPH HeO6X0IHMOCTR),

Hunle npeamerThl, He BKJAWYEAHbIE B JAHHbIE MepeYeHb, HBIAIOTCH
JANPEMCHHBIMA,

Bl MOKeTE AeNATh NOMETKH Ha JncTaX GymMars ans wepaoBukos. Obpamaem
pallle BHHMAHHE HA TO, 4YTO0 3AMHCA B JHCTax Oymarm JJH 4€pPHOBHKOB He
MPOREPHAIDTCH.

IIpoao/KATEABHOCTh  BBINOJHEHHA HTOrOBOro  COMMBEHMS  (H3JOMEHHA)
cocragaser 3 yaca 55 munyT (235 MHAYT),

O3HAKOMHTECH ¢ PE3YJLTATAMA HTOrOBOro COMHHEHHS (HIIOKEHHA) Bbl MOKETE
B CBOeil IIK0Ae AAH B MeCTaX, B KOTODPBIX ObLIA JaPErHCTPHPOBAHEI HA YYacTHe B
HTOTOBOM COTHHEHMH (H3JI0MKEHHH).

IIo BCcemM BompocaM, CBHE3AHHBIM ¢ I[OPAAKOM UPOBeNEHHEM HTOroBOro
COYHHEeHHS (H3/10KeHHs), BBl MoXKeTe 00pamaTbes K Ham. B cnyuae HeobxogumocTH
BBIX0A M3 KaGHHETA 0CTABLTE BANIH MATEPHANE] HTOMOBOF0 COMHHEHNS (M310KCHHS)
B JHcTLl OyMarH QA HepHOBHKOB Ha cBoem paboueM crone. Mpl OpoBepuMm
KOMILIEKTHOCTL OCTABJIEHHBIX BAMH MATEPHAJOB H JHCTOB fyMaru Qs YepHOBHUKOB,
no¢jie Yero BhI cMOKeTe BeIiTM A3 ydeGHoro kabuHera. B MecTe mpomeneHns
ATOrOBOro COMHHeHHS (M3J0KEeHHA) Bac OyAeT CONpOBOXKIATEL AeKYPHBIH.

B caydae mioxoro camModyBCTBHA He3aMeANHTeAbHO ofpamafiTech K Ham.
HBHOMHHSEM, UTO N0 COCTOAHHIO JA0POELHA HIH APYIrHM 00 BEKTHRHEBIM NpHYHHAM BRIl
MOKeTE OCPOTHO 3ABEPUHINTE HANHCAHHE HTOTOBOTO COMHHCHMS (H3JIOMKCAMS) o
NPHHTH HA Nepecaavy.

Bmopas vacme uncmpyxmasica npogodumes ne panee 10:00 no mecmuomy epemeni:

CTanu HIBECTHHI TEMSI COMHHEHHA (TeKRCTHI H3T0KEHHUA),
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Unen xomuccuu 8 yueOHbIX KAOUHEMAX 3a4UMbIEAION YHACIHUKAM MeMbl UMO206bIX
COUUHEHUI (MEKCM UBTONCCHUR HE IAHUMBIBAEMCH).

[IpacTynaeM K 3al0JHeHHIO OIaRKa perucTpaud,

3anncuiBaiiTe GYKBBI H HHPPLI B cOOTBETCTBHU ¢ o0pasuom Ha Gaanke. Kaxpan
oHGpa, CHMBOJI 3ANHCLIBACTCH B OTACALHYIO KJIETKY, HAYHHAA ¢ NMEPBOiH KIETKH,

3anonnATe pErHCTPALHOHHLIE NOJSA B COOTBETCTBHH ¢ HHpopmManHed Ha Jocke
(mudopManBOHHOM CTEHAC) TreAeBod HAN KANAANAPHOA pY4YKkoldl ¢ <YepHHIaAMH
yeproro usera. [Ipu oTcyrcTBuH TakoH pyyku odpamaiTeck K HaM.

Obpamume snuManue YHACMHUKOB HA OOCKY.

3anonHseM Kol pernoHa, Koa o0pa3oBaTeJbLHOH OpraHuaundaM, HomMep H OyKkBYy
KJgaccd, MeCTo IMpoBedeHus, Homep KabGunera, JaTy OPOBEJCHWH HTOroBOIo
COMHHEHHN {H3JIOWEHAH), KO/ BH/a pa0oThl, HaMMeHOBAHAE BR/A padoThl.

3anoausieM ¢BeJeHHA 00 YYACTHHKE HTOTOBOI0 CONMHEHUS (M3I0KEAHA), MOIA:
thaMRAIHs, HMH, OTYECTEO, JaHHbIE AOKYMEHTA, YIOCTOBEPAIOIIEro JHMHOCTh.

Coename naysy 018 3GNOTHEHUA YHACMHUKAMU RONER BAGHKA peaucmpayii.

OsHakoMbTeeh ¢ HHpoOpmauueli B cpeaHeil 4WacrtH OJAHKA perHeTpaldd H
NOCTABLTE BAMly MOANHCH B N0JE «NOIAHCH YIACTHUKAY, PACNOTOXKCHHOM B cpefsch
YacTH 0JJaHKA PerHCTPALHH,

CayxeOnnle nons «3anoNHsaeTcs OTBETCTEEHHBIMY HE 3aNOJHANATE.

IMpuecTynaeM K 3aN0JHEHHIO PETRCTPALMOHNDBIX NoJieit GyranKa 3anucH,

Pernerpausonnbie nois B 0nadke 3a0MCH 3aNQJHAKTCH B COOTBETCTBHH ¢
AHQopMannei Ha JocKe M 61aHKE PErHCTPALEH.

Hnenot xkomuccuu & yvuebMblX KaDUHemMax NpOBEPRIOM HPASURLHOCMb 3QROAHERUA
branxos  pesucmpayuy, — COOMEEMCIMEUE  OAHHBIX  YYACMHUKA 6  OOKYMenme,
YOOCHOBEPAIOULEM TURHOCb, U 8 BAaHKe pecucmpayuy, 3anoanaiom noa «Jucm Ne  » 6o
gcex Orarnxax 3anucu.

HHCTPYKTaXK 32aKOHYEH.

IIepen Tem, Kak Bbl OPHCTYMHTE K HANHCAHHIO HTOTOBOr0 COMHHEHHS
(w305KeAKd), BITHIMINTe HoMep, BuiOpaunoii Bamu temsbl, B moae «Homep Temsn B
DAaHKe perAcTpalivH H OMAHKAX 3ANHCH, NepeNHlIHTe TeMY COUHHEHHS (TeKcTa
M3JI0KEHHA) B OJaHKH 3anMcH, BHHMATEALHO TNPOYHTAHTE WHCTPYKUHIO JIA
YUYACTHUKA HTOTOBOrO COYHHEHMN (HJIH H3J0KeHHH), KOTOpad JIEKHT y BAC Ha
paGouem croue.

(Cdenams naysy)

Bhi MoXeTe NpHCTYNATh K HAMHCAHHIQ HTOTOBOFO COUHMHEHHT (HITMKEHHS).

Havaao HATHCAHHA HTOTOBOTO COMMHEHHS (M3N0KEHHN): (00bA8UMb 8peMs).

OKoHYAHHe HANMMCAHAA HTOTOBOro COMHHEHNRN (M3JI0MeHAN): (Ykazams spema).

Januuiume HA QOCKE 8PeMA HAMANA U OKOHWNQHUS HANUCAHUA UMO206020 CONUHEHUA
(uznoxceHus).

Bpemsi, omaedennoe Ha UHCMPYKMAdiC U 3IQNOIHEHUE DEUCTIPAYUOKHBIX NOAeU
ORANKOB UMOZ068020 COMUMENNUR (U3NONCEHUR), 68 OOUjee 8peMR NPOBEOEHUR HMOZ06020
COHUREHUR (UINOHCEHUA) HE BRIIOHAECMCA.

Ilpu nposedenuu wusnoscenun nocne o0bAGACHUR HARAIG NPOSEOCHUR UMO208020
UBNONCEHUR,  YHEH KOMUCCUK 8 _Yyebnorx xabuMemax pazfopiuso  uumaem mexcm
UIONCEHUA mpudcobi. Humepean mMeocoy YmeHuem cocmaeisem 2 Muxymel.

8 yuacmHUKO8 WMO0208020  UIRONCEHUR € MANCEADIMY HADVWEHUAMU DeMl, ¢
2A0EPHCKOU RCUXUNECKO20 PAZGUWMUA, € PACCHIPOUCHIBAMU AYMUCIMUYECK020 Cnekmpd, C
HADVWEHUAMU ONOPHO-08U2AMENLHO20 ARRAPAMA, CAeNbIX, CRADOBROAWIUX, 2AYXUX,
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NOROHOOZNOXUAYX U CAQDOCTbUIMAUX VHACIHUKOE WHOZ06020 UINONCEHUA IMekcm OAR
UM0208020 USNONCEHUA BbIOAEMCE ONA YmeHUA U NPogedeH IS nO020Mosymenbrol pabonist
na 40 smunym. B >mo_epema yuacmuuxu mocym pabomame ¢_rucmamu Oymaeu OnR
YEPHOBUKOE, BLINUCLIAAR KRIOYEEHIE CRO8A, COCMASNAA NAH U3NONcenun (nepenucvieams
mexcm O UMO208020 UIIONCEHUA 8 Aucmbl_Oymazu_Oan weprosuxos zanpeutero). 1lo
ucmeyenuu 40 munym unen xomuccuu 8 yuebuvix xabunemax 3abupaem mexcm OAA
UO20B020 HIRONCEHUR, U VHACHUKY NPUCIYRIOM K HARUCOHIIO HIM0208020 USN0NCEHUR.

Kenaem yaaun!

3a 30 munym 00 OKOHHGHUA HANUCAHUA UMO206020 CONUHEHUS (U3ROHCEHUR)
HeoGxoo0umo 0bvasume:

Jl0 OKOHYAHHA HANHCAHHA HTOFOROT0 COMHHEHH# (H3nokeHnu) octanoce 30
munyT. He 3afniBaiiTe mepeHocHaTh 3a0HCH H3 JHCTOB OYMard 414 YepHOBAKOB B
O,1aHK 3anMca.

3a 3 munym 00 OKOWHGHUA WM0208020 COMUMEHUA (u3nodcenur) Heobxooumo
obvagume.

Jlo OKOHYAHHH HANHCAHHSA HTOTOBOTO COMHHECHHA (HINOKEHHA) 0OCTAROCH 3
MHHYT.

Tlo oxoruaruy 6peMeru UMo208020 CORUNENUA (U3n0KCeEHUR) 00bAGUMS!

Htorosoe counHenne (ninoxenne) oxon4deno. llonoxure Ha Kpafi ¢crona cBoH
DIABKH.

Unen KOMUCCUU 8 YHEeDHBIX kabuHemax ocyujecmensiom cbop BRanxes yHacmHuKkos 6
OPZAHUIO6AHHOM NOPAROKE.
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IMpunoxenne 10
K NpHKA3y AenapramMenta odpazoBanus
Bearopoackoii odacTi
oT «Zé

» nosiGps 2021 roga Ne J ﬁ%/‘z

HHCTPYKIIHH AJi YY4aCTHHKA HTOroBoro COMHHEHHUS
K KOMILUIEKTY TéM HTOIOBOIro COMHHEHHSH

BriGepure Toasko OJIHY 3 npeuioKeHHBIX TEM UTOrOBOTO COYMHEHMS, B OJaHKe
perucTpauun u OJAHKH 3alMCH YKaKHTEe HOMEp BBIOPAHHOH TeMbl HTOroBOro
COYMHEeHHs, B 0OJIaHKe 3aMHCH NepenuuInTe Ha3BaHHe BbIOPAHHOH TeMbl HTOIOBOIO
counHenns. Hanummre courHeHne-paccykJIeHHe Ha 3Ty TeMy. Pekomenyemplii 00bém —
ot 350 cinos. Eciin B counHenun Meree 250 ¢10B (B moACYET BKIIOYAKOTCS BCE CI0BA, B TOM
qucsie U cayxkeOHBIe), TO 3a TaKylo paboTy CTABUTCA «HE3aUETy.

MTorosoe couMHEHHE BBIMOIHAETCS caMocToATeNbHO. He nomyckaercs crnuchiBaHne
counHeHHus (PparMeHTOB COYMHEHHA) M3 KAKOr0-TMO0 MCTOYHHUKA MM BOCIIPOM3BEICHHE T10
MamMaTH 4yKOro Tekera (pabora Apyroro y4acTHHKA, TEKCT, Oy OIHKOBaHHBIH B OyMakHOM
U (WIK) JIEKTPOHHOM BHJE, U IP.).

Jlonyckaercs MpsAMOEe MM KOCBEHHOE IUTHPOBaHHE ¢ 00sf3aTe/IbHOM CCBHUIKOW Ha
MCTOYHUK (Ccblika Jaetcs B cBoOoaHOi (opme). OObeM UUTHUPOBAHMA HE JIO/DKECH
npesbiliath 06beM Baiero coGCTBEHHOTO TEKCTA.

Eciu couMHeHHE NMPU3HAHO HECAMOCTOATE/IBHBIM, TO BBICTABIAECTCS «HE3a4YeT» 3a
paboTy B LeJIOM (TaKoe COUHHEHHE HE MPOBEPAETCA 10 KPUTEPHUAM OLICHUBAHUA).

B pamkax 3asBieHHONH TeMbl COOPMYJIUPYHTE CBOI IMMO3MLHUIO, IOKaXHuTe €€,
MOJAKPEIUIsis apryMEHTBl NpUMepaMu U3 OMmyOIMKOBAHHBIX JIMTEPATYPHBIX MPOH3BEACHUN.
MOoXHO NpUBJIEKATh TMPOU3BEACHUS YCTHOI'O HApPOJHOIO TBOPYECTBA (32 MCKIIOYCHHEM
MaJIbIX JKaHPOB), XY/I0KECTBEHHYIO, JOKYMEHTAIbHYIO, MEMYapHYIO, MyO/IMLIMCTHYCCKYIO,
HAyYHYI0 M Hay4HO-TIOMYJAPHYIO JuTepatypy (B ToM uuciae  Guinocodekyio,
MICUXOJOTMYECKYI0, JIUTEPATYPOBEAYECKYIO, HMCKYCCTBOBEIYECKYIO), JHEBHHUKH, OYEPKH,
JIUTEPATYPHYIO KPUTHKY M APYrHe NPOU3BEICHHS OTEYECTBEHHOI M MUPOBOMH JUTEpATypHI.
JlocTaTouHO ONOpBI Ha OMH TEKCT (KOJIUYECTBO NMPUBICYEHHBIX TEKCTOB HE TAK BAXKHO, KaK
riyOMHa pacKpbITHA TEMBI ¢ ONOPOH Ha JTUTEpaTypHBIN MaTepurain).

[Ipoxymaiite kommnosuimio counnenns. Cobmopaiite peuessie  opdorpaduueckue
HOpMBI (paspemaercs 1ojib3oBaThes opdorpapuyeckum crnopapém). COUMHEHHE IMUILIUTE
4€TKO M pa3dopyuBoO.

[Ipy OlLIEHKE COYMHEHHS B NEPBYIO OYEpPEb YUUTBIBACTCA cOOMO/IeHHe TpeboBaHuid
o0beMa M CaMOCTOATEIBHOCTH HAlMCAaHUA COYMHEHHUs, COOTBETCTBHME BHIOpaHHON Teme,
YMEHHE apryMEeHTHPOBATh MO3ULIMI0 M 000CHOBAHHO IIPUBJICKATH JTUTEPATYPHBIA MaTepuall.
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[puiaoxenne 11
K MpHKAa3y jenapraMeHTa o0pasoBaHus

eJIrOPOICKOil obaacTH
ot « /P » nosops 2021 roaa Ne ﬁgéf
UHCTpYKIHA A5 Y4ACTHHKA HTOTOBOI0 H3JI0KEHHSI K TEKCTY HTOIOBOI'O H3J10/KeHH

[Ipocaymaiite (rnpoyuraiite) TekcT. B OaaHKe 3anHCH HTOroBOr0 H3JI0KEHHS
nepenuIIHTe HA3BAHHE TeKCTAa isi H3jokenusi. Hanmmmmre noapoOHoe H3IOKEHHE.
Pekomenayemsiit 006éM — 200 cnoB. Ecim B usnoxenun menee 150 cioB (B mojcuér
BKJTIOYAIOTCSL BCE CJIOBA, B TOM YHUCIe M ClIyxkeOHBIE), TO 3a TaKyl paboTy CTaBHUTCH
«He3aue€T».

HroroBoe M3/103KeHHE BBIMOMHAETCS caMOCTOATEAbHO. He nomyckaercs crivchiBaHHE
M3JI0KeHHsl M3 KakKoro-1mbo ucroyHuka (pabora Apyroro y4acTHHMKA, UCXOJHBIM TEKCT M
ap.).

Eciu M3/10)KeHHE NPU3HAHO HECAMOCTOATE/IBHBIM, TO BBICTABJIAETCS «HE3adeT» 3a
paboTy B 11eJI0M (TaKoe U3JI0KEHHUE HE MIPOBEPSAETCS 110 KPUTEPHAM OLIEHHUBAHMUA).

Crapaiitech TOYHO M NOJHO IE€pPEAaTh COJAEPKaHHE HCXOJHOrO TEKCTA, COXpaHAHTe
3JIEMEHTBI €10 CTHIIA (M3/I0KEeHHEe MOXKHO MucaTh OT 1-ro WM 3-ro jauua).

OOpauiaiite BHUMaHUe Ha JIOTHKY H3T0KEHMUSA, peueBble U opdorpaduueckue HOPMBbI
(pasperaeTcs 1oJ1b30BaThCs OpporpapuIecKuM U TOJKOBBIM CIIOBAPSMH).

H3noxenue nuumure 4€TKO ¥ pazdopumBo.

[Ipy oueHke H3JI0KCHUA B TEPBYIO OYEpPEIb YUYMUTHIBACTCA €ro COJEpKaHHE M
JTIOTHYHOCTb.




